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Lemoore Union High School District Comprehensive Safety Plan
Introduction

Three Essential Componersg of Comprehensive Safety Plan

The Lemoore Union High School District Comprehensive Safety Plan is the product of a refinement
of a number of policies and practices implemented over a number of years. The plan is a dynamic,
working document that is uptial to reflect current law and new found safety considerations. The
plan is regularly reviewed by the Districtos
of Trustees.

The Comprehensive Safety Plan is based on the following essential components
1. Assuring each student a safe physical environment
2. Assuring each student a safe, respectful, accepting, and emotionally nurturing environment
3. Developing each student's resiliency skills
The above components are addressed through a variety t€gsaand strategies including, but not
limited to, established board policies and administrative regulations, classroom curricula and
instruction, student counseling services, and an overarching emphasis on safety monitoring.

Legally Required Componentsof the Safety Plan

The districtwide safety plan includes an assessment of the current status of school crime committed
on campus(es) and at schoelated functions.

The Comprehensive Safety Plan consiststwélve (12) Aist-alhdne o sectifyons t
appropriate strategies and programs that provide or maintain a high level of school safety and
address procedures for complying with statutory requirements related to school safetyelVée
sections include:

1. Child abuse reporting procedures
2. Routine and emergency disaster procedures including, but not limited to:

a. Adaptations for students with disabilities

b. Earthquake emergency procedures

c. Procedures to allow a public agency to use school buildings, grounds, and equipment
for mass carand welfare shelters during disasters or other emergencies affecting the
public health and welfare

3. Policies pursuant to serious acts which would lead to suspension, expulsion, or mandatory
expulsion recommendations

4. Procedures to notify teachers @ngdjerous students

5. Discrimination and harassment policies

6. Dress code prohibiting students from wearing "gang| at ed apparel o

7. Procedures for safe ingress and egress to and from school
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8. A safe and orderly school environment conducive to learning
9. The rules and procedures on school discipline

10. Hate crime reporting procedures

11. Injury and lliness Prevention

12. Lock out / Tag out Program

Additional Optional Components of Safety Plan

In addition to the mandated strategies for providingfa savironment, the Comprehensive Safety
plan also includes:

Disciplinary policies and procedures

Procedures for responding to the release of pesticides or other toxic substances
Crisis prevention and intervention strategies

Injury and lliness Ravention Program

Lockout/Tagout Program

arwnE

SECTION ONE

Child Abuse Reporting Procedures

The Districtdéds Child Abuse Reporting Procedur ¢
and approved in the form of a Board Policy and Administrative Regulatitach employee will

receive training and be required to sign a statement upon hiring that they understand the child abuse
reporting requirementsAdditionally, each employee receives a copy of the child abuse reporting
requirements on an annual basis.

The following Board Policy and Administrative
reporting requirements. The Child Abuse Reporting Responsibility Statement follows the policy
and regulation.

Child Abuse Reporting (students)
Board Policy 51414
RevisedMarch 10, 2016

Child Abuse Prevention and Reporting
Child Abuse Prevention

The Governing Board is committed to supporting the safety anebeigly of district students and
desires to facilitate the prevention of and response to child abdsesglect. The Superintendent or
designee shall develop and implement strategies for preventing, recognizing, and promptly
reporting known or suspected child abuse and neglect.

The Superintendent or designee may provide a student who is a victim ofaathusehootbased
mental health services or other support services and/or may refer the student to resources available
within the community as needed.



Child Abuse Prevention

The district's instructional program shall include-aggropriate and culturallsensitive child abuse
prevention curriculum. This curriculum shall explain students' right to live free of abuse, include
instruction in the skills and techniques needed to identify unsafe situations and react appropriately
and promptly, inform students afailable support resources, and teach students how to obtain help
and disclose incidents of abuse.

The district's program also may include aggropriate curriculum in sexual abuse and sexual
assault awareness and prevention. Upon written requesturfenss parent/guardian, the student
shall be excused from taking such instruction. (Education 68€0.9

The Superintendent or designee shall, to the extent feasible, seek to incorporatmitpm
resources into the district's child abuse prevention programs and may use these resources to provide
parents/guardians with instruction in parenting skills and child abuse prevention.

Child Abuse Reporting

The Superintendent or designee shall eslalfrocedures for the identification and reporting of
known and suspected child abuse and neglect in accordance with law.

Procedures for reporting child abuse shall be included in the district and/or school comprehensive
safety plan. (Education Co@2282

District employees who are mandated reporters, as defined by law and administrative regulation, are
obligated to report all known or suspected incidents of child abuse and neglect.

The Superirgndent or designee shall provide training regarding the duties of mandated reporters.
Legal Reference:

EDUCATION CODE

3228032288 Comprehensive school safety plans

33195 Heritage schools, mandated reporters

33308.1 Guidelines on procedure for filing chalduse complaints
44252 Teacher credentialing

44691 Staff development in the detection of child abuse and neglect
44807 Duty concerning conduct of students

48906 Notification when student released to peace officer

48987 Dissemination of reporting guidelinegparents

49001 Prohibition of corporal punishment

51220.5 Parenting skills education

51900.6 Sexual abuse and sexual assault awareness and prevention
PENAL CODE

152.3 Duty to report murder, rape, or lewd or lascivious act

273a Willful cruelty or unjusfiable punishment of child; endangering life or health
288 Definition of lewd or lascivious act requiring reporting
1116411174.3 Child Abuse and Neglect Reporting Act


http://gamutonline.net/displayPolicy/971037/
http://gamutonline.net/displayPolicy/899639/

WELFARE AND INSTITUTIONS CODE

1563015637 Dependent adult abuse reporting

CODE OF REGULAIONS, TITLE 5

4650 Filing complaints with CDE, special education students

UNITED STATES CODE, TITLE 42

11434a McKinneyento Homeless Assistance Act; definitions

COURT DECISIONS

Camreta v. Greene (2011) 131 S.Ct. 2020

Management Resources:

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS

Health Education Content Standards for California Public Schools, Kindergarten Through Grade
Twelve

Health Framework for California Public Schools, Kindergarten Through Grade Twelve
WEB SITES

California Attorney General'sf@ice, Suspected Child Abuse Report Form:
http://www.ag.ca.gov/childabuse/pdf/ss_8572.pdf

California Department of Education, Safe Schobtip://www.cde.ca.gov/ls/ss/ap
California Department of Social Services, Children and Family Services Division:
http://www.childsworld.ca.gov

U.S. Department of Health and Hum@ervices, Child Welfare Information Gateway:
https://www.childwelfare.gov/can

Child Abuse Reporting (students)
Administrative Requlation 5141.4
Revised:Auqust 11, 2016

Child Abuse Prevention and Reporting

Definitions

Child abuse or neglect includdsetfollowing: (Penal Cod#1165.511165.6

1. A physical injury or death inflicted by other than accidental means on a child bgm@petkon

2. Sexual abuse of a child, including sexual assault or sexual exploitation, as defined in Penal Code
11165.1

3. Neglect of a child as defined in Penal Cad&65.2

4. Willful harming or injuring of a child or the endangering of the person or health of a child as
defined in Penal CodEL165.3

5. Unlawful corporal pushment or injury as defined in Penal Cddd.65.4

Child abuse or neglect does not include:

1. A mutual affray between minors (Penal C4dé465.6

2. An injury caused by reasonable and necessary force used by a peace officer acting within the
course and scope of his/her employment (Penal Coil65.6

3. An injury resulting fronthe exercise by a teacher, vice principal, principal, or other certificated
employee of the same degree of physical control over a student that a parent/guardian would be
privileged to exercise, not exceeding the amount of physical control reasonaldyangde

maintain order, protect property, protect the health and safety of students, or maintain proper and
appropriate conditions conducive to learning (Education @d8e7)

4. An injury cause by a school employee's use of force that is reasonable and necessary to quell a
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http://www.ag.ca.gov/childabuse/pdf/ss_8572.pdf
http://www.cde.ca.gov/ls/ss/ap
http://www.childsworld.ca.gov/
http://gamutonline.net/displayPolicy/169485/
http://gamutonline.net/displayPolicy/169486/
http://gamutonline.net/displayPolicy/226075/
http://gamutonline.net/displayPolicy/169482/
http://gamutonline.net/displayPolicy/169483/
http://gamutonline.net/displayPolicy/169484/
http://gamutonline.net/displayPolicy/169486/
http://gamutonline.net/displayPolicy/169486/
http://gamutonline.net/displayPolicy/130921/

disturbance threatening physical injury to persons or damage to property, to protect himself/herself,
or to obtain weapons or other dangerous objects within the contrgtadent (Education Code

49009

5. Physical pain or discomfort caused by athletic competition or other such recreational activity
voluntarily engaged in by a student (Education C4@g0J)

6. Homelessness or classification as an unaccompanied minor (Pendlld68€el)

Mandated reporters include, but are not limited to, teachestructional aides; teacher's aides or
assistants; classified employees; certificated pupil personnel employees; administrative officers or
supervisors of child attendance; athletic coaches, administrators, and directors; administrators and
employees ba licensed child day care facility; Head Start teachers; district police or security

officers; licensed nurses or health care providers; and administrators, presenters, and counselors of a
child abuse prevention program. (Penal Coti£65.7

Reasonable suspicion means that it is objectively reasonable for a person to entertain a suspicion,
based upon facts that could cause a reasonable person in a like position, drawing when appropriate
on his/ter training and experience, to suspect child abuse or neglect. However, reasonable suspicion
does not require certainty that child abuse or neglect has occurred nor does it require a specific
medical indication of child abuse or neglect. (Penal Addé&6

Reportable Offenses

A mandated reporter shall make a report using the procedures provided below whenever, in his/her
professional capacity or within the scope of his/her employment, he/shadwie#ge of or

observes a child whom the mandated reporter knows or reasonably suspects has been the victim of
child abuse or neglect. (Penal Cddel 69

Any mandated reporter who has knowled§eronvho reasonably suspects that a child is suffering
serious emotional damage or is at a substantial risk of suffering serious emotional damage, based on
evidence of severe anxiety, depression, withdrawal, or untoward aggressive behavior toward self or
others, may make a report to the appropriate agency. (PenallCb6e.0511167

Any district employee who reasonably believes th#thehas observed the commission of a
murder, rape, or lewd or lascivious act by use of force, violence, duress, menace, or fear of
immediate and unlawful bodily injury against a victim who is a child under age 14 shall notify a
peace officer. (Penal Cod&2.3 289

Responsibility for Reporting

The reporting duties of mandated reporters are individual and cannot be delegated to another
person. (Penal Codel169

When two or more mandated reporters jointly have knowledge of a known or suspected instance of
child abuse or neglect, the report may be made by a member of the lectedsey mutual

agreement and a single report may be made and signed by the selected member of the reporting
team. Any member who has knowledge that the member designated to report has failed to do so
shall thereafter make the report. (Penal CbE69


http://gamutonline.net/displayPolicy/132271/
http://gamutonline.net/displayPolicy/132271/
http://gamutonline.net/displayPolicy/881290/
http://gamutonline.net/displayPolicy/169487/
http://gamutonline.net/displayPolicy/169575/
http://gamutonline.net/displayPolicy/169575/
http://gamutonline.net/displayPolicy/249092/
http://gamutonline.net/displayPolicy/169622/
http://gamutonline.net/displayPolicy/226121/
http://gamutonline.net/displayPolicy/169700/
http://gamutonline.net/displayPolicy/169575/
http://gamutonline.net/displayPolicy/169575/

No supervisor or administrator shall impede or inhibit a mandated reporter from making a report.
(Penal Codd 1166

Any person not iddified as a mandated reporter who has knowledge of or observes a child whom
he/she knows or reasonably suspects has been a victim of child abuse or neglect may report the
known or suspected instance of child abuse or neglect to the appropriate agerat\yC¢Ben

11166

Reporting Procedures
1. Initial Telephone Report

Immediately or as soon as practicable after knowing or observing suspected child abuse or neglect,
a mandated reporter shall makeiaitial report by telephone to any police department (excluding a
school district police/security department), sheriff's department, county probation department if
designated by the county to receive such reports, or county welfare department. (Penal Cod
11165.911166

Human Services Agency

Kings County Child Protective Services
Kings County Government Center
1200 South Drive

Hanford CA 93230

559582-3241

When the initial telephone report is made, the mandated reporter shall note the name of the official
contacted, the date and time contacted, and any instructions or advice received.

2. Written Report

Within 36 hours of knowing or @erving the information concerning the incident, the mandated
reporter shall then prepare and either send, fax, or electronically submit to the appropriate agency a
written follow-up report, which includes a completed Department of Justice form (SS @523l
Codell16611169

The Department of Justice form may be obtained from the school site or the district office.

Reports of susmed child abuse or neglect shall include, if known: (Penal Cbdié7)

a. The name, business address, and telephone number of the person making the report and the
capacity that makes the persbmandated reporter

b. The child's name and address, present location, and, where applicable, school, grade, and class
c. The names, addresses, and telephone numbers of the child's parents/guardians

d. The name, address, telephone number, and other rieperaanal information about the person

who might have abused or neglected the child

e. The information that gave rise to the reasonable suspicion of child abuse or neglect and the
source(s) of that information

The mandated reporter shall make a reponh éveome of this information is not known or is


http://gamutonline.net/displayPolicy/169575/
http://gamutonline.net/displayPolicy/169575/
http://gamutonline.net/displayPolicy/169488/
http://gamutonline.net/displayPolicy/169575/
http://gamutonline.net/displayPolicy/169575/
http://gamutonline.net/displayPolicy/169493/
http://gamutonline.net/displayPolicy/169622/

uncertain to him/her. (Penal Cotl#167

The mandated reporter may give to an investigator from an agency investigating the case, including
a licensing agency, any information relevant to an incident of child abuse or neglect or to a report
made for serious emotional damage pursuant to PenalXdd@&&.05 (Penal Codd1167

3. Internal Reporting

The mandated reporter shall not be required to disclose his/her identity to his/her supervisor, the
principal, or the Superintendent or designee. (Penal Cbtigg

However, employees reporting child abuse or neglect to an appropriate agency are encouraged, but
not required, to notify the principal as soon as possible after the initial telephone report to the
appropriate agency¥hen so notified, the principal shall inform the Superintendent or designee.

The principal so notified shall provide the mandated reporter with any assistance necessary to
ensure that reporting procedures are carried out in accordance with law, Boardgpalic

administrative regulation. At the mandated reporter's request, the principal may assist in completing
and filing the necessary forms.

Reporting the information to an employer, supervisor, principal, school counselwoyker, or
other person shatiot be a substitute for making a mandated report to the appropriate agency. (Penal
Codelll69

Training

Within the first six weeks of each school year, the Superintendent or designee shdd fraixing

on mandated reporting requirements to district employees and persons working on their behalf who
are mandated reporters. Any school personnel hired during the school year shall receive such
training within the first six weeks of employment. (edtion Codel469% Penal Codd1165.7)

The Superintendent or designee shall use an online training module provided by Keenan Safe
School. (Education Codd469))

The training shall include, but not necessarily be limited to, training in identification and reporting
of child abuse and neglect. In addition, the training shdlldecinformation that failure to report an
incident of known or reasonably suspected child abuse or neglect as required by law is a
misdemeanor punishable by imprisonment and/or a fine as specified. (Educatiof6dtid’enal
Codell1165.7

The Superintendent or designee shall obtain and retain proof of each mandated reporter's
completion of the training. (Education Coti4697)

In addition, at least once every three years, school personnel may receive training in the prevention

of child abuse, including sexual abuse, on school grounds, by school personnel or in school
sponsoregbrograms.
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http://gamutonline.net/displayPolicy/169622/
http://gamutonline.net/displayPolicy/249092/
http://gamutonline.net/displayPolicy/169622/
http://gamutonline.net/displayPolicy/169575/
http://gamutonline.net/displayPolicy/169575/
http://gamutonline.net/displayPolicy/971048/
http://gamutonline.net/displayPolicy/169487/
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http://gamutonline.net/displayPolicy/971048/
http://gamutonline.net/displayPolicy/169487/
http://gamutonline.net/displayPolicy/971048/

Victim Interviews by Social Services

Whenever the Department of Social Services or another government agency is investigating
suspected child abuse or neglect that occurred within the child's homeadfhmume care facility,

the student may baterviewed by an agency representative during school hours, on school
premises. The Superintendent or designee shall give the student the choice of being interviewed in
private or in the presence of any adult school employee or volunteer aide seldtiedtogent.

(Penal Codd.1174.3

A staff member or volunteer aide selected by a child may decline to be present at the interview. If
the selected person accepts, the principal or designeandbath him/her of the following
requirements: (Penal Codé174.3

1. The purpose of the selected person's presence at the interview is to lend support to the child and
enable him/her to be asmfortable as possible.

2. The selected person shall not participate in the interview.

3. The selected person shall not discuss the facts or circumstances of the case with the child.

4. The selected person is subject to the confidentiality requiremethies Ghild Abuse and Neglect
Reporting Act, a violation of which is punishable as specified in Penal Tidd .5

If a staff member agrees to be present, the interview shall be held at a tingesdtiool hours

when it does not involve an expense to the school. (PenalX1ddd.3

Release of Child to Peace Officer

When a child is released to a peace officer and taken into custodyctismeof suspected child

abuse or neglect, the Superintendent or designee and/or principal shall not notify the
parent/guardian, but rather shall provide the peace officer with the address and telephone number of
the child's parent/guardian. (Educationdéd8906

Parent/Guardian Complaints

Upon request, the Superintendent or designee shall provide parents/guardians with procedures for
reporting suspected child abuse occurring at a school sifgptopriate agencies. For

parents/guardians whose primary language is not English, such procedures shall be in their primary
language and, when communicating orally regarding those procedures, an interpreter shall be
provided.

To file a complaint against district employee or other person suspected of child abuse or neglect at
a school site, parents/guardians may file a report by telephone, in person, or in writing with any
appropriate agency identified above under "Reporting Procedures.” If a parehéigumakes a
complaint about an employee to any other employee, the employee receiving the information shall
notify the parent/guardian of procedures for filing a complaint with the appropriate agency. The
employee also is obligated pursuant to Penal @ddé6to file a report himself/herself using the
procedures described above for mandated reporters.

In addition, if the child is enrolled in special education, a separate complaint may batfildloew
California Department of Education pursuant to 5 GIBRQ
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Notifications

The Superintendent or designee shall provide to all new employees who are mandated reporters a
statement that infons them of their status as mandated reporters, their reporting obligations under
Penal Codd.1166 and their confidentiality rights under Penal C4d&67 The district also shall
provide these new employees with a copy of Penal Cbd65.711166 and11167 (Penal Code
11165.711166.5

Before beginning employment, any person who balla mandated reporter by virtue of his/her
position shall sign a statement indicating that he/she has knowledge of the reporting obligations
under Penal Codgl166and will comply with those prasions. The signed statement shall be
retained by the Superintendent or designee. (Penal Tdd6.5

Employees who work with dependent adults shall be notified of legal responsibilitiegartthge
procedures pursuant to Welfare and Institutions Q&#3015637

The Superintendent or designee also shall notify all emetotfeat:

1. A mandated reporter who reports a known or suspected instance of child abuse or neglect shall
not be held civilly or criminally liable for making a report and this immunity shall apply even if the
mandated reporter acquired the knowledge aeable suspicion of child abuse or neglect outside
of his/her professional capacity or outside the scope of his/her employment. Any other person
making a report shall not incur civil or criminal liability unless it can be proven that he/she
knowingly madea false report or made a report with reckless disregard of the truth or falsity of the
report. (Penal Cod&l1729

2. If a mandated reporter fails to timely report an incident of known or rdagauespected child
abuse or neglect, he/she may be guilty of a crime punishable by a fine and/or imprisonment. (Penal
Codelll69

3. No employee shall be subject to any sanction by the digtriotaking a report unless it can be
shown that he/she knowingly made a false report or made a report with reckless disregard of the
truth or falsity of the report. (Penal Cotl£169

RegulationLEMOORE UNION HIGH SCHOOL DISTRICT

approved: March 10, 2016 Lemoore, California
revised: August 11, 2016

SECTION TWO

Routine and Emergency Disaster Procedures Overview

Routine and emergency disaster procedures address the following component:

1. Adaptatbons for students with disabilities
2. Earthquake emergency procedures
12
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3. Procedures to allow a public agency to use school buildings, grounds, and equipment for
mass care and welfare shelters during disasters or other emergencies affecting the public
health andvelfare

4. Major Crisis Response Procedures

Adaptations for Students with Disabilities

Routine and emergency disaster procedures will provide for necessary individualized
accommodations for students with disabilities. Visual and aural alarm system iponated
throughout the campus. Teacher and school staff will assist students with disabilities with
evacuation procedures. Visually impaired students will be provided orientation training with
emphasis on evacuation routes. Students with mobility cestrs will be assisted by staff or
Abuddi eso during emergency procedures.

Earthguake Emergency Procedure System

Earthquake While Indoors at School
When an earthquake occurs, the following actions shall be taken inside buildings and classrooms:

1. Take immediate shelter under tables, desk or other furniture that will provide protection
against flying glass and debristaff shall have students perform the drop proce(tinmm
to knees, protect head with arms, keep back to the wind@usdents shodl stay in the
drop position until the emergency is over or until further instructions are given.

3. In laboratories, burners should be extinguished if possible before taking cover.

4. As soon as possible, teachers shall move the students away from wjirsl®ives, and
heavy objects and furniture that may fall.

5. Stay in the building until the quake is over, do not evacuate unless teacher deems it in best
interest of students; evacuate students to the muster areas. The Fire Alarm or PA will sound
for mandatory evacuation.

6. Teachers shall have students evacuate the building in an orderly manner when the
earthquake is over. Seek out any person with disabilities in your area and assist them in
leaving the building.

7. If unable to evacuate send fwlp, call the office, tend to the injured, keep studeatm,
wait for rescue.

Earthquake While Outdoors on School Grounds

When an earthquake occurs, the following actions shall be taken by staff or other persons in
authority who are outdoors on schgoounds:

1. Staff shall direct students to walk away from buildings, trees, overhead power lines, power
poles, or exposed wires.

2. Staff shall have students perform the drop procedure.

3. Staff shall have students stay in the open until the eattleqisaover or until further
directions are given.

Earthquake While on the Bus
13



If students are on the school bus when an earthquake occurs:

1.

2.

3.
4.

The bus driver shall pull to the side of the road away from any buildings, poles, wires,
overhead structuresr bridges if possible, set the brakes, and turn off the ignition.

The driver shalhssess the situation for the safety of students. Students shall remain in their
seats until direction is given by the bus driver.

The driver shall wait untilite earthquake is over before proceeding on the route.

As soon as possible, the driver shall contaciltfamsportatiorSupervisoifor instructions.

Subsequent Emergency Procedures

After the earthquake has subsided, the following actions shalkée: ta

1.
2.

3.

No

Small fires shall be extinguished if possible.

In outside assembly areas, staff shall provide assistance to any injured students, take roll,
and report missing students to the principal or designee.

The principal shall request assistamseneeded from the county or city civil defense office

or fire and police departments and shall confer with them regarding the advisability of
closing the school. He/she shall also contact the Superintendent or designee for further
instructions.

The pincipal shall post staff at a safe distance from all building entrances to see that no one
reenters until the buildings are declared safe.

All buildings shall be inspectdaly the maintenance department sfaffwater and gas leaks,
electrical breakage and large cracks or earth slippage affecting buildings Diiteetor of
Facilities and Operations armincipak shall notify utility companies of any break or
suspected break in lines which may present an additional hazard. If damage has occurred,
the custodian shall shut off all utilities.

Staff and students shall not light any stoves or burners until the area is declared safe.

If the principal or designee believes the school is damaged sufficiently to be a hazard, he/she
shall notify the Supéntendent or designee and ask that the county or city building inspector
check for structural failure and equipment adequacy. Until this is done, the building shall not
be occupied.

Public Agency to Use School Buildings during Disasters or other Emergers

In the event that mass care and welfare shelters are needed during disasters or other emergencies
affecting the public health and welfare, the Board shall grant the use of school buildings, grounds,
and equipment to public agencies, including the Acaer Red Cross, and shall cooperate in
furnishing and maintaining such services, as it deems necessary to meet community needs.
(Education Code 38132)

Major Crisis Response Procedures

In the event of an emergency situation, the Crisis Response Team sfjpoitdto a designated
location (District Office Board Room) to oversee and provide directions during the emergency
situation. The principal and/or designee in charge is to facilitate the following:

1.

secure the area
14



2. check for damage
3. assess imjry situations
4. report findings to the Superintendent.

RESPONSIBILITY | TITLE STAFF MEMBER ALTERNATE
Notification of Event, | Principal Secretary | LHS-Diane Schuh LHS-April Skaggs
Phone Duty Alt Ed Prin. Secretary| Alt Ed-CherylSynmonds | Alt. Ed. Maria
LMCHS Secretary | LMCHS-Julie Villa Campbell
LMCHS-Chuck Gent
Establish Emergency| Superintendent Debbie Muro Victor Rosa

Operation Center;
Press Contact

Coordinate Site Crisi§ LHS Principal Rodney Brumit Valerie Botelho
Team Alt. Ed Principal Alt Ed- Sand Lowe
LMCHS Principal LMCHS-Chuck Gent

Counsel Staff and District Psychologist | Chelsea HooKris District Counselors

Students Assistant Principal | Saveedra Assistant Principals

Alt. Ed Nicole Mora,

LMCHS Michelle King,

Valerie Botelho

Maintenance/ Directorof Michael Doria Manuel Dias
Custodial Duties Maintenancek Ops.
Coordinate Medical | SchoolNurseServices| BreAnn Lewis Assistant Principals
and Health Care Coordinator Ashley Furtado
Transportation/ Director of Alan Decker Debra Oliveira
Evacuation Transportation
Food Services and | Cafeteria Manager | Debra Wenzel Sylvia Rios
Facilities

Personnel Duties and Responsibilities

The Superintendent or designee has the primary responsibility of coordinating assistance and
maintaining communicatiomwith any district school affected by an emergency or disaster. The
following organizational line of authority for the Lemoore Union High School District shall exist in
the event of an emergency:

Superintendent
Assistant Superintendent
Site Principad

Assistant Principals
Directors

Superintendent
The Superintendent acts as the designated spokesperson for all disaster/ernelgteccy
information in coordination with the site Principagnd Office of Emergency Services.
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Coordination with the press shHdube handled by the Superintendent or Assistant Superintendent
exclusively and permission to approach staff and students given only after it has been determined

communication with parents, establishment ofsda rumor control/information post, and other
related duties, such as:

1. Provide direction to individual school sites and to maintain communication with the site
principal.

2. Ensure that appropriateem office personnel are dispatched to the site of the emergency or
disaster.

3. Coordinate the efforts of the various community agencies, district departments, and other
individuals working on the emergency or disaster.

Assistant Superintendent of Busiess Services

The Assistant Superintendent of Business Serveesists in establishing district emergency
procedures, coordinates distribution of emergency plans to district sites, evaluates response efforts
and updates district plans annually, monitoosnpliance, provides training and implementation
assistance to school sites, assists administration in crisis prevention and emergency management.

Principal s

The Principal or designee shall have the primary responsibility of providing assistance and
maintaning communication and coordination with any site affected by an emergency or disaster.
Among the specific functions of the Principal are the following:

1. Establish anemergency operations center (EOCand assign personnel to duties in the
emergency head@rters, specific district facilities, or to school sites as necessary.

2. Ensure that there is a communication plan between the County Office of Emergency
Services and to forward information and direction to the sites affected.

3. Ensure that there is a commeation plan between the distrimffice and the affected sites in
the event that the regular telephone system is disrupted by the conditions of the disaster or
emergency.

Transportation Supervisor

The Transportatio®upervisomplans and provides transpatibn services as needed by school sites

to transport students home or to assist in evacuation of students and staff. The Transportation
Supervisomassists principals with pupil release and/or evacuation procedures.

Director of Facilities and Operations

The Director of Facilities and Operations assigns maintenance personnel to schoohssites
necessaryin order of highest to lowest priority. The Director also assists custaadidl
maintenancataff at school sites as necessary, ensuring that all géer;,, \&nd electricity is shut off

or provided under safe conditions. The Director monitors the generator in the main building for the
telephone and bell systems and insures that responding emergency vehicles have access to school
grounds. The Director cootls off areas where hazardous conditions exist. The Director provides
crews immediately following a disaster to assess the severity of the disaster to report the extent of
need and to completely clean and repair damages.
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Food Services Manager

The Food Sevices Manager oversees the proper storage, preparation, and delivery of food to the
various sites as necessary. If the extent of the disaster dictates that schools become emergency
shelters, the Food Services Manager works with other community and gmréragencies to

ensure that adequate water and food supplies are made available at each shelter and requests
additional supplies through the Emergency Operation Center as needed.

School Nurse

The School Nurse acts as medical/health coordinator amsbisted by school nurses and health
aides. The Nurse takes medicine binder and emergency authorization cards to Emergency
Operation Center and allocates medical care and supplies as needed. The Nurse maintains injury
reports, and, in the case of a maglisaster, works in coordination with the emergency medical
services. The Nurse determines the need for outside medical assistance and transport, and forwards
request to Emergency Operation Center. The Nurse tags the injured with name, injury, afidrgies a
existing medical conditions. The Nurse also responds to crisis which involves suicide, suicide risk,
rape, homicide, and extreme emotional distress. The Nurse provides counseling assistance in the
event of schoelide or districtwide emergencies anassists with searedndrescue activities.

Using all available information, the Nurse determines where risk management and safety personnel
can best be utilized, and assigns staff accordingly.

Youth Development Officer

The Youth Development Officer (YDQjas primary authority over any situation involving the use

or possession of weapons, explosives, hostage situations, or other situations involving any
violations of the law, until relieved by higher police authority. The YDO advises administration
duringemergency situations and coordinates efforts with outside public safety agencies. The YDO
assists in search and rescue operations as needed and assists in the identification of potential safety
hazards.

Campus Supervisors

Campus Supervisors assist hwigvacuation/relocation situations and assist in cordoning off areas
for security purposes. Campus Supervisors should report to Emergency Operation Center for
assignments.

Management Personnel/Teachers/Aides
All staff members who have not been assignespecific duty and are not needed to supervise
students in the event of an emergency should report to the Emergency Operation Center for Duties.

Counselors

Counselors should report to the Assistant Principal in the Emergency Operation Center as soon as
possible for task assignments. Counselors will provide counseling to staff and students as assigned
by the Assistant Principal @istrict Psychologist.

Administrative Secretary to Superintendent
The Administrative Secretary receives notification of evénoim school site and notifies
management personnel of event and implements phone tree to provide direction to employees.

Attendance Secretaries
The Attendance Clerk collects roll sheets from teachers in the Emergency Operations Center (EOC)
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or in desigmated evacuation area and compiles missing and injured sieideports and forwards it
to the EOC. The Clerk assists other staff in checking students out to their parents/guardians.

Other Office Personnel

Other personnel perform duties as directedhgyrtsupervisors. In the event that any personnel are

in transit within the district when an emergency occurs (e.g., earthquake), they are to report to the
nearest school site as soon as it is safe to do so, and report their location to their supervisors.
(California Government Code, Ch. 8, Div. IV, Title 1)

State of California Government Code, Chapter 8, Division |V, Title |

The State of California Government Code states that all public employees become emergency
service workers in the event of a dectd emergency. This means that all school district
employees will be required to work in this capacity in case a disaster occurs and a state of
emergency is declared.

School Site Personnel Duties and Responsibilities

In the event of a major disaster, thés no guarantee that emergency medical or fire personnel will

be able to immediately respond to school sites. Therefore, the school staff must be prepared to
ensure the care and safety of students during the first several hours after a major dibaster w
outside assistance. It is critical to determine who does what, where, antidfove such a disaster
occurs.

Principals

1. To act as the liaison between the school site and district office and to maintain
communication with appropriate district afé staff and/or local law enforcement agencies,
fire department, and medical assistance agencies as appropriate.

2. To post and regularly update School Crisis Response Team information and the Safe School
Plan for Emergency Preparedness, emergency phone rgjrameergency first aid, and
chemical inventory lists.

3. To ensure School Crisis Response Team members are knowledgeable of location of shutoff
valves and how to turn them off. Do not attempt to turn utilities back on yourself.

4. To ensure that teachers arairted to carry out responsibilities during disaster and drill
procedures; encourage teachers to work in teams.

5. To establish a communications system consisting of the following elements:

a. Utilize a specific disaster warning signal that is well knowst#&df and students.

b. Utilize alternate system for written communication with staff in the event stoice
voice communication is not available.

c. Designate and enforce exclusive use of a telephone line and number to be used only
by the principal (or ahrized person) and the Superintendent (or designee).

d. Establish a Communication Center in a location accessible to parents, interested
community members, and media to handle inquiries, rumor control, and information
in an orderly fashion. The followinguidelines should be adhered to:

I.  Include a sigrin sheet for all media to complete. (PC 627.2)
ii.  Notify the Superintendent of the emergency and media response. The
Superintendent will inform the Information Office.
iii. Follow the directions of the Superinteamd. Only the Superintendent or
designee is authorized to release information. All other personnel should

18



cordially refer the media to the District Office (98810).
iv.  Designate a person to record incidents for documentation purposes.

6. To ensure that theckool maintains a current emergency card system for every student (i.e.,
copies of emergency card or other effective system which summarizes the information on
the emergency card).

7. To establish a student release system that will facilitate an organizéddnet release
individual students to authorized adults only.

8. To assign the following duties to school staff:

a. Patrol entrances to direct emergency personnel, parents, district staff, and media to
appropriate areas, and to

b. Monitor/supervise campus to m&ain a safe and secure environment.

c. Conduct searcndrescue operations to systematically search every room in order
to locate trapped/injured persons and to recover critical supplies and equipment.

d. Establish/coordinate Communication Center.

e. Administer first aid.

f.  Work with emergency medical triage teams to identify injured students and staff and
to record ambulance destinations.

g. Supervise student release procedures.

h. Check building utility systems and appliances for damage.

9. To schedule regular esrgency drills and review the emergency plan with staff, students,
and parents and to schedule regular site inspections for safety hazards.

10.To plan alternate classroom evacuation routes if standard routes are obstructed.

11.To ensure that other personnel wpmvide services to students and staff are aware of
emergency procedures.

12.To review and update the sievel plan annually, with particular attention to the unique
characteristics of the site.

DISTRICT EMERGENCY PHONE NUMBERS

POLICE, FIRE, PARAMEDIC, TAIC SPILL .......ciiiiiiiiiiiiiieeciieeen e 911

District Site Phone Numbers: 98610(cell: 9041102Debbie Mure Superintendent)
Lemoore Union High School District
5 Powell Street, Lemoore

Comprehensive HigBchoolsite address:
LemooreUnion High School
Address: 101 E. Bush Streéemoore
Cross Streets: Lemoore Ave. and Bush Street
LHS Site Phone Number: 928600Principal(cell: 8059694 Rodney Brumit

Alternative Education Site:924-662Q" Principal (cell 7071250Sandi Lowg
Gertrude Gundacker Education Center:
Donald C. Janson Continuation High School
351 E. Bush Street, Lemoore, California

Lemoore Middle College High School (located on West Hills College Campus)
555 College Avenue, Lemoore, CA.925-35521 Principat(cell: 816:9855Chuck Gent

Note: Phones will ot operate without electricityJse cellular phonesor 2-way radiosin a power outagePlease use cell phone
numbers in cases of emergency only.

19



Name Title ‘ Phone # Cell #
Debbie Muro Superintendent (559) 9246610 Ext. 2@ | (559) 9041102
Victor Rosa Assistant Superintender| (559) 9246610 Ext. 2@ | (559)217-3112

Michael Doria

Director of Facilities &
Operations

(559) 9246600 Ext361

BreeAnn Lewis

School Nurseservices
Coordinator

(559) 9246600 Ext. 224

(559) 3084148

Alan Decker _'?"edor of (559) 9246640 Ext. 4 | (559)8369566
ransportation
SELPA Director KCOE Crisis Prevention| (559) 5897097
Child Protective Service (559) 5828776
Mental Health (559) 5824481
PHONE TREE
Principalsi
District Office
Superintendent Assistant Principal Assistant Principal Alt Ed.
or Designee Prlnc!palor LMCHS
Designee
All Alt Ed Principals
Counselors Admin Office Staff
KMJ 580 AM Career Center Staff Cafe
KJUG 1270 AM Staff Bookkeeper Manager
TV Channe$ 18, School Psych PE Art
26, 30, 47,24, & Special Ed Business Industrial
21, School Social Science Ag Arts
Messenger English Science NJROTC
Calling System Perf
Maintenance & Studies
Operations Staff
Instr. Campus Cafée. All Staff
Aides Sup. Staff
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SCHOOL CRISIS RESPONSE TEAM: MEMBERSHIP AND ROLES

ROLE

NAME

Incident Commander

Medical Team

Counseling Team

Office Team

Facilities Team

Transportation Team

Superintendent
Assistant Superintendent
Principals

LHS Assistant Principal
LHS Athletic Director

School Nurse Services Coordinator
Health Care Assistant

Teaches Trained in First Aidand CPR
County Nurses

Health Dept.

EMS

District Psychologist

District Counselors

County hool Psychologists
CountyMental HealthDepartment

LHS Office Receptionist

LHSPri nci pal 6s Secretary

District Office Staff
Alt Ed. Office

Alt. Ed. Principal s

Alt. Ed. Attendance Secretary
LMCHS Pr iSecefarg al 6 s

Director of Facilities and Operations
Lead Custodian
Custodial Staff

Transportation Supervisor
Delegated Behind the Wheel Trainer
Available Drivers
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Communications

Telephone/Cell Phone Procedures

In case of a bomb threat, do not activate or use the cell phone as the frequency may activate the
bomb.

1. In the event of an emergency, do not use any phones or other electronic devices, unless
designated by administrator or team leader. In the evemtpofver outage, our telephone
system is backed up with a battery which will last for a two hour period (dependent of the
amount of usage).

2. Staff assigned to use phones should minimize length of calls.

3. Team leader will instruct assigned staff memberswrent status and whom to contact.

Staff will be informed when they may make personal phone calls following the completion of
Emergency Procedures

Evacuation/ Relocation Procedures

Evacuation:

The signal for an evacuation is the same as for a fire ekdépt that it will be followed by an
announcement. All students are to immediately vacate the buildings utilizing fire drill procedures.
Teachers must take their Roll Sheets outside for roll call and must report all injured or missing
students to theBergency Operation Center. If Evacuation or relocation has been ordered, students
shouldif directed will proceed directly to load on the buses.

Relocation:
All relocation decisions will be made by administration.

Dismissal:

In certain circumstances, strs will be dismissed from school in a systematic manner from the
stadiumor other designated area appropriate Students who have driven to school will NOT be
allowed to drive home. Tlyewill have to be released to parents (or others on their emmrge
cards) or sent home on a school bus.

All staff will stay with the students until all students have been released. Remember: stay calm.
YOUR EMOTIONS WILL FEED INTO THE REACTIONS OF THE STUDENTS!

Evacuation Drill:
Practice full evacuation procedsre cl early stating it is an fAeva

Student Release Procedures

Students will only be released to persons listed on their student emergency card who have been
authorized by their parents to pick them up. Responding individuals may be reigupexVide
identification.
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Search and Rescue

Available staff members will report to the Emergency Operation Center for duties. Search and
Rescue teams will be developed by Administration. Each team will be provided with the necessary
equipment as wells a map showing their designated area for Search and Rescue. Each team will:

1. Check the exterior of the building
2. Develop a plan of attack
3. Select a safe entrance when finished

Interior Search

Upon entering a building, mark the entry door with a slastkifiain chalk or grease pencil.
Conduct a search of the interior of the building or rooms in a methodical manner.

Call out and listen for a response. Look for movement.

Remove entrapped victims first.

Remove trapped victims if possible and transpokFitst Aid Center.

Report the status of search efforts to the Emergency Operation Center on a regular basis.
When search of the building is completed, turn the slash mark (/) into an (x) to signify that
the building was searched.

Secure the buildingtprevent reentry.

Document casualties and survivors on Missing/Injured Persons Emergency Status
Report and forward to Emergency Operation Center.

NoakswNpE
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Bomb Threat

All threats directed toward the school must be taken seriously. Selective evacuatibisaroil
evacuation may be necessary. The fire alarm will signal evacuation. Law enforcement must be
notified, but the Abomb squado wil/l not be dis
object is found, evacuate the area and call 9a& not transmit with two-way radios, turn off

beepers, do not activate microwave as explosives may be detonated by electronic signals
Search each area for foreign or suspicious objects, packages, etc. If one isDOUNDT

TOUCH OR MOVE IT!

Person Reeiving Call
1. Keep the caller on the line. Delay the caller with questions such as:
a. What did you say?
b. 1did not understand you.
c. May | have you speak to the principal?

2. Gather and record information about the call. Ask:
a. Where is the bomb?
b. What time will itdetonate?
c. What kind of bomb is it?
d. What does the bomb look like?

3. Note and record all information about the call (see Bomb ThreatRage #.
a. Estimate age of caller
b. Gender of caller
c. Voice quality: accent, peculiar speech mannerisms
d. Exact time received
e. Background noises: other people, traffic, music

4. Repeat all information to the principal or designee.
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Staff Responsibilities
Secretariesi Contact administration, police, and District Office.

LHS & Jamison Teachersi Take roll sheets and students to ¢éhassigned area outside of the
stadium. Direct the students to leave their backpacks in the room. The stadium will be opened for
entrance following its clearance by the bomb squad. Take roll immediately and deliver to the press
box. If you have a prepgpiod, inform the press box that you are there but do not have students.
LMCHS TeachersEvacuate when given order by Administration or College Officials
accordance with the West Hills College safety plan

Attendance 1 Go to the press box in the stadidatlowing clearance by the bomb squad with a
hard copy of enrollment. Collect attendance from teachers. In the event that students are sent
home, you will go to the front gates of the stadium to sign them out with other staff members.

LMCHS - Evacuate d the Arena lawn Principal and designated staff will collect attendance and
regulate dismissal.

Assistant Principals Follow students to the stadium to keep order and stay with them until they
have been released. In the event that students are sestdmio the front gates of the stadium to
sign them out with other staff.

Principalsi Remain in office and work with law enforcement.

Athletic Director/Campus Supervisorsi Upon clearance of the stadium by the bomb squad, load

the stadium with studenia an orderly fashion. When you receive clearance by administration,
release the students to return to their classrooms. In the event that students are sent home, you will
be joined by the Assistant Principals and Attendance Staff to release studdms frarents by

signing them out in an orderly fashion at the front gates.

An_announcement will be made over the stadium public address system when students may
return to class.

*Every six weeks teachers wiirint their student rosters from the stuteecordsand placean
updated roster in theroll book
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BOMB THREAT
Question to ask:

When is it going to explode?
Where is it right now?

What does it look like?

What kind of a bomb is it?
What will cause it to explode?
Did you place the bomb?
Why?

What is your address?

What is your name?

©CoONOOAWNE

EXACT WORDING OF THE THREAT

CALLERS VOICE:

____Calm ___Nasal
___Angry __ Stutter
___ Excited __ Lisp

___ Slow ____Raspy
___Rapid ___ Deep
____ Soft ____Ragged
__Loud ___ Laughter
____Crying ____Normal
____ Distinct ____ Slurred
____Accent ____ Familiar
___ Disguised ____Adult
____ Clearing Throat ___ Deep
____ Cracking Voice Breathing
__ YouthfulVoice

If voice is familiar, who did it sound like:

Sexofcalle: M F Race:

Age: Length of Call:
Number at which call was
received:

Time: Date:

BACKGROUND SOUNDS:

___ Cars ____ Crockery
____Voices ___PA
___ Music ____ Motor
__Animals __ Clear
__ Static _ Local
___ Machinery ___ Booth
____Household ___Long
Distance

THREAT LANGUAGE:

__ Well Spoken __ Educated
__ Foul __Incoherent
____Taped ___lrrational

____Message read by threat maker

REMARKS:

PLACE THIS CARD
UNDER THE
TELEPHONE

REPORTED CALL TO:

PHONE NUMBER

Date:

Name:

Position:

Site:
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Brandishing A Weapon With Intent To Harm

1. DO NOT ATTEMPT to rush or disarm the individual.

2. The individual is probably as nervous as you are.

3. Negotiate: Try to get the individual to feel more positive. Ask questions that will elicit a
AyesoOo r espons @dyou nirfed Ftalke xtahmpelee st eps back?0)
to someone causes tension. Being able to move away aatred t he i ndi vi dual
reduces the accuracy of the weapon.

4. Try to keep the individual talking to you. The longer you keep the individual talkiag, th
less likely he/she is to use the weapon.

5. Try to focus your attention on the individual, not the weapon.

Civil Defense/Disorder
If a civil defense reaction should be required, cooperate with local civil defense procedures. The
goal is to protect studentind all school personnel from injury or harassment until proper help can
be summoned, and keeping property losses and damages to a minimum.

1. Keep everyone indoors.

2. Teachers to get everyone inside, including any student seeking shelter.

3. Supervise the areautside until most students are in the rooms.

4. Lock the doors, close curtains.

5. Students are to be seated, and roll taken

Remain in room until altlear signal is sounded.

Drive-By Shooting/ShowBy

With the availability of weapons and the increase in gactiyity, it is possible that a driviey
shooting could occur at or near a school site. The immediate concern is the safety of staff and
students.The locations at greatest risk are the perimeter, fields, and the entrance areas due to
accessibility by veicle.

If you suspect that shots may be fired from a passing vehicle or hear shots being fired:

1. Have students and staff lie flat on the ground, cover their head with their arms and keep as
low as possible whether you are indoors or outdoors.
Notify the office at Extensiori00and the imminent danger signal will be given.
Teachers should close blinds or other window coverings if it is safe to do so.
If safely possible, look at the vehicle, try to identify:
a. license plate number
b. color/type of car
c. number and deeription of occupants
d. type and number of weapons

Hwn

Immediately after the vehicle has gone:

Notify 911. Contact an administrator.

Assess injuries, if any.

Notify nurse if necessary.

Have students who are outside move safely and quickly to the nearest §helding).

Do not allow the seriously injured to move. If they are ambulatory, assist them to shelter.
Immediately notify the office of the situation and report the extent of injuries.

Stay with the injured until emergency services arrive.

If media arive, they should be directed to the Superintendent for information.

Assist the police with as much detail as possible.

©CoNok,whE
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REMEMBER - Students will model their emotional reaction after yolB3AY CALM.

Fallen Aircraft
In the event of a fallen aircraft, i@ers should instruct students to implement duck, cover and hold
procedures. If building(s) or site is evacuated all students/staff shall:

1. Maintain a safe distance from aircraft (for jet aircraft, minimum of 400 yards).
2. Move away and upwind from g@he, allowing for possible explosion.

In the event of an explosion, the principal or designee should determine the extent of damage and
the potential for lifethreatening hazards. If an explosion is in or near a building, immediately order
evacuation whdh will be signaled by the fire alarm. In the case of athfeatening situation, the
Principal should enlist immediate assistance of the Crisis Response Team as described in the School
Crisis Plan. Teachers must take roll and report missing and dngitelents Nlissing/Injured

Persons Emergency Status Reportto the Emergency Operation Center. The Principal should
ensure that no one returns to buildings for ANY reason until such buildings are officially declared
safe by city fire department/police depment.

Eire
In case of a fire, the first priority is to protect human life. Secondary consideration is to preserve
property. If possible and safe, staff may attempt to fight the fire usksg@equipment.

Activate fire alarm to evacuate buildings.

Call 911 and report the location and nature of the fire.

Direct personnel to reoute students whose exit path is affected by the location of the fire.
Teachers bring Roll Sheets to evacuation area.

Teachers conduct roll call and report injured andsimgs students to the Emergency
Operation Center.

All students and staff are to remain in the evacuation area until all buildings have been
inspected and declared safe by fire officials and the all clear signal (one continuous bell) is
given.

7. Be prepared to relocate students if necessary, avoiding paths near the affected area.

arwnE
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After a Fire, Principal :
1. Ensure that the facility is safe before sounding the all clear signal.
2. Report all fires to the district office. Additionally, report all suspdctrson to law
enforcement.

Cooperate with investigation and implement prevention measures if recommended by the fire
agency.

Flood
The extent of the flood and the time before it arrives will dictate the course of action to be taken.

The administttar or designee will determine if students are to be evacuated

The fire alarm will be used to signal evacuation.

Staff designated by the Principal will monitor television and radio for information.

The Principal will request assistance frorblgusafety agencies and secondary relocation
sites as needed.

Pwn R
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Flooding Due To Broken Water Pipes
1. Maintenance personnel will shut off the water and electricity in the affected area and will
keep the flooding to a small, confined area if possible.
2. Specific areas will be evacuated as necessary.
3. Additional assistance from public safety agencies will be requested as necessary.

Appropriate utility companies and services will be contacted for repairs.

Hostage Situation

It is possible that students and&aff could be drawn into a hostage crisisa gite should be faced
with this crisis, your ability to act appropriately will be of extreme importance to the safety of
students and personnel, as well as your own.

1. Call 911 and provide the dispatcherhwipecific information: location, number of suspects,
weapons, number of students being held, etc.

2. The Youth Development Officer will be in command of the incident until other law
enforcement officers arrive.

3. The Principal or designee will establish d@&mergency Operations Center in the
administration office. If the administration office is the site of the crisis, the Center will be
set up in the Conference Room of the Counseling Office.

4. All students and staff who are on site, but not in imminent dasigeuld remain in their
classrooms, unless a signal is given to evacuate. Close and lock all doors, close
curtains/blinds, stay away from the doors and windows, and wait quietly for further
instructions. Parents of those students being held hostagebeviliotified as soon as
possible.

5. At no time will parents be allowed to enter campus or the Emergency Operation
Center without the prior approval of law enforcement or the principal.

6. The police departmentds publ i c ntiwilforovidenat i on

information to the media in an established press/media area.

At no time will media personnel be allowed to enter cordoned areas.

The outer perimeter of the campus will be secured by the Lemoore Police Department with

support from school psonnel.

o~

Your actions during the crisis will enhance your chances of survival. As a hostage follow the
guidelines below:
1. Obey terroristés orders, do not become ant a
2. Be courteous and polite to the terrorists and other hostages.
3. Do notargue or disuss political issues with terrorists or other hostages.
4. Talk in a normal voice. Avoid whispering when talking to other hostages and avoid raising
your voice when talking to terrorists.

5. Avoid abrupt movements. Keep movement to a minimum and in view.

6. Locde students and yourself away from windows and doors and as far away from terrorists
as possible.

7. Answer all questions unless our position may pose a threat to terrorists or to their ideologies.

8. Inform captors of any medical conditions or special dis&sliof all hostages.

9. Do not discuss possible actions to be taken by other agencies, school district, colleagues,

media, or parents.
10. STAY CALM!
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Oncean emergencgituation has been resolved:

1. The Principal will make every effort to reopen the school the sehaol day.

2. Counselors will be available to meet with staff and students.

3. The Principal will call a meeting with school staff and law enforcement to review the
response to the crisis.

4. The School Crisis Plan will be amended as appropriate.

TRY TO INFORM ANY OF THE FOLLOWING AGENCIES, BUT NOT AT THE RISK OF
LIVES.

1. Emergency Dispatch- 911

2. Lemoore Police Department Dispatct924-9574Non-Emergency)

REMEMBER: TIME AND CALMNESS ARE YOUR GREATEST ALLIES!

Imminent Danger Procedure
(Remain on Canpus)

An extreme emergency exists when one or more of the following situations occur on campus:

gunman on campus
riot/gang confrontation

SWAT team operation

chemical spill

tornado

. explosion

Imminent Danger Signal- when the imminent danger signal igiveni

OuhAWNE

1. Teachershould take the following actions:

Proceed immediately to classroom

Direct all students into classrooms

Lock doors and close curtains

Students in classroom areftdlow teachers instructiorasnd roll should be taken

Notify the frontoffice of any additional problems

P.E, Ag, Music, Drill or other classes in open areas should move immediately to the
nearest covered classroom area.

g. Students to remain in classroom until released by an administrator at your door.

~oooow

2. Administration/Office Staff should take the following actions:

a. The office staff will immediately call 911 and then alBistrict Office and other
campuses

b. The school nurse will be in charge of emergency firstAid.HS, the Small Gym,
Large Gym and/or the Event Center vio# the designated first aid stations. tish
buildingsare involved in the crisis, the cafeteria will be usetead At Jamisonthe
counseling office will be designated as the first aid station. At LMOWSst Hill
Collegeroom #253 will be designedl. If that room is inareaof crisis then the south
parking lot will be used instead.

c. School staff may be assigned to assist with the injured until emergency medical staff
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arrives.

d. The Principal will maintain phone communication with the emergency sstvic

e. The Principal will serve as emergency locator to notify parents, guardians, and/or
doctors of injured persons.

f. The Superintendent will serve as the public information contact.

g. Staff will be responsible for locking all cafeteria doors, office doors, gatds as
directed.

School staff should stay put until the crisis is declared over by the Administration.

Loss of Power or Water
The loss of power and/or water at school sites occurs infrequently. For those occasions, the
following procedures should lellowed:

1. The principal is to phone the City of Lemoore or PG & E, explain the condition and
determine the length of time of the outage.

2. The principal will determine if school will continue or if classes will be dismissed. It may
be appropriate to trangn to a minimum day schedule.

3. Announcements describing the loss of water will be made through the public address system
and telephones. Staff will be notified of loss of power in person by messenger.

4. Often, schools are able to place calls but cannaivedhem; therefore, in those instances,
staff will use cellular phones as directed.

5. During loss of power, all surge protectors for video and technology equipment should
immediately be turned off. They should not be turned back on until the electacity i
restored.

6. The principal or designee is to notify the District Of{fR@24-6610)as soon as power and/or
water service is restored.

M edical Emergency Procedure
1. Medical Emergencies

In event of any medical emergency, cHIO (which rings in the office seetarial area) to

call for help; if necessary, have a student do this, and instruct the student to stay on the line
to relay followup information and/or instructions. In event there is no answer, send one or
more students quickly to the offic&Stay with the studen® calm him/her, and your other
students. Follow standard first aide proceddirde not move the student when not
warranted; see that student is breathing, and not bleeding. If the student is in a seizure, let
the student lie.

The responding dministrator and/or nurse will call for further emergency assistance if
needed, and will contact parents.

If no help is available from the officeall 911

Once the emergency situation is stabilized, note any details of the incident, including time,
and any and all witnesses; a written statement may be requested, and these notations are
essential.

If a student is injured in an accident while under your supervision, or a staff member is
injured on the job, an accident report must be filed. Contacintise orPr i nci pal 6
Secretaryor the form.
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Teachers should be familiar with the Health Care Plans thatreated by the nurse for
studens with health problems

2. Medical notso-emergencies

The nurse is available for student and staff medical ne@disen sending a student to see
the nurse:

a. A completed passport is needed.

b. The teacher has determined that the stu
that the student is listed (by the nurse) as one who should come to the nurse on
request (for radication, etc).

Teachers must NEVER offer or administer any type of medication to a student (this includes
aspirin, Rolaids, and other ovire-counter items).

First aid kits are available from the nurse; see the nurse for information about theakiysn@eded
supplies.

Pesticide Release or Chemical/Toxic Spill on/Near Campus
Should a pesticide release or chemical/toxic spill occur on/or near campus, the following
precautions should be taken:
1. Evacuate the area of campus nearest the spill (classorg, etc.) Relocate those
students crosswind from the spill to a designated shelter.
Keep other students in their classrooms until further notice.
Notify the office immediately.
Office staff will call 911.
Custodias will shut down recirculation air cofittbning system.
Principal or designee will notify district office.
Follow all directions given by emergency personnel.

NookwhN

If a full evacuation is necessary, vacate the buildings utilizing fire drill exit routes and procedures
unless notified to gather in atiher area.

Suicide Attempt/Threat on Campus

If a student or other person demonstrates any suicidal tendencies (verbal or other signs), assign the
student to thedistrict psychologist, Mental Health counselor or school counselor immediately.
Should a stdent brandish a weapon, the following actions should be taken:

DO LISTEN to what the student is saying and take/her/his suicidal threat seriously.

DOOBSERVEt he st udentds nonver bal behavior.

DO ASK whether the student is really thinking about suicidé. t he answer I s fyes
plans to do it and what steps have already been taken.

DO __STAY with the student DONOG T LEAVE THE STUDENT UND
CIRCUMSTANCES. Remain there even after the Crisis Response Team member arrives to assist
in calmingthe student
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DO GET HELP by contacting an appropriate Crisis Response Team member. Never attempt to
handle a potential suicide by yourself.

D O N Gaftempt to rush or disarm the student.
DO FOCUSyour attention on the individual, not the weapon.

DOtryto keep the individual talking to you. As k
1. Notify the Principal or other administrator and the Youth Development Officer.
2. Principal will notify 911 IMMEDIATELY.
3. Parent/guardian will be contacted IMMEDIELY. Ask if there are any recent events or
medications that may be causing this behavior.
4. Isolate the student, if possible, to eliminate risk to others.
5. Stay calm, utilize the following information and await emergency personnel.

Always take suicide threds seriously and seek help for the student.

Emergency help personnel and phone numbers:

Kings County Mental Health: 582481

District Contact Personnebuperintendent: Bbbie Muro924-6610, Ext 201
Administratos:
Assistant Superintendexictor Rasa Ext. 2@
Director of Facilities & Maintenancéjichael Dorig Ext 361
TransportatiorsSupervisorAlan Decker 9246640, Ext2
Cafeteria Manager, Debra Wenzel, Ext 230
Lemoore Middle College High School Princip@lhuck Gent9253552
LHS Assistant PrincipaValerie Botelhox 217
District PsychologistChelsea Hood x 211, Kris Saveedra x 177
School Nurse&ervices CoordinatpBreAnn Lewis x 22

Counselors:  Christina Braten x 10ALHS) Kathy Ericksonx 102LHS)
Yvette Hansenx 339LHS) Laura Haney, x223 (LHS)
Wey Wyrick,x 221(LHS) Mandy Hubanksx 343 (Jamison)

Ginny Chung(LMCHS) 9253908
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First Aid Responders

Each school site must have designated First Aid responders who are fistitle @ssistance when needed. Annually,
identify those staff members who have current training in CPR and first aid. In an emergency situation, any staff
member may provide assistance. Insure that there are adequate numbers of people trained,imfiastdition to the

crisis response teamThe following staff members are designated emergency first aid responders RiY182017

school year Lemoore High School.

Name Title Location

JOSHUA ACOSTALHS TEACHER Room37 Ext. 236

ASHLEY FURTADO-LHS HEALTH CARE ASST. Nursebds Of fic
MARCIO BOTELHO-LHS CAMPUS SUP.

JENNIFER ANDERSON_HS TEACHER Room 15 Ext. 268

BRACY BERNADETTELMCHS STUDENT ASSISTANT Middle College 92583515
KELLY BROWN-LHS TEACHER Room 204 Ext. 311
BREEANN LEWISLHS NURSE Nursedbds Offic
JON FOOTELHS TEACHER Room 205 Ext. 312

LEE HORSWILL-LHS TEACHER Room 2® Ext. 316

KATY SULLIVAN -LHS TEACHER Room 111 Ext. 272
MARIO GONZALEZ-LHS TEACHER Room4 Ext 288

MANDY JAMES-JHS COUNSELOR Jamison Counseling Ext 34
LYNDSIE CLEVENGERLHS TEACHER Room 36 Ext. 227
ARMANDO CALDERON-LHS TEACHERGO6S Al DE

MIGUEL MACIAS-LHS TEACHER Gym Ext 373 or 111
FRANK RAMOS-LMCHS TEACHER Middle College 9283427
CHRISSCHALDE-JHS TEACHER Jamison Room 60 Ext 328
JOEOL SHI GH TEACHER Room S1 Ext 283

MEGAN SULA RIX-LHS AVID TUTOR Room 118, Ext 205
CHRISTINA BRAATEN-LHS COUNSELOR Main Office Ext. 222

ERIC RAMIREZ-LHS CAMPUS SUP.

ISRAEL GONZALEZ-LHS CAMPUS SUP.

JEFF KIRCHOFFLHS TEACHER Room 55 Ext. 374

KEVIN ROBERTSLHS TEACHER Room Gym, Ext. 273
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Flip Chart Is The Guide For Providing First Aid

Flip charts and first aid kits are stored in each classroom and bus. Additional supplies are available
from the Nurseds Assistant. D mpusirstite@rane Rdom st Al
located just east of the south end of the main buildiBgilding 26 Electrical Mechanical Rogm

Located on the east side of the Girls locker room facing the outdoor basketball courBajilgig

13 Electrical Mechanical Rogrmocated near T3 the Auto Shop, in the breezeway facing west

The flip chart contains Universal Precautions for blood borne pathogens.
Any time an employee is involved in a possible blood exposure incident, it shall be reported as a
wor ker ds coidgmensati on i nc

CPR PRECAUTIONS
To minimize the risk of infectious disease transmission during emergency -toeutbuth
resuscitation, CPR masks shall be used. They are stored with first aid equipment in each classroom.

Student and/or employee accident reporngsta be completed as per policy.
CRISIS PROCEDURES

EMERGENCY WARNING ACTION
FIRE Fire Alarm Leave building by posted route or alternate
necessary
FLOOD Weather, Conditions | Stand by for directions; possihielocation.
FALLEN AIRCRAFT Fire Alarm 1. Duck, cover, hold.
2. Evacuate building if necessary
EARTHQUAKE Shaking 1. Duck, cover, and hold.

2. If necessary, evacuate building at cessat
of quake per teacher discretion.
3. Fire alarm signals evacuation.

BOMB THREAT Fire alarm followed by | 1. Evacuate building (site decision)

announcement to go to| 2. DO NOT APPROACH ANY

Stadium. SUSPICIOUS DEVICE OR
OBJECT.

If suspicious object is found,

notify office at ext.100.

CIVIL DEFENSE Special signal 1. Duck and cover.
2. Evacuate building. Lockoabrs,pull
curtains.
IMMINENT DANGER Imminent Danger 1. All students and staff shoutdove
(Gunman, Riot/Gang, Signal immediately to nearest building on school s
SWAT, Chemical Spill, 2. Lock doors, pull curtains.
Tornado) 3. Remain inside.

4. Stand g for directions.

HOSTAGE CRISIS 1. Remain indoors.
2. Lock doors, pull curtains.
3. If outdoors, go to nearest building.

DRIVE BY/SHOW BY Hit the ground.

A bell of one long ring will indicate ALL CLEAR

(TO BE POSTED THROUGHOUT SCHOOL SITES)
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Air Qual ity Reporting

0-50 AGoodo

51-100 AModer at eo

101-150 AUnheal thy for Sensitive Groupso
151-200 AUnheal t hyo

201-300 AVery Unhealthyo

301+ AHazar douso

Predicted Air Quality Episode

Notification of predicted air quality will be received on the day beforeggixwhen the prediction

is for a Monday or for the day after a holiday, in which case it is anticipated that notification will be
received on the morning of the day for which the prediction is made. If the notification of predicted
air quality for the flowing day is received before the end of the school day and/or staff working
day, administrators and principals shall advise all staff members and students present at their site of
the predicted air quality and request their cooperation for reduced haghise, modified programs
requiring prolonged or strenuous physical activities on the predicted poor air quality day.

On the day of predictegoor air quality, Pr i nci p al @ghe Sfece shalltcallrthe Air
Pollution Control District every hourdm 12 to 4 p.m. to obtain air contaminant readings for Kings
County.

Princi pal séhall tr&esmit maificationg to the Physical Education, NJROTC, Band, Ag,
Coaches Maintenance StaffLemoore Middle College High Schoaind Alternative Educatio

Office as identified in the Air Quality Reporting Procedures. She will inform staff when the air
guality is Aunhealthy for sensitive groupso an

After an fAunhealthy f or epsedalsas heénwdeclargdranduingtiBcationo r 1
has been given, procedures shall remain in effect until staff have been notified by the office that the
episode has ended, or until sunset, whichever occurs first. In determining whether a proposed
activity canle conducted during a declared Aunhealt h)
guality episode, staff shall consider its potential for increasing the respiration rate for an extended
period. The intensity of an activity may be the deciding factor aséther it shall be included in,

or excluded from, the program of the day.

The following actions shall be taken upon the declaration of these stages:

Unhealthy for Sensitive Groups (104150)
1. Physical Education

Action will be taken to protect the healdnd welfare of students and school

personnel. Students with special health problems shall follow the precautions

recommended by their physicians and shall refrain from all vigorous and strenuous

activities. Students with special health problems (iadiac, asthma, or any other

respiratory problems) will be identified on the confidential health list prepared and

distributed by the school nurse. Those who have respiratory difficulties aggravated

by air pollution; have notes from parents or doctord; those who are complaining

about the effects of the air pollution will be excused from physical activity.

Strenuous physical activities for all students should be discontinued. Activities of a
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less strenuous nature should be substituted. All actvéiuld be modified to a
lesser degree, e.g., running to walking.

2. Maintenance and Operations Department Activities
Activities by Maintenance and Operations staff shall be limited to those which do not
require prolonged or strenuous physical activitidstivities which contribute to air
pollution should be restricted (i.e., spray painting, running engines).

3. Bus Transportation
District vehicular activities shall be limited to emergency response and-fzeme
schoolto-home busing.

4. Employees
All employeesshall limit their physical activities, except for emergency responses.

Unhealthy (1532200)
The following procedures shall be implemented.
a. Regular school activities Strenuous physical activities by all students shall be
discontinued. Athletic practicesill be scheduled before 12:00 noon and after 5:00
p.m. with morning practices being preferable.
b. Maintenance and Operations Department activitiesMaintenance and Operations
staff shall curtail all physical exertion.
c. Bus Transportation department activities: Vehicular activity shall be limited to
necessary bussing of students and extreme emergency response.
Very Unhealthy (201:300) and Hazardous (301+)
These episodes can result in closing of school as required in the air pollution control
regulations. Mrmally a prediction of this condition will be made on the previous
day. If so, the administration shall notify staff and will send notices home with
students to cancel school for the following day.

San JoaquinValley Air Pollution Control District 1-800-766-4463
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EVACUATION UPDATE

Time Filed:

Number of students remaining at school
Number of staff members remaining to care for students
Assistance required: water food blankets

Additional personnel (number) to assist in student care

EVACUATION UPDATE

Time Filed:

Number of students remaining at school
Number of staff members remaining to care for students
Assistance required: water food blankets

Additional personnel (number) to assist in student care

EVACUATION UPDATE

Time Filed:

Number of students remaining at school
Number of staff members remaining to care for students
Assistance required: water food blankets

Additional personnel (humber) to assist in student care
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MISSING/INJURED PERSONS EMERGENCY STATUS REPORT

Time Report Filed:

IMMEDIATE ASSISTANCE REQUIRED

None Medical Fire Search /Rescue ___ Support Personnel

CONDITION OF STUDENTS

All accounted for No injuries No immediate help required

Missing (number) Names

Trgpped in building (number) Names$

Injured (number) Number requiring immediate attention

Type of injury Name

CONDITION OF STAFF

All accounted for Nanjuries No immediate help required
Missing(number)Names:

Trapped in building(number)

Names
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CLASS STATUS REPORT

Teacher: Room #:

Date:

Student Name Present Absent | Injured Trans- Deceased| Missing Released
ported
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BUILDING STATUS REPORT

o)

Problem

Location(s)

Gas Leak

Water

Fire

Power

Fallen Walls

Roof

Cracked
Plaster

Broken
Windows

Ground
Surface

Other

Other

Other
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COUNTY SCHOOLS FACILIT Y CAPACITIES

CAPACITY | ASSEMBLY | DINING

ARMONA
Armona Elementary Cafeteria 359
Armona Parkview Cafeteria 900
CENTRAL
Akers Elementary Cafeteria 480
Central Elementary Cafeteria 287
Neutra Elementary Cafeteria 525
Stratfod Elementary Cafeteria 656
CORCORAN
Fremont Elementary Cafeteria 375
Bret Harte Elementary Cafeteria 350

John Muir Junior High Multi Purpose Roon

450

Mark Twain Elementary Multi Purpose 375
Room
Corcoran High 1000
Kings Lake Gymnasium 600
HANFORD ELEMENTARY
Hamilton Elementary School 84 600 280
Jefferson Cafeteria 45 320 150
John F. Kennedy Junior High Cafeteria/Gy| 78 555 259
Lincoln Cafeteria 53 381 177
Monroe Cafeteria 63 450 210
Martin Luther King Cafeteria 84 600 280
Lee Richmond Cafeteria 45 320 150
Roosevelt Cafeteria 63 450 210
Simas Elementary School 95 681 317
Washington Cafeteria 55 394 184
Woodrow Wilson Junior High Cafeteria 79 565 264
Woodrow Wilson JunioHigh Gym 144 1028 480
John F Kennedy Gym 200 1428 665
HANFORD HIGH
Hanford High Cafeteria 525 350
Hanford West Cafeteria 1800 300
Sierra Pacific Cafeteria 799
|SLAND
Island Elementary Cafeteria 250 120
KINGS RIVER HARDWICK
Kings River Hardwick Cafeteria 390 182
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CAPACITY \ ASSEMBLY | DINING
KIT CARSON
Kit Carson Elementary 415 194
LAKESIDE
Lakeside Cafeteria 390 182
LEMOORE ELEMEN TARY
Lemoore Elementary Cafeteria 421 214
Liberty Junior High Cafeteria 746 348
Meadow Lane Cafeteria 352 176
P.W. Engvall Cafeteria 420 247
Cinnamon School 512 240
LEMOORE HIGH
Lemoore High/Jamison Cafeteria 870 406
2 Gyms 1500 200
Event Center 3008 750
Presentation Center 200
Auditorium 450
PIONEER
Pioneer Elementary Cafeteria 758 358
Frontier Elementary School 623 291
Pioneer Middle School 476 222
REEF SUNSET
Avenal Hementary Cafeteria 240
Kettleman City Elementary Cafeteria 300
Reef Sunset Middle School 1000 440
Avenal High Cafeteria 237
Gym 600
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STUDENT RELEASE LOG

Student Name

ID #

Signature
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Debriefing Activities

Staff are required to attend the debriefing meeting.

1. The most critical element in sucséd crisis intervention is the strength of the school

community. Thestaff musthave the ability and opportunity to lend one another support

so they do not carry burdens alone.

A debriefing of the day provides an excellent opportunity to build a stramgneinity.

Keep in mind that although some staff members may be in obvious need of support,

others may be less obvious about it, but still need support.

4. Remember that there are as many reactions to grief as there are people. Some staff
members may stilldin shock and not fully aware of their feelings.

5. Most people who have been in education have already experienced other crises, other
loss.

6. They have to deal with that accumul ation ¢
other experiences and reliveose situations also. Be particularly aware of this dynamic.

wn

What to Include in the Debriefing Meeting:
The staff may need to review their interactions with students during the day in order to:

1. Find out if they did well and get reassurance.

2. Talk to oher teachers to find out what they did and get some new ideas for their own
classrooms.

3. Express feelings of their own about the crisis

4. Discuss atisk students.

Hold a debriefing meeting at the end of the day to give people a place to process the day and
receive support and validation.

Adapted from AFrom Chaos to Control: School Crisis Res|
The Next Day

1. The Staff PreMeeting:
A meeting with any and all staff affected by the crisis should be held the morning

following a crisis.

At the Staff Pre-Meeting:

a. Invite all the staff affected by the crisis. Be sure to include bus drivers,
custodians, secretaries, etc.

b. Keep communications open and give facts on the situation, as appropriate within
the bounds of confidentiality. Prepare a handout for staffmattendance.

c. Share reactions and feelings with one another, taking time for mutual support.

d. The school crisis team shares information on grief, and answers the questions and
concerns of the staff.

e. Give a plan for the day that has been prepareddgdhool Crisis Team.

2. The School Day:

Inform the staff of what will happen during first period and for the rest of the day. 44



Discussions with Students:

Decide which students are to be told

Confirm what information they will be told
Decide who will tell thestudents

Outline the procedures for how they will be told
Discuss how they may react and what to do

"0 T

3. The Debriefing Meeting
A meeting should be held at the end of the day to discuss how the day went for both
students and staff.

4. Activities to Discourage

a. Large assemblies or public address announcenientese make it difficult to
provide support to students on an individual basis.

b. Student and staff contact with the media while at schddédia contacts can be
disruptive and sometimes insensitive. Dirgtimedia to the Superintendent.

c. Removing all belongings of the deceasedihis is best done gradually and can
include family members and friends. Having concrete reminders in the classroom
can help teachers and students let go gradually.

d. Staying rigid wih regard to curriculum and schedulingReactions will vary,
from needing flexibility to needing structure. Decisions must be made on an
individual basis.

e. Not communicating with students, staff, parents and community on unfolding
event

f. Treating the deatbf students differently because of status or community position.

5. Safety Valves
a. Make sure there are enough staff and School Crisis Team members to support all
who may need it. ltds much better to h
than you have.
b. Designate a safe room for anyone wanting a place to go to, if needed.
Make sure everyone knows its purpose and location and that students sign in and
out.

Adapted from AFrom Chaos to Control: School Crisis Res|
The Days Following a Crisis

Family Memorial
Share any information regarding the viewing, funeral, or memorial service with the staff.
Discuss decisions regarding school closure or substitute coverage.

School Memorial
Discuss, if appropriate, a school memorial

Support Groups

The School dsis Team can coordinate with the Counseling Team to organize support groups for
atrisk students. Inform teachers of the referral process. Offer support groups for staff also, if
appropriate. 45



Also suggest that teachers plan occasional -@meled drawig or journal writing sessions for
the next few days or weeks, so students can express their feelings privately. These sessions will
give teachers a much better understanding of which studentsrasie at

Parent Communication
Di scuss i wh atSghod @ridis Tedmasxcommiurticating to parents.

Resources
Talk about resources for both students and staff. Utilize public agencies, such as Mental Health,
Social Services and Law Enforcement as appropriate.

Adapted from AFrom ICh@Qrissitds Resipaogmwmded Schoo

Communicating With Students

Students

The School Crisis Team decides what information is to be shared and with which students:
1. the entire student body
2. a specific class, or group, or
3. the students involved with a particular person

The Sdool Crisis Team also decides how the information is to be shared:
1. a personal discussion with individuals, or
2. a personal announcement in the first period class. (Rarely is it appropriate to make an
announcement over the public address system.)

Script
The School Crisis Team may decide to write a script for the teachers.

A Day Plan

The School Crisis Team makes a plan for the day. They designate, if necessary, rooms for
students and staff to go if they need emotional support. They also develop a ptaffifay this

facility.

School Crisis Team Member Support
The School Crisis Team members also need to share their own reactions and feelings with one
another, taking time to give one another mutual support. This is critical in alleviating crisis team

menber s6 emoti onal overl oad.
Adapted from AFrom Chaos to Control: School Crisis Res|
Assessing A Studentds Need For I ntervention |

Counseling may be recommended to reduce the development of adjustment problems in students
who have experiared any of the conditions or evidence the behaviors that follow:

1. Lost family members or friends in the event
2. Was physically injured in the event 46
3. Considered self to be in extreme danger during the event



Was in a previous disaster

Is involved in another indidual or family crisis situation

Is slightly confused or dazed, or shows slight difficulty in thinking clearly or
concentrating on a subject

7. Wrings hands, or appears still and rigid or clenches fists

8. Is restless, mildly agitated, and excited

9. Has difficuky sleeping

10. Has either rapid or halting speech

11.Has inappropriate feelings of depression, despair, or discouragement

12.Doubts ability to recover

13.1s overly concerned with small things, neglecting more pressing problems

14.Denies problems or states that he/shetake care of everything himself/herself

15.Blames problems on others, is vague in planning or broods bitterly that he/she is a victim
16.Weeps, with continual retelling of disaster

17Has blunted emotions, |little reaction to w
18. Shows higtspirits, laughs excessively

o g s

Adapted from AFrom Chaos to Control: School Crisis Res|

Guidelines for Teachers on How to Talk to Students about Death

Which Students Need To Be Told?

1. The ones directly affected bogthesemayber i si s.
friends, rivals, or acquaintances

I nformation is a powerful t ool during a <cris
studentsnformation is unfounded. Students will discuss critical events among themselves
anyway; it is ouduty to provide them with facts. It is the best method of controlling rumors
and misinformation.

What Will You Tell Them?
5. The truth

The truth is the foundation of a studentds ab
true information so thecan begin to build their own understanding of meaning.

Who Will Tell the Students?

1. The first period teacher can give the information at the beginning to the day to help
control rumors.

2. Alternatively, the staff closest to the students can tell them.

3. A script prepared by the School Crisis Team may be used.

If a teacher is not comfortable making the announcement, he or she can ask for help from a
School Crisis Team member. This supports the teacher and models asking for help in a crisis.
Stress the imptance of asking for help in a crisis. 47

How To Tell the Students



1. Aninformal setting is best.

2. Take enough time. Allow for silence, questions, and personal sharing.

33.A studentdés need for details is a natural
4. Answerthequestins honest | y. Say, Al dondét knowo

How Students May React

1. There are as many reactions as there are people.

2. Students may appear quiet, withdrawn, talkative, crying, laughing, curious, belligerent,
rowdy, thoughtful, cooperative,wl, or any combination of these or other behaviors.

3. Be accepting of a studentds response as |
herself or someone else. Each response is valid and sensible to the student.

4. Let students know that feelings arether good nor bad they just are. Explain that it is
how we act on those feelings that can be positive or negative for ourselves and others.

Students Who May Be At Particularly High Risk

=

Students who are friends or siblings of someone who has dieteratyhighest risk.
2. Students who may be unrelated to the present crisis, but who are recovering from a recent
tragedy in their own family or community may also be at high risk.
3. Students who are under stress because of accumulated losses may also breskat high
4. Regardless of the situation, any student could béslat Observe students, listen to
students, and ask others, including peer helpers, to help you find students who might need
some extra help.
At-Risk Behavior May Appear in Any of Three Categories:

1. Persistent withdrawal
2. Persistent acting out
3. Excessive obedience or achievement

Whenever a student 6s behavsimadangdroassdustiont, theat st u
staff must seek professional help for the student.

Adapted fr om rirol:SanooCCrisiscRespdanse Co
Things a Teacher Can Say/Do To Help a Student Coming Back to School After a Death

1. Talk to the student about what he/she may want the class to know about the death and
who should tell them.

2. Make a plan with the student so thatshe may leave the room if upset.

3. Find a safe place where the student can go during the schoblatidyunch, at lunch, or
during class if he/she wants some time alone.

4. Enlist the help of a Peer Tutor to whom the student can go to during theldaghe is

upset.

Encourage the student to answer questions about the death only when he/she feels like it.

Il f the student does not want to answer, S

that right now. 0

o o

Referral to a Kings County Mental High may be considered if the student exhibits some Sfthe
symptoms that follow:



Is severelydepressed and withdrawn.

Seemsxcessivelgpgitated, with restlessness and pacing.

Talks about death.

Complains of significant memory gaps.

Talks about feeling dached from body.

Showsuncharacteristicsigns of sekneglect.

Engages in obviously seffestructive behavior, intentionally hurting self or has repeated

Afaccidentso that result in injury.

6. Indicates feelings afxcessivguilt, or believes that he/shesemehow responsible.

9. Is unable to maksimpledecisions or carry out everyday functions.

10. Speech overflows and is excessively rapid.

11. Uses drugs and alcohexcessivsf

12.Hasunreasonabldears that someone or something is out to get him/her or their family.

13.Demonstrates drasticchange of personality or temperament.

14.Hallucinates, is disoriented, or otherwise showvious signs of disturbed mental
processes.

15. Evidences, for a month or longer, symptoms that are considered normal but that disrupt

social, mentalpr physical functioning.

Nouok,rwhE

Adapted from AFrom Chaos to Control: School Crisis Res|
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SECTION THREE

Policies Pursuant to Serious Acts Which Would Lead to Suspension, Expulsion, or
Mandatory Expulsion Recommendations

The Board of Trustees has adoptetiqgies and procedures consistent with law regarding serious
acts which lead to suspension or expulsion. The following poloéssribe the reassrior
suspension or expulsion and delineates procedures that are to be followed.

Suspension and Expulsion/De Process
Board Policy 5144.1
Adopted Septemberll, 2011

The Governing Board recognizes that maintaining an educational environment which promotes
learning and protects the health, safety, and welfare of all students may require the suspension or
expulsbn of a student from regular classroom instruction for a period of time deemed necessary
to correct the behavior of that student.

Suspension shall be imposed only when other means of correction fail to bring about proper
conduct.

Expulsion is an actiotaken by the Board for severe or prolonged breaches of discipline by a
student. Expulsion, except for single acts of a grave nature, is usually reserved for application
where there is a history of misconduct and where other forms of discipline, inchudipgnsion,

have failed to bring about proper conduct.

The grounds for suspension and expulsion and the procedures for considering, recommending
and/or implementing suspension and expulsion shall be specified in administrative regulation. It
shall be tle responsibility of each principal to inform all students of these grounds annually.

Alternatives to suspension or expulsion will be used with students who are truant, tardy, or
otherwise absent from assigned school activities. (Education Code 48900)

Student Due Process
The Board shall provide for the fair treatment of students facing suspension and expulsion by
affording them their due process rights under the law. The administration and staff have the

responsibility to comply with procedures for r&s and appeals as specified in regulation.
Procedures governing student due process shall conform in all aspects to provisions in law.
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Grounds for Suspension or Expulsion

The intent of school district policy and California state laws concgreducation is to insure
that all individuals engaged in the educational process can achieve their goals in a safe and
productive learning environment.

A student may be suspended or recommended for expulsion if the Superintendent or principal of
the schobin which the student is enrolled determines that the student has:

1. Caused, attempted to cause or threatened to cause physical injury to another person.

Specific Violations

a. Hazing by state law is illegal. Individuals involved in hazing othedesits will
be punished accordingly. (Education Code 3288052)

b. Fighting may result in referral to the Lemoore Police Department.

c. The Board desires to keep district schools and students free from the threats or
harmful influence of any groups or ggwhich advocate drug use or disruptive
behavior. The Board therefore, prohibits any concerted violent activity which
causes, attempts to cause or threatens to cause physical injury. The Lemoore
High School Board of Trustees has adopte@iZzaro Toleraned approach to
drugs, weapons, alcohol, tobacco, and gang activity and will pursue all available
routes to assure that Lemoore High School District schools are free from these
threats to the safety of students.

2. Possessed, sold or otherwise furnisheg famearm, knife, explosive or other dangerous
object unless, in the case of possession of any such object, the student had obtained
written permission to possess the item from a certificated school employee, which is
concurred in by the principal or des&p, weapons of any kind are not permitted on
school property or at school activities off school premises. Students violating this policy
are guilty of breaking state and local laws and are subject to any and all penalties which
pertain to weapons. Théem causing the violation will be confiscated. If a student
possesses, sells, or otherwise furnishes a firearm at school or at a school event, that
student shall be expelled for one calendar year from the date the expulsion occurs and
upon ordering the gulsion, the Board may set an earlier date on alogsase basis.

3. Possessed, used, or been under the influence of any alcoholic beverage, offered or
arranged to sell any alcoholic beverage or otherwise furnished to any person another
liquid, substane, or material in lieu of an alcoholic beverage, said student shall be
suspended by the principal for five days and placed on a restricted activity list for 18
weeks.

4. Students may be suspended and/or recommended for expulsion for intentionally engaging
in acts of bullyingharassment, threats, intimidations, or provocative behavior directed at
or against a student or group of students that is severe enough to disrupt class work,
create disorder, and/or invade the rights of that student or group of stbgiestsating
an intimidating and hostile educational environmen¢ludng acts through electronic
means. Includedn this provision is any such behavior directed on the basis of race,
ethnicity, religion, sexual orientation, and political beliefs, inglgdslurs or other
derogatory behavior. (Education Code 48900.4) 51



Suspension And Expulsion/Due Process
Administrative Requlation 5144.1
Adopted September22, 2011

Definitions

Suspension from school means removal of a student from ongoing instriatiadjustment
purposes. However, suspension does not mean any of the following: (Education Code 48925)

1. Reassignment to another education program or class at the same school where the student
will receive continuing instruction for the length of dpyescribed by the Governing
Board for students of the same grade level

2. Referral to a certificated employee designated by the principal to advise students

3. Removal from the class, but without reassignment to another class or program, for the
remairder of the class period without sending the student to the principal or designee as
provided in Education Code 48910. Removal from a particular class shall not occur more
than once every five school days.

Expulsion means removal of a student from the adiate supervision and control, or the
general supervision, of school personnel. (Education Code 48925)

Day means a calendar day unless otherwise specifically provided. (Education Code 48925)

School day means a day upon which the schools of the tlesteign session or weekdays during
the summer recess. (Education Code 48925)

Student includes a studémparent/guardian or legal counsel. (Education Code 48925)

Principabs designee means one or more administrators or, if there is not a seconidteatorin

at one school site, a certificated person specifically designated by the principal, in writing, to
assist with disciplinary procedures. Only one such person may be designated at any time as the
principals primary designee and only one such persay be designated as secondary designee

for the school year. The names of such persons shall be on file in the péndfiale.
(Education Code 48911)

School property, for the purposes described in Education Code 48900, includes, but is not
limited to, electronic files and databases. (Education Code 48900(s))

Notice of Regulations
At the beginning of each school year, the principal of each school shall ensure that all students

and parents/guardians are notified in writing of all school ruleserela discipline, suspension
and expulsion. (Education Code 48900.1, 48980)
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Grounds for Suspension and Expulsion

A student may be subject to suspension or expulsion when it is determined that he/she:

1.

Caused, attempted to cause, or threatenedusecphysical injury to anothg@erson or
willfully used force or violence upon the person of another, except hueselise.
(Education Code 48900(a))

A student who aids or abets the infliction or attempted infliction of physical injury on
another persgnas defined in Penal Code 31, may be suspended, but not expelled.
However, a student may be suspended or expelled pursuant to Education Code 48900(a)
once he/she has been adjudged by a juvenile court to have committed, as an aider or
abettor, a crime gbhysical violence in which the victim suffered great or serious bodily
injury. (Education Code 48900(s))

. Possessed, sold, or otherwise furnished any firearm, knife, explosive, or other dangerous

object unless, in the case of possession of any objduisdi/pe, the student had obtained
written permission to possess the item from a certificated school employee, with the
principal or designdgs concurrence in accordance with BP 5131.7. (Education Code
48900(b))

Unlawfully possessed, used, sold, or otfiee furnished, or was under the influence of,
any controlled substance as defined in Health and Safety Code-11058, alcoholic
beverage, or intoxicant of any kind. (Education Code 48900

Unlawfully offered, arranged, or negotiated to sell any ablel substance as defined in
Health and Safety Code 110%3058, alcoholic beverage or intoxicant of any kind, and
then sold, delivered or otherwise furnished to any person another liquid, substance or
material and represented same as controlled substalcobol beverage, or intoxicant.
(Education Code 48900(d))

Committed or attempted to commit robbery or extortion. (Education Code 48900(e))

Caused or attempted to cause damage to school property or private property. (Education
Code 48900(f))

Stole or attempted to steal school property or private property. (Education Code
48900(q))

Possessed or used tobacco or any products containing tobacco or nicotine products,
including but not limited to cigars, cigarettes, miniature cigars, clove cigarettes,
smokeless tobacco, snuff, chew packets, and betel. This restriction shall not prohibit a
student from using or possessing his/her own prescription products. (Education Code
48900(h))

Committed an obscene act or engaged in habitual profanity or vulggigucation

Code 48900(i)) s

10.Unlawfully possessed or unlawfully offered, arranged, or negotiated to sell any drug



paraphernalia, as defined in Health and Safety Code 11014.5. (Education Code 48900()))

11.Disrupted school activities or otherwise willfully feed the valid authority of
supervisors, teachers, administrators, other school officials, or other school personnel
engaged in the performance of their duties. (Education Code 48900(k))

12.Knowingly received stolen school property or private property. u¢gtion Code
48900(1))

13.Possessed an imitation firearm, i.e., a replica of a firearm that is so substantially similar
in physical properties to an existing firearm as to lead a reasonable person to conclude
that the replica is a firearm. (Education Co88@0(m))

14.Committed or attempted to commit a sexual assault as defined in Penal Code 261, 266c,
286, 288, 288a, or 289, or committed a sexual battery as defined in Penal Code 243.4.
(Education Code 48900(n))

15.Harassed, threatened, or intimidated a stuadkatis a complaining witness or witness in
a school disciplinary proceeding for the purpose of preventing that student from being a
witness and/or retaliating against that student for being a witness. (Education Code
48900(0))

16.Unlawfully offered, arrangd to sell, negotiated to sell, or sold the prescription drug
Soma. (Education Code 48900(p))

17.Engaged in, or attempted to engage in, hazing as defined in Education Code 32050.
(Education Code 48900(q))

18.Made terrorist threats against school officialsl/an school property. (Education Code
48900.7)

A terrorist threat includes any written or oral statement by a person who willfully
threatens to commit a crime which will result in death or great bodily injury to another
person, or property damage in egs of $1,000, with the specific intent that the statement
is to be taken as a threat, even if there is no intent of actually carrying it out. (Education
Code48900.%

A student in grades-42 is also subject to suspension or recommendation for expulsion
when it is determined that he/she:

19.Committed sexual harassment as defined in Education Code 212.5 (Education Code
48900.2)

Sexual harassment means that conduct, when considered from #pectge of a
reasonable person of the same gender as the victim, is sufficiently severe or pervasive as
to have a negative impact upon the victim's academic performance or to create an
intimidating, hostile, or offensive educational environment. (EducaGmde 212.5
48900.2 54

20.Caused, attempted to cause, threatened to cause, or participated in an act of hate violence
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21.

22.

as defined in BEacation Code 233 (Education Code 48900.3)

Hate violence means any act punishable under Penal £220@ 422.7, or 422.75. Such

ads include injuring or intimidating another person, interfering with the exercise of a
person's civil rights, or damaging a person's property because of the person's race, color,
religion, ancestry, national origin, disability, gender, or sexual orientafieducation
Code233 Penal Codd22.55

Intentionally engaged in harassment, threats, or intimidation against district personnel
students that is sufficiently severe or pervasive to have the actual and reasonably
expected effect of materially disrupting class work, creating substantial disorder, and
invading the rights of school personnel or students by creating an intimidatirastile
educational environment (Education Code 48900.4)

Engaged in an act of bullying, including, but not limited to, bullying by means of an
electronic act, directed toward a student or school personnel. (Educatiod 20dg))

Bullying means one or more acts by a student or group of students that constitute sexual
harassment pursuant to Education Cd&900.2 as defined intem #19 above; hate
violence pursuant to Education Cod&900.3 as defined in item #20 above; or
harassment, threats, or intimidation pursuant to Education €8@@0.4 as defined in

item #21 above. (Education Co82261)

Electronic act means the transmission of a communication, including, but not limited to, a
messag, text, sound, or image by means of an electronic device, including, but not
limited to, a telephone, wireless telephone, or other wireless communication device,
computer, or pager. (Education C&R#261

A student may be suspended or expelled for any of the acts listed above if the act is
related to school activity or school attendance occurring at any district school under the
jurisdiction of the Superintendent or principal or within any otkehool district,
including but not limited to the following circumstances: (Education Code 48900)

1. While on school grounds

N

w

4.

. While going to or coming from school

During the lunch period, whether on or off the school campus

During, going to, ocoming from a schoedponsored activity

The Superintendent or principal may use his/her discretion to provide alternatives to suspension
or expulsion for a student subject to discipline under this administrative regulation, including,
but not limited tocounseling and an anger management program. (Education Cod#)48900

Alternatives to suspension or expulsion shall be used with students who are truant, tardy, or
otherwise absent from assigned school activities.

55
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A teacher may suspend any student from his/her class for the remainder of the day and the
following day for any act listed iiGrounds for Suspension and Expulsi@bove. (Education
Code 48910)

A teacher also may refer a student to the gpadcor designee for consideration of suspension
from school. (Education Code 48910)

When removing a student from his/her class, the teacher shall immediately report this action to
the principal or designee and send the student to the principal oreke$igrappropriate action.

The student shall be appropriately supervised during the class periods from which he/she has
been removed. (Education Code 48910)

As soon as possible, the teacher shall ask the staqerent/guardian to attend a pareaiher
conference regarding the removal. A counselor or psychologist may attend the conference if it is
practicable, and a school administrator shall attend if either the parent/guardian or teacher so
requests. (Education Code 48910)

A student removed froralass shall not be returned to class during the period of removal without
the approval of the teacher of the class and the principal. (Education Code 48910)

A student removed from class shall not be placed in another regular class during the period of
removal. However, if a student is assigned to more than one class per day, he/she may be placed
in any other regular classes except those held at the same time as the class from which the
student was removed. (Education Code 48910)

The teacher of any da from which a student is removed may require the student to complete
any assignments and tests missed during the removal. (Education Code 48913)

Pursuant to Board policy, a teacher may provide that the parent/guardian of a student whom the
teacher hasemoved attend a portion of a school day in his/her @ghitdassroom. When a
teacher makes this request, the principal shall send the parent/guardian a written notice that the
parent/guardiais attendance is requested pursuant to law. (Education C606.48

This notice shall also:

1. Inform the parent/guardian when his/her presence is expected and by what means he/she may
arrange an alternate date

2. State that if the parent/guardian does not have a means of transportation to school, he/she may
ride the school bus with the student

3. Ask the parent/guardian to meet with the principal after the visit and before leaving school, as
required by Education Code 48900.1

Suspension by Superintendent, Principal or Principals Designee
The Superintendenprincipal or principaks designee may suspend a student from school for not

more than five consecutive school days unless the suspension is extended pending 95>épulsion.
(Education Code 48911)



The Superintendent or designee shall immediately suspenstahgnt found at school or at a
school activity to be: (Education Code 48915)

1. Possessing, as verified by a district employee, selling, or otherwise furnishing a firearm,
unless the student had obtained prior written permission to possess the iteendeotificated
school employee, with the principal or desigisemncurrence in accordance with BP 5131.7

2. Brandishing a knife, as defined in Education Code 48915(g), at another person
3. Unlawfully selling a controlled substance listed in Healtkd Safety Code 110831058

4. Committing or attempting to commit a sexual assault or committing a sexual battery as
defined in item #14 undéiGrounds for Suspension and Expulsiaiove

5. Possession of an explosive as defined in 18 USC 921

Explosive means a destructive device and includes, but is not limited to, any explosive,
incendiary, or poison gas bomb, grenade, rocket having a propellant charge of more than four
ounces, missile having an explosive or incendiary charge of more thajuarterounce, mine,

or similar device. A destructive device includes any other type of weapon (except a shotgun or
shotgun shell recognized by the United States Secretary of Army as suitable for sporting
purposes) which might be converted to project an explo&i8eUSC921)

Suspension also may be imposed upon a first offense if the Superintendent, principal or designee
determines that the student violated item&#isted infiGrounds for Suspensiomé Expulsio

above or if the studef® presence causes a danger to persons or property or threatens to disrupt
the instructional process. (Education Code 48900.5)

A student may be suspended from school for not more than 20 school days in any school year
unless for purposes of adjustment the student enrolls in or is transferred to another regular
school, an opportunity school, or continuation school or class, in which case suspension shall not
exceed 30 days in any school year. However, this restrictiothe number of days of
suspension does not apply when the suspension is extended pending an expulsion. (Education
Code 48903, 48911, 48912)

The Superintendent or designee may count suspensions that occur while a student is enrolled in
another school idtrict toward the maximum number of days for which the student may be
suspended in any school year. (Education Code 48903)

Suspensions shall be initiated according to the following procedures:

1. Informal Conference: Suspension shall be preceded layf@mal conference conducted by

the principal, designee, or the Superintendent with the student and, whenever practicable, the
teacher, supervisor, or school employee who referred the student to the principal. At the
conference, the student shall beormied of the reason for the disciplinary action and the
evidence against him/her; the student shall be given the opportunity to present his/her version
and evidence in support of his/her defense. (Education Code 48911) 57

This conference may be omitted fiet principal, designee, or the Superintendent determines that
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an emergency situation exists. An emergency situation involves a clear and present danger to the
lives, safety, or health of students or school personnel. If a student is suspended wghout thi
conference, both the parent/guardian and student shall be notified of the Gstudénto return

to school for the purpose of a conference. The conference shall be held within two school days,
unless the student waives his/her right to it or is gaylst unable to attend for any reason. In

such case, the conference shall be held as soon as the student is physically able to return to
school. (Education Code 48911)

2. Administrative Actions: All requests for student suspension are to be procegsbe b
principal or designee of the school in which the student is enrolled at the time of the
misbehavior. A school employee shall report the suspension, including the name of the student
and the cause for the suspension, to the Superintendent or designee

3. Notice to Parents/Guardians: At the time of the suspension, a school employee shall make a
reasonable effort to contact the parent/guardian by telephone or in person. Whenever a student is
suspended, the parent/guardian shall be notified in writfrtpe suspension. (Education Code
48911)

This notice shall state the specific offense committed by the student. (Education Code 48900.8)

In addition, the notice may state the date and time when the student may return to school. If
school officials vish to ask the parent/guardian to confer regarding matters pertinent to the
suspension, the notice may add that state law requires the parent/guardian to respond to such
requests without delay.

4. Parent/Guardian Conference: Whenever a student is s@ghesthool officials may meet
with the parent/guardian to discuss the causes and duration of the suspension, the school policy
involved and any other pertinent matter. (Education Code 48914)

While the parent/guardian is required to respond without delay request for a conference

about a studef® behavior, no penalties may be imposed on the student for the failure of the
parent/guardian to attend such a conference. The student may not be denied readmission solely
because the parent/guardian faileadtiend. (Education Code 48911)

5. Extension of Suspension: If the Board is considgthe expulsion of a suspendstident

from any school or the suspension of a student for the balance of the semester from continuation
school, the Superintendent agsignee may, in writing, extend the suspension until such time as
the Board has made a decision. (Education Code 48911(q))

Any extension of the original period of suspension shall be preceded by notice of such extension
with an offer to hold a conferencencerning the extension, giving the student an opportunity to

be heard. This conference may be held in conjunction with a meeting requested by the student or
parent/guardian to challenge the original suspension. Extension of the suspension may be made
only if the Superintendent or designee determines, following a meeting in which the student and
the studer@s parent/guardian were invited to participate, that the stéedpresence at the school

or at an alternative school would endanger persons or nyope threaten to disrupt the
instructional process. (Education Code 48911)
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Suspension by the Board

The Board may suspend a student for any of the acts listé@rounds for Suspension and
Expulsiord above and within the limits specified ii®Suspen®n by Superintendent, Principal or
Principats Designe@above. (Education Code 48912)

The Board may suspend a student enrolled in a continuation school or class for a period not
longer than the remainder of the semester if any of the acts lisf&kaninds for Suspension

and Expulsion occurred. The suspension shall meet the requirements of Education Code 48915.
(Education Code 48912.5)

When the Board is considering a suspension, disciplinary action, or any other action (except
expulsion) against angtudent, it shall hold closed sessions if a public hearing would lead to
disclosure of information violating a studéntight to privacy under Education Code 49073
49079. (Education Code 35146, 48912)

The Board shall provide the student and his/heemtéguardian with written notice of the closed
session by certified mail. Upon receiving this notice, the student or parent/guardian may request
a public meeting, and this request shall be granted if made in writing within 48 hours after
receipt of the Bardé notice. However, any discussion that conflicts with any other sfisdent
right to privacy still shall be held in closed session. (Education Code 35146, 48912)

Supervised Suspension Classroom

Students for whom an expulsion action has not beemt@itiand who pose no imminent danger
or threat to the school may be assigned to a separate, supervised suspension classroom for the
entire period of suspension. The following conditions shall apply: (Education Code 48911.1)

1. The supervised suspensionsseoom shall be staffed in accordance with law.
2. The student shall have access to appropriate counseling services.

3. The supervised suspension classroom shall promote completion of schoolwork and tests
missed by the student during the suspension.

4. Each studnt shall be responsible for contacting his/her teacher(s) to receive assignments
to be completed in the supervised suspension classroom. The teacher(s) shall provide all
assignments and tests that the student will miss while suspended. If no sucls work i
assigned, the person supervising the suspension classroom shall assign schoolwork.

At the time a student is assigned to a supervised suspension classroom, the principal or designee
shall notify the studedt parent/guardian in person or by telephonéhelthe assignment is for

longer than one class period, this notification shall be made in writing. (Education Code
48911.1)

Authority to Expel
A student may be expelled only by the Board. The Board shall expel, as required by Ieé{v, any

student found tdvave committed any offense listed below uniddandatory Recommendation
and Mandatory Expulsiod.



The Board may also order a student expelled for any of the acts listed abovéGuierds for
Suspension and Expulsiorupon recommendation by the prinaip Superintendent, hearing
officer or administrative panel, based on either or both of the following finding(s): (Education
Code 48915(b) and (e))

1. That other means of correction are not feasible or have repeatedly failed to bring about
proper conduct

2. That due to the nature of the violation, the presence of the student causes a continuing
danger to the physical safety of the student or others

Mandatory Recommendation for Expulsion

Unless the principal, Superintendent or designee finds that expulsioapisropriate due to
particular circumstances, the principal or the Superintendent or designee shall recommend a
studends expulsion for any of the following acts: (Education Code 48915(a))

1. Causing serious physical injury to another person, exceplf Wdetense

2. Possession of any knife as defined in Education Code 48915(g), explosive, or other
dangerous object of no reasonable use to the student

3. Unlawful possession of any controlled substance, as listed in Health and Safety Code
1105311058, except fothe first offense for the possession of not more than one ounce
of marijuana, other than concentrated cannabis

4. Robbery or extortion

5. Assault or battery, as defined in Penal Code 240 and 242, upon any school employee

Mandatory Recommendation and Mandataoy Expulsion

The principal, Superintendent or designee shall recommend that the Board expel any student
found at school or at a school activity to be: (Education Code #8915

1. Possessing, as verified by a district employee, or selling or otherwisehfngia
firearm, unless the student had obtained prior written permission to possess the item
from a certificated school employee, with the principal or designeencurrence in
accordance with BP 5131.7

2. Brandishing a knife as defined in Education Cod@148g) at another person
3. Unlawfully selling a controlled substance listed in Health and Safety Code -11053

4. Committing or attempting to commit a sexual assault or committing a sexual battery as
defined in item #14 undéiGrounds for Suspension andgssioro above

: . , . 60
5. Possessing an explosive as defined in 18 USC 921



Upon finding that the student committed any of the above acts, the Board shall expel the student.
(Education Code 48915)

Studentts Right to Expulsion Hearing

The student is entitled to leearing to determine whether the student should be expelled. The
hearing shall be held within 30 school days after the principal or Superintendent or designee
determines that one of the acts listed und®@rounds for Suspension and Expulsidmas
occurred. (Education Code 48918(a))

The student is entitled to at least one postponement of an expulsion hearing for a period of not
more than 30 calendar days. The request for postponement shall be in writing. Any subsequent
postponement may be granted atBoards discretion. (Education Code 48918(a))

If the Board finds it impractical during the school year to comply with these time requirements
for conducting an expulsion hearing, the Superintendent or designee may, for good cause, extend
the time periody an additional five school day&easons for the extension shall be included as

a part of the record when the expulsion hearing is held. (Educationd86di§a))

If the Board finds it impactical to comply with the time requirements of the expulsion hearing

due to a summer recess of Board meetings of more than two weeks, the days during the recess
shall not be counted as school days. The days not counted during the recess may not exceed 20
school days, as defined in Education Code 483923ess the student requests in writing that the
expulsion hearing be postponed, the hearing shall be held not later than 20 calendar days prior to
the first day of the next school year. (Education Codd 8&9)

Once the hearing starts, all matters shall be pursued with reasonable diligence and concluded
without unnecessary delay. (Education Code 48918(a))

Rights of Complaining Witness

An expulsion hearing involving allegations of sexual assault oraédraitery may be postponed
for one school day in order to accommodate the special physical, mental or emotional needs of a
student who is the complaining witness. (Education Code 48918.5)

Whenever the Superintendent or designee recommends an expusionghthat addresses
allegations of sexual assault or sexual battery, he/she shall give the complaining witness a copy
of the districés suspension and expulsion policy and regulation and shall advise the witness of
his/her right to: (Education Code 4&03)

1. Receive five day@notice of his/her scheduled testimony at the hearing

2. Have up to two adult support persons of his/her choosing present in the hearing at the
time he/she testifies

3. Have a closed hearing during the time he/she testifies
Whenever ay allegation of sexual assault or sexual battery is made, the Superintendent or

designee shall immediately advise complaining witnesses and accused students to refrain from
personal or telephone contact with each other during the time when an expulsiesspio
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pending. (Education Code 48918.5)

Written Notice of the Expulsion Hearing

Written notice of the expulsion hearing shall be forwarded to the student and the éstudent
parent/guardian at least 10 calendar days before the date of the hearimmtidenshall include:
(Education Code 48900.8, 48918(b))

1

2.

. The date and place of the hearing.

A statement of the specific facts, charges, and offense upon which the proposed
expulsion is based.

A copy of district disciplinary rules which relate the alleged violation.

Notification of the studeid or parent/guardid@s obligation, pursuant to Education Code
48915.1, to provide information about the stu@erdtatus in the district to any other
district in which the student seeks enrollment. sTdiligation applies when a student is
expelled for acts other than those described in Education Code 48915(a) or (c).(éf. 5119
Students Expelled from Other Districts)

The opportunity for the student or the studemarent/guardian to appear in persote
represented by legal counsel or by a-attorney advisor. Legal counsel means an
attorney or lawyer who is admitted to the practice of law in California and is an active
member of the State Bar of California. Nattorney advisor means an indivadwho is

not an attorney or lawyer, but who is familiar with the facts of the case, and has been
selected by the student or studsrarent/guardian to provide assistance at the hearing.

The right to inspect and obtain copies of all documents to beatislkeel hearing.
The opportunity to confront and question all withnesses who testify at the hearing.

The opportunity to question all evidence presented and to present oral and documentary
evidence on the studéntbehalf, including witnesses.

Conduct of Expulsion Hearing

1.

Closed Session: Notwithstanding the provisions of Government Code 54953 and
Education Code 35145, the Board shall conduct a hearing to consider the expulsion of the
student in a session closed to the public unless the student requestsg at least five

days prior to the hearing that the hearing be a public meeting. If such request is made,
the meeting shall be public unless another st@dgmivacy rights would be violated.
(Education Code 48918)

Whether the expulsion heag is held in closed or public session, the Board may meet in
closed session to deliberate and determine whether or not the student should be expelled.
If the Board admits any other person to this closed session, the parent/guardian, the
student, and theounsel of the student shall also be allowed to attend the closed s6ezssion.
(Education Code 48918



If a hearing that involves a charge of sexual assault or sexual battery is to be conducted in
public, a complaining witness shall have the right to haséhér testimony heard in
closed session when testifying in public would threaten serious psychological harm to the
witness and when there are no alternative procedures to avoid the threatened harm,
including but not limited to videotaped deposition or teomporaneous examination in
another place communicated to the hearing room by closeuit television. (Education

Code 4891&))

. Record of Hearing: A record of the hearing shall be made and may be maintained by any
means, including electronic recordinas long as a reasonably accurate and complete
written transcription of the proceedings can be made. (Education Code 48918(g))

. Subpoenas: Before commencing a student expulsion hearing, the Board may issue
subpoenas, at the request of either the stunlethe Superintendent or designee, for the
personal appearance at the hearing of any person who actually witnessed the action that
gave rise to the recommendation for expulsion. After the hearing has commenced, the
Board or the hearing officer or adnsfriative panel may issue such subpoenas at the
request of the student or the County Superintendent of Schools or designee. All
subpoenas shall be issued in accordance with the Code of Civil Procedus&£98385

and enforced in accordance with Governn@ode 11455.20 (Education Code 48918(i))

Any objection raised by the student or the Superintendent or designee to the issuance of
subpoenas may be considered by the Board in closed session, or in open session if so
requested by the student, before theetimg. The Boar@ decision in response to such

an objection shall be final and binding. (Education Code 48918(i))

If the Board determines, or if the hearing officer or administrative panel finds and
submits to the Board, that a witness would be sl unreasonable risk of harm by
testifying at the hearing, a subpoena shall not be issued to compel the personal attendance
of that witness at the hearing. However, that withess may be compelled to testify by
means of a sworn declaration as describatem #4 below. (Education Code 48918(i))

. Presentation of Evidence: Technical rules of evidence shall not apply to the expulsion
hearing, but relevant evidence may be admitted and used as proof only if it is the kind of
evidence on which reasonable gm1s can rely in the conduct of serious affairs. The
decision of the Board to expel shall be supported by substantial evidence that the student
committed any of the acts pursuant to Education Code 48900 and ligi&downds for
Suspension and Expulsidabove. (Education Code 48918(h))

Findings of fact shall be based solely on the evidence at the hearing. While no finding
shall be based solely on hearsay, sworn declarations may be admitted as testimony from
witnesses whose disclosure of their idigntir testimony at the hearing may subject them

to an unreasonable risk of physical or psychological harm. (Education Code 48918(f))

In cases where a search of a stu@emterson or property has occurred, evidence
describing the reasonableness of @@ sh shall be included in the hearing record.

. Testimony by Complaining Witnesses: The following procedures shall be observed
when hearings involve allegations of sexual assault or sexual battery by a student:
(Education Code 48918, 48918.5)



a)

b)

f)

9)

5.

Any complaning witness shall be given five daysotice before being called to testify.

Any complaining witness shall be entitled to have up to two adult support persons,
including but not limited to a parent/guardian or legal counsel, present during his/her
testmony.

Before a complaining witness testifies, support persons shall be admonished that the
hearing is confidential.

The person presiding over the hearing may remove a support person whom he/she finds is
disrupting the hearing.

If one or both support psons are also withesses, the hearing shall be conducted
according to Penal Code 868.5.

Evidence of specific instances of prior sexual conduct of a complaining witness shall be
presumed inadmissible and shall not be heard unless the person conductiearitng h
determines that extraordinary circumstances require the evidence to be heard. Before
such a determination is made, the complaining witness shall be given notice and an
opportunity to oppose the introduction of this evidence. In the hearing on the
admissibility of this evidence, the complaining witness shall be entitled to be represented
by a parent/guardian, legal counsel or other support person. Reputation or opinion
evidence regarding the sexual behavior of a complaining witness shall not issib@m

for any purpose.

In order to facilitate a free and accurate statement of the experiences of the complaining
witness and to prevent discouragement of complaints, the district shall provide a non
threatening environment.

1) The district shall providea room separate from the hearing room for the
use of the complaining witness before and during breaks in testimony.

2) At the discretion of the person conducting the hearing, the complaining
witness shall be allowed reasonable periods of relief from exaomretd
crossexamination during which he/she may leave the hearing room.

3) The person conducting the hearing may:

a) Arrange the seating within the hearing room so as to facilitate a less
intimidating environment for the complaining witness

b) Limit the time Pr taking the testimony of a complaining witness to the
hours he/she is normally in school, if there is no good cause to take the
testimony during other hours

c) Permit one of the support persons to accompany the complaining witness

to the witness stand 64

Dedsion within 10 School Days: The Bodildecision on whether to expel a student



shall be made within 10 school days after the conclusion of the hearing, unless the
student requests in writing that the decision be postponed. (Education Code 48918(a))

6. Dedsion within 40 School Days: If the Board does not meet on a weekly basis, its
decision on whether to expel a student shall be made within 40 school days after the
student is removed from his/her school of attendance, unless the student requests in
writing that the decision be postponed. (Education Code 48918(a))

Alternative Expulsion Hearing: Hearing Officer or Administrative Panel

Instead of conducting an expulsion hearing itself, the Board may contract with the county
hearing officer or with the Offfe of Administrative Hearings of the State of California for a
hearing officer. Alternatively, the Board may appoint an impartial administrative panel
composed of three or more certificated personnel, none of whom shall be members of the Board
or on thestaff of the school in which the student is enrolled. (Education Code 48918(d))

A hearing conducted by the hearing officer or administrative panel shall conform to the same
procedures as apply to a hearing conducted by the Board as specified aid®oadoct of
Expulsion Hearingd (Education Code 48918(d))

The hearing officer or administrative panel shall, within three school days after the hearing,
determine whether to recommend expulsion of the student to the Board. If expulsion is not
recommendedhe student shall be immediately reinstated. The Superintendent or designee shall
place the student in a classroom instructional program, any other instructional program, a
rehabilitation program, or any combination of these programs after consultingistiibt staff,
including the studedt teachers and with the stud@nparent/guardian. (Education Code
48918(e))

If expulsion is recommended, findings of fact in support of the recommendation shall be
prepared and submitted to the Board. All findilmg$act and recommendations shall be based
solely on the evidence presented at the hearing. The Board may accept the recommendation
based either upon a review of the findings of fact and recommendations submitted or upon the
results of any supplementangaring the Board may order. (Education Code 48918(f))

In accordance with Board policy, the hearing officer or administrative panel may recommend
that the Board suspend the enforcement of the expulsion for a period of one year. (Education
Code 48917)

The Board shall make its decision about the studesxpulsion within 40 school days after the
date of the studeés removal from school unless the student requests in writing that the decision
be postponed. (Education Code 48918(a))

Final Action by the Board
Whether the expulsion hearing is conducted in closed or public session by the Board, a hearing
officer, or an administrative panel, the final action to expel shall be taken by the Board at a

public meeting. (Education Code 48918()))

If the Board onducts the hearing and reaches a decision not to expel, this decision shaIIGbe final
and the student shall be reinstated immediately.



Upon ordering an expulsion, the Board shall set a date when the student shall be reviewed for
readmission to a school thin the district. For a student expelled for an act listed under
fiMandatory Recommendation and Mandatory Expufsaiyove, this date shall be one year from

the date the expulsion occurred, except that the Board may set an earlier date elnyacasse

basis. For a student expelled for other acts, this date shall be no later than the last day of the
semester following the semester in which the expulsion occurred. If an expulsion is ordered
during the summer session or the intersession period of -aouat program, the Board shall set

a date when the student shall be reviewed for readmission not later than the last day of the
semester following the summer session or intersession period in which the expulsion occurred.
(Education Code 48916)

At the time of the expulsion order, the Board shall recommend a plan for the sSkident
rehabilitation, which may include: (Education Code 48916)

1. Periodic review as well as assessment of the student at the time of review for readmission

2. Recommendations for improvedcademic performance, tutoring, special education
assessments, job training, counseling, employment, community service, and other
rehabilitative programs

With parent/guardian consent, students who have been expelled for reasons relating to controlled
subgances or alcohol may be required to enroll in a cesppnsored drug rehabilitation
program before returning to school. (Education Code 48916.5)

Written Notice to Expel

The Superintendent or designee shall send written notice of the decision ttoekpedtudent or
parent/guardian. This notice shall include the following:

1. The specific offense committed by the student for any of the causes for suspension or
expulsion listed in Education Code 48900, 48900.2, 48900.3, 48900.4, 48900.7, or 48915
(Eduation Code 48900.8)

2. The fact that a description of readmission procedures will be made available to the
student and his/her parent/guardian (Education Code 48916)

3. Notice of the right to appeal the expulsion to the County Board of Education (Education
Cock 48918)

4. Notice of the alternative educational placement to be provided to the student during the
time of expulsion (Education Code 48918)

5. Notice of the studedd or parent/guardidm obligation to inform any new district in
which the student seeks toreh of the studerds status with the expelling district,
pursuant to Education Code 48915.1 (Education Code 48918)

Decision Not to Enforce Expulsion Order 66

In accordance with Board policy, when deciding whether to suspend the enforcement of an



expulsionthe Board shall take into account the following criteria:

1.

2.

3.

The studeris pattern of behavior
The seriousness of the misconduct

The studers attitude toward the misconduct and his/her willingness to follow a
rehabilitation program

The suspension of thenforcement of an expulsion shall be governed by the following:
(Education Code 48917)

1.

The Board may, as a condition of the suspension of enforcement, assign the student to a
school, class, or program appropriate for the stidderhabilitation. Thisehabilitation
program may provide for the involvement of the stu@ergarent/guardian in the
studenfs education. However, a parent/guar@amefusal to participate in the
rehabilitation program shall not be considered in the Bsatdtermination a®twhether

the student has satisfactorily completed the rehabilitation program.

During the period when enforcement of the expulsion order is suspended, the student
shall be on probationary status.

The suspension of the enforcement of an expulsion ordgibmeevoked by the Board if
the student commits any of the acts listed uriBgounds for Suspension and Expulsion
above or violates any of the dist@&trules and regulations governing student conduct.

When the suspension of the enforcement of anlsipuorder is revoked, a student may
be expelled under the terms of the original expulsion order.

Upon satisfactory completion of the rehabilitation assignment, the Board shall reinstate
the student in a district school. Upon reinstatement, the Boaydrdar the expunging
of any or all records of the expulsion proceedings.

Suspension of the enforcement of an expulsion order shall not affect the time period and
requirements for the filing of an appeal of the expulsion order with the County Board of
Education.

The Superintendent or designee shall send written notice of any decision to suspend the
enforcement of an expulsion order during a period of probation to the student or
parent/guardian. The notice shall also inform the parent/guardian of theorighpeal

the expulsion to the County Board of Education. (Education Code 48918(j)).

Right to Appeal

The student or parent/guardian is entitled to file an appeal of the @odedision with the
County Board of Education. The appeal must be filetiwi80 days of the Boagsl decision to
expel, even if the expulsion action is suspended and the student is placed on probation.

(Education Code 48919)
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The student shall submit a written request for a copy of the written transcripts and supporting



documets from the district simultaneously with the filing of the notice of appeal with the
County Board of Education. The district shall provide the student with these documents within
10 school days following the studéntvritten request. (Education Code 489

Notifications to Law Enforcement Authorities

Prior to the suspension or expulsion of any student, the principal or designee shall notify
appropriate city or county law enforcement authorities of any student acts of assault which may
have violated Paal Code 245. (Education Code 48902)

The principal or designee also shall notify appropriate city or county law enforcement authorities
of any student acts which may involve the possession or sale of narcotics or of a controlled
substance or possessionveéapons or firearms in violation of Penal Code 626.9 and 626.10.
(Education Code 48902)

Within one school day after a stud@nsuspension or expulsion, the principal or designee shall
notify appropriate city or county law enforcement authorities, Bpt®ne or other appropriate
means, of any student acts which may violate Education Code #8@00d), relating to the
possession, use, offering or sale of controlled substances, alcohol or intoxicants of any kind.
(Education Code 48902)

PostExpulsian Placements

The Board shall refer expelled students to a program of study that is: (Education Code 48915,
48915.01)

1. Appropriately prepared to accommodate students who exhibit discipline problems

2. Not provided at a comprehensive middle, junior, or gemigh school or at any
elementary school, unless the program is offered at a community day school established
at such a site

3. Not housed at the school site attended by the student at the time of suspension

When the placement described above is not &dailand when the County Superintendent of
Schools so certifies, students expelled for acts described in iterh8 #6d #1881 under
fiGrounds for Suspension and Expulsi@bove may be instead referred to a program of study
that is provided at another cpmehensive middle, junior, or senior high school, or at an
elementary school. (Education Code 48915)

The program for a student expelled from any of gradds dkall not be combined or merged
with programs offered to students in any of gradd2.7 (Eduation Code 48916.1)

Readmission after Expulsion
Readmission procedures shall be as follows:

1. On the date set by the Board when it ordered the expulsion, the district shall consider
readmission of the student. (Education Code 48916)

2. The Superintendent aesignee shall hold a conference with the parent/guardian ahdl the
student. At the conference the studernehabilitation plan shall be reviewed and the



Superintendent or designee shall verify that the provisions of this plan have been met.
School regudtions shall be reviewed and the student and parent/guardian shall be asked
to indicate in writing their willingness to comply with these regulations.

The Superintendent or designee shall transmit to the Board his/her recommendation
regarding readmissionThe Board shall consider this recommendation in closed session
if information would be disclosed in violation of Education Code 4909379. If a
written request for open session is received from the parent/guardian or adult student, it
shall be honored

If the readmission is granted, the Superintendent or designee shall notify the student and
parent/guardian, by registered mail, of the B&autecision regarding readmission.

The Board may deny readmission only if it finds that the student has rfteshthe
conditions of the rehabilitation plan or that the student continues to pose a danger to
campus safety or to other district students or employees. (Education Code 48916)

If the Board denies the readmission of a student, the Board shall detesithiee to
continue the studed® placement in the alternative educational program initially selected
or to place the student in another program that serves expelled students, including
placement in a county community school. (Education Code 48916)

. The Board shall provide written notice to the expelled student and parent/guardian

describing the reasons for denying readmittance into the regular program. This notice
shall indicate the Boadd determination of the educational program which the Board has
chosen. The student shall enroll in that program unless the parent/guardian chooses to
enroll the student in another school district. (Education Code 48916)

Maintenance of Records

The Board shall maintain a record of each expulsion, including the speaifige of the
expulsion. The expulsion record shall be maintained in the stisdaandatory interim record

and sent to any school in which the student subsequently enrolls upon receipt of a written request
by the admitting school. (Education Code 489008918(k))

The Superintendent or designee shall, within five working days, honor any other @istrict
request for information about an expulsion from this district. (Education Code 48915.1)

Outcome Data
The Superintendent or designee shall maintainfdhewing data: (Education Code 48900.8,
48916.1)

R A

The number of students recommended for expulsion

The specific grounds for each recommended expulsion

Whether the student was subsequently expelled

Whether the expulsion order was suspended

The type of referral made after the expulsion

The disposition of the student after the end of the expulsion period

69



Suspension and Expulsion/Due Process of Students with Disabilities
Administrative Requlation 5144.2
Adopted February 14, 2013

A student identified as an individual with disabilities pursuant to the Individuals with Disabilities
Education Act (IDEA) is subject to the same grounds for suspension and expulsion which apply
to students without disabilities.

Procedures for Students Not ¢t Eligible for Special Education Services

A student who has not been officially identified as a student with disabilities pursuant to IDEA
and who has violated the distd&tcode of student conduct may assert the procedural safeguards
granted under thiadministrative regulation only if the district had knowledge that the student is
disabled before the behavior that precipitated the disciplinary action occurred. (20 USC
1415(k)(5))

The district shall be deemed to have knowledge that the student hsabditgliif one of the
following conditions exists: (20 USC 1415(k)(5); 34 CFR 300.527)

1. The parent/guardian has expressed concern to supervisory or administrative district
personnel in writing, or orally if the parent/guardian does not know how to evrtias a
disability that prevents a written statement, that the student is in need of special education
or related services.

2. The parent/guardian has requested an evaluation of the student for special education
pursuant to 34 CFR 300.5300.536.

3. The teaber of the student, or other district personnel, has expressed specific concerns
directly to the distrids director of special education or to other supervisory district
personnel about a pattern of behavior demonstrated by the student.

The district woull be deemed to not have knowledge that a student is disabled if the
parent/guardian has not allowed the student to be evaluated for special education services or has
refused services. In addition, the district would be deemed to not have knowledgeistribe
conducted an evaluation and determined that the student was not an individual with a disability.
When the district is deemed to not have knowledge of the disability, the student shall be
disciplined in accordance with procedures establisheduddests without disabilities. (20 USC
1415(k)(5))

If a request is made for an evaluation of a student during the time period in which the student is
subject to disciplinary measures, the evaluation shall be conducted in an expedited manner.
Until the ewaluation is completed, the student shall remain in the educational placement
determined by school authorities. (20 USC 1415(k)(5); 34 CFR 300.527)

Suspension

The Superintendent or designee may suspend a student with a disability for up to 10 consecutive
school days for a single incident of misconduct, and for up to 20 school days in a school year, as
long as the suspension(s) does not constitute a change in placement pursuant to 34 CFR 300.519.
(Education Code 48903; 34 CFR 300.520)
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The principal or deignee shall monitor the number of days, including portions of days, that



students with valid individualized education programs (IEP) have been suspended during the
school year.

Services During Suspension

Any student suspended for more than 10 schogs$ daa school year shall continue to receive
services during the term of the suspension, to the extent necessary to provide the student a free
and appropriate public education. (20 USC 1412(a)(1)(A); 34 CFR 300.520)

If a student with disabilities is ekmed from school bus transportation, the student shall be
provided with an alternative form of transportation at no cost to the student or parent/guardian,
provided that transportation is specified in the studd&P. (Education Code 48915.5)

Interim Educational Placement Due to Dangerous Behavior

A student with a disability may be placed in an appropriate interim alternative educational setting
for up to 45 school days, without regard as to whether the behavior is a manifestation of the
studends disability, when the student commits one of the following acts while at school, going to
or from school, or at a schemlated function: (20 USC 1415(k)(1)(G); 34 CFR 300.520)

1. Carries or possesses a weapon, as defined in 18 USC 930

2. Knowingly possesseor uses illegal drugs

3. Sells or solicits the sale of a controlled substance as identified in 21 U§GS8h2dules
-V

4. Inflicts serious bodily injury upon another person as defined in 18 USC 1365

The studeris alternative educational setting shHadl determined by his/her IEP team. (20 USC
1415(k)(1)(G))

Procedural Safeguards/Manifestation Determination

The following procedural safeguards shall apply when a student is suspended for more than 10
consecutive school days, when disciplinary actioooistemplated for a dangerous behavior as
described above, or when a change of placement is contemplated due to a violation of the
districtds code of conduct:

1. The parents/guardians of the student shall be immediately notified of the decision and
providedthe procedural safeguards notice pursuant to 34 CFR 300.504 on the day the
decision to take action is made. (20 USC 1415(k)(1)(H))

2. Immediately if possible, but in no case later than 10 school days after the date of the
decision, a manifestation deterration review shall be made of the relationship between
the studeris disability and the behavior subject to the disciplinary action. (20 USC
1415(k)(1)(E))

At the manifestation determination review, the relevant members of the IEP team, the district and
parent/guardian shall review all relevant information in the stdsldii¢ including the studeéd
IEP, any teacher observations, and any relevant information provided by the parents/guattiians to
determine whether the conduct in question was either dbllogving: (20 USC 1415(k)(1)(E))



a) Caused by, or had a direct and substantial relationship to, the gsudisability
b) A direct result of the distri& failure to implement the studéniEP

If the manifestation review team determines that the condast caused by either #a or #b
above, the conduct shall be determined to be a manifestation of the &ulitgaibility. (20 USC
1415(k)(1)(F))

3. If the manifestation determination review team has determined that the conduct was a
result of the studedd disability, the IEP team shall conduct a functional behavioral
assessment as specified below. The student shall be returned to the placement from
which he/she was removed, unless the parent/guardian and district agree to a change of
placement as part of thmodification of the behavioral intervention plan. (20 USC
1415(k)(1)(F))

4. If the manifestation determination review team determines that the S&ideftavior
was not a manifestation of his/her disability, the student may be disciplined in accordance
with the procedures for students without disabilities. The student shall continue to receive
services to the extent necessary to participate in the general education curriculum,
although in another setting, and to progress toward meeting the goals settbat i
studends IEP. (20 USC 1415(k)(1)(D))

Behavioral Assessment and Intervention Plan

The IEP team shall conduct a functional behavioral assessment and implementation plan for a
student who has been removed because of dangerous behavior, or whagerbehas
determined to be a manifestation of his/her disability, or whose behavior was determined not to
be a manifestation of his/her disability. If the student already has an existing functional
behavioral assessment, the team shall modify the assdssaseappropriate, to address the
behavioral violation so that it does not recur. (20 USC 1415(KJ0) (F))

Due Process Appeals

If the parent/guardian disagrees with the determination that the shideftavior was not a
manifestation of his/her dability or with any decision regarding placement, the parent/guardian
has a right to appeal the decision to a hearing officer. (20 USC 1415(k)(3); 34 CFR 300.525)

If the studerts parent/guardian initiates a due process hearing to challenge the interim
aternative educational placement or the manifestation determination, the student shall remain in
the interim alternative educational setting pending the decision of the hearing officer or the
expiration of thed4&lay time period, whichever occurs first, e the parent/guardian and
district agree otherwise. (20 USC 1415(k)(4); 34 CFR 300.526)

If school personnel maintain that it is dangerous for the student to be placed in the current
placement (placement prior to removal to the interim alternative edaoctting) while the due

process proceedings are pending, the Superintendent or designee may request an expedited due
process hearing. (20 USC 1415(k)(4); 34 CFR 300.526)

. . . 72
Services During Expulsion



Any student with a disability who is expelled shalhtinue to receive services during the term

of the expulsion to the extent necessary to provide the student a free and appropriate public
education. Any alternative program must provide services to the extent necessary to enable the
student to appropriatelprogress in the general curriculum, although in another setting, and
appropriately advance toward achieving the goals set out in the €udeft (20 USC
1412(a)(1)(A); 34 CFR 300.121, 300.520)

Readmission

Readmission procedures for students witkabilities shall be the same as those used for all
students. Upon readmission, an IEP team meeting shall be convened.

Suspension of Expulsion

The Governing Boai@ criteria for suspending the enforcement of an expulsion order shall be
applied to studestwith disabilities in the same manner as they are applied to all other students.
(Education Code 48917)

Notification to Law Enforcement Authorities

Prior to the suspension or expulsion of any student with a disability, the principal or designee
shall rotify appropriate city or county law enforcement authorities of any act of assault with a
deadly weapon which may have violated Penal Code 245. (Education Code 48902)

The principal or designee also shall notify appropriate city or county law enforcantbatities

of acts by any student with a disability which may involve the possession or sale of narcotics or
of a controlled substance or possession of weapons or firearms in violation of Penal Code 626.9
and 626.10. (Education Code 48902)

Within one schol day after a suspension or expulsion of a student with disabilities, the principal
or designee shall notify appropriate city or county law enforcement authorities, by telephone or
other appropriate means, of any act by the student which may violatatlBduCode 48900or

(d), relating to the possession, use, offering or sale of controlled substances, alcohol or
intoxicants of any kind. (Education Code 48902)

SECTION FOUR

Procedures to Notify Teachers of Dangerous Students

The Superintendent has dgsated the site principal to provide information to teachers regarding
dangerous students in the event that such information is evidenced or discovered. Teachers have
access to student electronic records that describe specific behavioral referralscasovdtle

the student is enrolled in the District. The following administrative regulation and education
code describe the type of information that is shared.

Employee Security
Administrative Regulation 4158 4258 4358
Adopted March 14, 2013
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An emplg/ee may use reasonable force when necessary to protect himself/herself from attack, to



protect another person or property, to quell a disturbance threatening physical injury to others, or
to obtain possession of weapons or other dangerous objects otiartiwé control of a student.
(Education Code 44807, 49331)

Employees shall promptly repotd the principal or other immediate supervisory attack,
assault or threat against thdmy a student. Both the employee and the principal or other
immediate spervisor shall promptly report such instances to the appropriate local law
enforcement agency. (Education Code 44014)

Repors of attach, assult, or threahall be forwarded immediately to the Superintendent or
designee

Notice Regarding Student Offeses Committed While Under School JuristiacionThe
Superintendent or designee shall inform teg&)eaf each student who hagngaged iror is
reasonably suspected of, any act during the previous three school years which could constitute
grounds for suspeim or expulsion under Education Cod890Q with the exception of the
possession or use of tobacco products, or Education @88802, 48900.3 48900.4 or
48900.7.This information shall be based upon district recondsntained in the ordinary course

of busines or records received from a law enforcement agency. Teachers shall receive the
information in confidence and shall not disseminate it further. (Education Code 49079)

Upon receiving a transfer student's record regarding acts committed by the studesutted

in his/her suspension or expulsion, the Superintendent or designee shall inform the student's
teacher(s) that the student was suspended or expelled from hi/her former district and of the act
that resulted in the suspension or expulsion. (Educ&indet820])

Information received by teacher(s) shall be received in confidence for the limited purpose for
which it was provided and shall not be further disseminated by the teacher. (&u@Gzdie
49079

When informed by the court that a minor student has been found by a court to have committed
any felony or any misdemeanor involving curfew, gambling, alcohol, drugs, tobaccats;odu
carrying of weapons, a sex offense listed in Penal @88eassault or battery, larceny,

vandalism, or graffiti, the Superintendent or designee shall so inform the school principal.
(Welfare and Institutions Cod&27)

The principal shall disseminate this information to any counselor who directly supervises or
reports on the student's behavior or progress. The principal alsmfoay any teacher or
administrator he/she thinks may need the information so as to work with the student
appropriately, avoid being needlessly vulnerable, or protect others from vulnerability. (Welfare
and Institutions Cod8&27)

Any courtinitiated information that a teacher, counselor, or administrator receives shall be kept
confidential and used only to rehabilitate the student and protect other students and staff. The
information shall be fuhter disseminated only when communication with the student,
parent/guardian, law enforcement staff, and probation officer is necessary to rehabilitate the
student or to protect students and staff. (Welfare and Institutions82a@pe 74
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When a student is removed from school as a result of his/her offense, the Superintendent shall
hold the court's information in a separate confidential file until the student is returned to the
district. If the studenis returned to a different district, the Superintendent shall transmit the
information provided by the student's parole or probation officer to the superintendent of the new
district of attendance. (Welfare and Institutions C82@

Any confidential file of cournitiated information shall be kept until the student becomes 18,
graduates from high school, or is released from juvenile court jurisdiction, whichever occurs
first, and shall then baestroyed. (Welfare and Institutions C@#)

Procedures to Maintain Confidentiality of Student Offenses

In order to maintain confidentiality when providing information about student offemses t
counselors and teachers of classes/programs to which a student is assigned, the principal or
designee shall send the staff member a written notification that one of his/her students has
committed an offense that requires his/her review of a studeatin fihe school office. This

notice shall not name or otherwise identify the student. The staff member shall be asked to initial
the notification and return it to the principal or designee.

The staff member shall also initial the student's file when remgewin the school office. Once
the district has made a good faith effort to comply with the notification requirement of Education

Code49079and Welfare and Institutions Co887, an employee's failure to review the file
constitutes district compliance with the requirement to provide notice to the teacher.

SECTION FIVE

Discrimination and Harassment Policies

The District has addpd policies and procedures consistent with law regarding discrimination
and harassment. The following policies and administrative regulations promote an environment
free from discrimination and harassment.

Nondiscrimination/Harassment
Board Policy 51453
Adopted November 13, 2014

The Governing Boardesires to provide a safe school environment that allows all students equal
access and opportunities in the district's academic and other educational support programs,
services, and activities. The Boarapibits, at any district school or school activity, unlawful
discrimination, including discriminatory harassment, intimidation, and bullying of any student
based on the student's actual or perceived race, color, ancestry, national origin, nationality,
ethncity, ethnic group identification, age, religion, marital or parental status, physical or mental
disability, sex, sexual orientation, gender, gender identity, or gender expression or association
with a person or group with one or more of these actuadmmepsed characteristics.

This policy shall apply to all acts related to school activity or to school attendance occurrlng
within a district school. (Education Co@d84.1])
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Unlawful discriminatian, including discriminatory harassment, intimidation, or bullying,

includes physical, verbal, nonverbal, or written conduct based on any of the categories listed
above. Unlawful discrimination also shall include the creation of a hostile environmenthehen t
prohibited conduct is so severe, persistent, or pervasive that it affects a student's ability to
participate in or benefit from an educational program or activity; creates an intimidating,
threatening, hostile, or offensive educational environmenttheasffect of substantially or
unreasonably interfering with a student's academic performance; or otherwise adversely affects a
student's educational opportunities.

Unlawful discrimination also includes disparate treatment of students based on one of the
categories above with respect to the provision of opportunities to participate in school programs
or activities or the provision or receipt of educational benefits or services.

The Board also prohibits any form of retaliation against any individual wieodrletherwise
participates in the filing or investigation of a complaint or report regarding an incident of
discrimination. Retaliation complaints shall be investigated and resolved in the same manner as a
discrimination complaint.

The Superintendent oedignee shall facilitate students' access to the educational program by
publicizing the district's nondiscrimination policy and related complaint procedures to students,
parents/guardians, and employees. He/she shall provide training and informatiosaopthe

and use of the policy and complaint procedures and take other measures designed to increase the
school community's understanding of the requirements of law related to discrimination. The
Superintendent or designee shall regularly review the impleti@m of the district's

nondiscrimination policies and practices and, as necessary, shall take action to remove any
identified barrier to student access to or participation in the educational program. He/she shall
report his/her findings and recommenda$ido the Board after each review.

Students who engage in unlawful discrimination, including discriminatory harassment,
intimidation, retaliation, or bullying, in violation of law, Board policy, or administrative
regulation shall be subject to appropried@sequence or discipline, which may include
suspension or expulsion for behavior that is severe or pervasive as defined in Education Code
48900.4 Any employee who permits or engages in prdaibdiscrimination, including
discriminatory harassment, intimidation, retaliation, or bullying, shall be subject to disciplinary
action, up to and including dismissal.

Nondiscrimination in District Programs and Activities
Board Policy 0410
Adopted Novenber 10, 2016

The Governing Board is committed to providing equal opportunity for all individuals in
education. District programs, activities, and practices shall be free from unlawful discrimination,
including discrimination against an individual or grdagsed on race, color, ancestry,

nationality, national origin, ethnic group identification, age, religion, marital, pregnancy, or
parental status, physical or mental disability, sex, sexual orientation, gender, gender identity or
expression, or genetic mfmation; a perception of one or more of such characteristics; or
association with a person or group with one or more of these actual or perceived characteristics.

76

District programs and activities shall also be free of any racially derogatory or drsxtonyi
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school or athletic team names, mascots, or nicknames.

Annually, the Superintendent or designee shall review district programs and activities to ensure
the removal of any derogatory or discriminatory name, image, practice, or other barrier that may
unlawfully prevent an individual or group in any of the protected categories stated above from
accessing district programs and activities. He/she shall take prompt, reasonable actions to
remove any identified barrier. The Superintendent or designee epait his/her findings and
recommendations to the Board after each review.

All allegations of unlawful discrimination in district programs and activities shall be investigated
and resolved in accordance with the procedures specified in AR 1:318iform Complaint
Procedures.

Pursuant to 34 CFR 104.8 and 34 CFR 106.9, the Superintendent or designee shall notify
students, parents/guardians, employees, employee organizations, applicants for admission and
employment, and sources of referral for applicabtsuaithe district's policy on

nondiscrimination and related complaint procedures. Such notification shall be included in each
announcement, bulletin, catalog, handbook, application form, or other materials distributed to
these groups and, as applicableth public. As appropriate, such notification shall be posted in
district schools and offices, including staff lounges, student government meeting rooms, and
other prominent locations and shall be posted on the district's web site and, when available,
district-supported social media.

The district's nondiscrimination policy and related informational materials shall be published in a
format that parents/guardians can understand. In addition, when 15 percent or more of a school's
students speak a single perg language other than English, those materials shall be translated
into that other language.

Access for Individuals with Disabilities

District programs and facilities, viewed in their entirety, shall be in compliance with the
Americans with Disabilitieg\ct (ADA) and any implementing standards and/or regulations.
When structural changes to existing district facilities are needed to provide individuals with
disabilities access to programs, services, activities, or facilities, the Superintendent oredesigne
shall develop a transition plan that sets forth the steps for completing the changes.

The Superintendent or designee shall ensure that the district provides appropriate auxiliary aids
and services when necessary to afford individuals with disabilfjiesl @pportunity to

participate in or enjoy the benefits of a service, program, or activity. These aids and services may
include, but are not limited to, qualified interpreters or readers, assistive listening devices,
assistive technologies or other mochfiions to increase accessibility to district and school web
sites, note takers, written materials, taped text, and Braille or large print materials. Individuals
with disabilities shall notify the Superintendent or principal if they have a disabilityettyaites

special assistance or services. Reasonable notification should be given prior to-a school
sponsored function, program, or meeting.

The individual identified in AR 1312.3Uniform Complaint Procedures as the employee
responsible for coordinatinge district's response to complaints and for complying with state
and federal civil rights laws is hereby designated as the district's ADA coordinator. He/she_shall
receive and address requests for accommodation submitted by individuals with disadilities,
shall investigate and resolve complaints regarding their access to district programs, services,



activities, or facilities.

Sexual Harassment (employees)

Board Policy 4119.11 4219.11 4319.11

Adopted February 14, 2013

The Governing Board prohibits>agal harassment of district employees and job applicants. The
Board also prohibits retaliatory behavior or action against district employees or other persons
who complain, testify or otherwise participate in the complaint process established pursuant to
this policy and administrative regulation.

The Superintendent or designee shall take all actions necessary to ensure the prevention,
investigation, and correction of sexual harassment, including but not limited to:

1. Providing training to employees in acdance with law and administrative regulation
2. Publicizing and disseminating the distéicsexual harassment policy to staff
3. Ensuring prompt, thorough, and fair investigation of complaints

4. Taking timely and appropriate corrective/remedial action(s), hvmay require interim
separation of the complainant and the alleged harasser and subsequent monitoring of
developments

All complaints and allegations of sexual harassment shall be kept confidential to the extent
necessary to carry out the investigatiortmtake other subsequent necessary actions. (5 CCR
4964)

Any district employee or job applicant who feels that he/she has been sexually harassed or who
has knowledge of any incident of sexual harassment by or against another employee, a job
applicant ora student, shall immediately report the incident to his/her supervisor, the principal,
district administrator or Superintendent.

A supervisor, principal or other district administrator who receives a harassment complaint shall
promptly notify the Sup@ntendent or designee.

Complaints of sexual harassment shall be filed in accordance with AR i4@implaints
Concerning Discrimination in Employment. An employee may bypass his/her supervisor in filing
a complaint where the supervisor is the subjedh@fcomplaint.

Any district employee who engages or participates in sexual harassment or who aids, abets,
incites, compels, or coerces another to commit sexual harassment against a district employee, job
applicant, or student is in violation of this poliagd is subject to disciplinary action, up to and
including dismissal.

Sexual Harassment (employees)
Administrative Requlation 4119.11 4219.11 4319.11
Adopted November 12, 2015

. . ) . 78
Prohibited sexual harassment includes, but is not limited to, unwelcomel sekusmces,

unwanted requests for sexual favors, or other unwanted verbal, visual, or physical conduct of a



sexual nature made against another person of the same or opposite sex in the work or educational
setting when(Education Code 212.5; 5 CCR 4916)

1. Submission to the conduct is made expressly or implicitly a term or condition of the
individualés employment

2. Submission to or rejection of such conduct by the individual is used as the basis for an
employment decision affecting him/her

3. The conduchas the purpose draving a negative impact updine individuaés work or
has the purpose or effedf creating an intimidating, hostile, or offensive work
environment The conduct is sufficiently severe, persistent, pervasive, or objectively
offensive soas to create a hostile or abusive working environment or to limit the
individual's ability to participate in or benefit from an education program or activity.

4. Submission to or rejection of the conduct by the other individual is used as the basis for
any cecision affecting him/her regarding benefits, services, honors, programs, or
activities available at or through the district

Other examples of actions that might constitute sexual harassment, whether committed by a
supervisor, a cavorker, or a noremployee, in the work or educational setting, include, but are
not limited to:

1. Unwelcome verbal conduct such as sexual flirtations or propositions; graphic comments
about an individu@ body; overly personal conversations or pressure for sexual activity;
sexu# jokes or stories; unwelcome sexual slurs, epithets, threats, innuendoes, derogatory
comments, sexually degrading descriptions, or the spreading of sexual rumors

2. Unwelcome visual conduct such as drawings, pictures, graffiti, or gestures; sexually
explicit eemails; displaying sexually suggestive objects

3. Unwelcome physical conduct such as massaging, grabbing, fondling, stroking or
brushing the body; touching an individ@abody or clothes in a sexual way; cornering,
blocking, leaning over, or impeding moal movements

Prohibited sexual harassment may also include any act of retaliation against an individual who
reports a violation of the distrist sexual harassment policy or who participates in the
investigation of a sexual harassment complaint.

Traini ng

Every two years, the Superintendent or designee shall ensure that supervisory employees receive
at least two hours of classroom or other effective interactive training and education regarding
sexual harassment. All newly hired or promoted supervisonyl®mes shall receive training

within six months of their assumption of the supervisory position. (Government Code 12950.1)
The districés training and education program for supervisory employees shall include
information and practical guidance regardihg federal and state Iawn the prohibition against

and the prevention and correction of sexual harassment and the remedies available to the victims
of sexual harassment in employment. The training shall inclidé the content specified in

CCR 7288.0 and practical examples aimed at instructing supervisors in the prevention of
harassment, discrimination, and retaliation. (Government Code 12950.1)


http://gamutonline.net/displayPolicy/472643/4

In addition, the Superintendent or demg shall ensure that all employees receive periodic
training regarding the distrié& sexual harassment policy, particularly the procedures for filing
complaints and employeggduty to use the distric@ complaint procedures.

Notifications
A copy of theBoard policy and this administrative regulation shall: (Education Code 231.5)

1. Be displayed in a prominent location in the main administrative building or other area of
the school where notices of district rules, regulations, procedures, and standards of
conduct are posted

2. Be provided to each faculty member, all members of the administrative staff, and all
members of the support staff at the beginning of the first quarter or semester of the school
year or whenever a new employee is hired

3. Appear in any dwool or district publication that sets forth the scliabr districts
comprehensive rules, regulations, procedures, and standards of conduct

All employees shall receive either a copy of information sheets prepared by the California
Department of Fair Eployment and Housing (DFEH) or a copy of district information sheets
that contain, at a minimum, components on: (Government Code 12950)

The illegality of sexual harassment
The definition of sexual harassment under applicable state and federal law
A description of sexual harassment, with examples
The districés complaint process available to the employee
The legal remedies and complaint process available through DFEH and the Equal
Employment Opportunity Commission (EEOC)

6. Directions on howo contact DFEH and the EEOC
7. The protection against retaliation provided by 2 CCR 7287.8 for opposing harassment
prohibited by law or for filing a complaint with or otherwise participating in an investigation,
proceeding, or hearing conducted by DFEid she EEOCIn addition, the district shall post, in
a prominent and accessible location, DFEH's poster on discrimination in employment and the
illegality of sexual harassment. (Government Cba850

agrwONE

Sexual Harassment (students)
Board Policy 5145.7
Adopted September 22, P16

The Governing Board is committed to maintaining a safe school environment that is free from
harassment and discrimination. The Board prohibits, at school or at-sgudored or schcol

related activities, sexual harassment targeted at any student by anyone. The Board also prohibits
retaliatory behavior or action against any person who reports, files a complaint or testifies about,
or otherwise supports a complainamtileging sexual harassment.

The district strongly encourages any student who feels that he/she is being or has been sexually
harassed on school grounds or at a seBpohsored or schootlated activity by another student

or an adult who has experiencaff-campus sexual harassment that has a continuing effect on
campus to immediately contact his/her teacher, the principal, or any other available school
employee. Any employee who receives a report or observes an incident of sexual harassgoent
shall notifythe principal or a district compliance officer. Once notified, the principal or
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compliance officer shall take the steps to investigate and address the allegation, as specified in
the accompanying administrative regulation.

The Superintendent or designéalstake appropriate actions to reinforce the district's sexual
harassment policy.

Instruction/Information

The Superintendent or designee shall ensure that all district students receaappageiate
information on sexual harassment. Such instructi@hiaiormation shall include:

1. What acts and behavior constitute sexual harassment, including the fact that sexual harassment
could occur between people of the same sex and could involve sexual violence

2. A clear message that students do not have taesdxual harassment under any
circumstance

3. Encouragement to report observed incidents of sexual harassment even where the alleged
victim of the harassment has not complained

4. A clear message that student safety is the district's primary concethatady separate rule
violation involving an alleged victim or any other person reporting a sexual harassment incident
will be addressed separately and will not affect the manner in which the sexual harassment
complaint will be received, investigated,resolved

5. A clear message that, regardless of a complainant's noncompliance with the writing, timeline,
or other formal filing requirements, every sexual harassment allegation that involves a student,
whether as the complainant, respondent, or victith@harassment, shall be investigated and
prompt action shall be taken to stop any harassment, prevent recurrence, and address any
continuing effect on students

6. Information about the district's procedure for investigating complaints and the person(s) to
whom a report of sexual harassment should be made

7. Information about the rights of students and parents/guardians to file a civil or criminal
complaint, as applicable, including the right to file a civil or criminal complaint while the district
investigation of a sexual harassment complaint continues

8. A clear message that, when needed, the district will take interim measures to ensure a safe
school environment for a student who is the complainant or victim of sexual harassment and/or
other students dung an investigation and that, to the extent possible, when such interim
measures are taken, they shall not disadvantage the complainant or victim of the alleged
harassment

Complaint Process and Disciplinary Actions
Sexual harassment complaints by and rgastudents shall be investigated and resolved in

accordance with law and district procedures specified in AR 131&orm Complaint 81
Procedures. Principals are responsible for notifying students and parents/guardians that



complaints of sexual harassmi&an be filed under AR 1312.3 and where to obtain a copy of the
procedures.

Upon investigation of a sexual harassment complaint, any student found to have engaged in
sexual harassment or sexual violence in violation of this policy shall be subjedipdirtasy

action. For students in graded 2, disciplinary action may include suspension and/or expulsion,
provided that, in imposing such discipline, the entire circumstances of the incident(s) shall be
taken into account.

Upon investigation of a sexulhrassment complaint, any employee found to have engaged in
sexual harassment or sexual violence toward any student shall have his/her employment
terminated in accordance with law and the applicable collective bargaining agreement.

RecordKeeping

The Supantendent or designee shall maintain a record of all reported cases of sexual harassment
to enable the district to monitor, address, and prevent repetitive harassing behavior in district
schools.

Sexual Harassment (students)
Administrative Requlation 51457
Adopted November 13, 2014

The district designates the following individual(s) as the responsible employee(s) to coordinate
its efforts to comply with Title IX of the Education Amendments of 1972 and California
Education Cod@34.], as well as to investigate and resolve sexual harassment complaints under
AR 1312.3- Uniform Complaint Procedures. The coordinator/compliance officer(s) may be
contacted at:

Assistant Superintendent of Curriculand Instruction

5 Powell Ave, Lemoore, CA 93245

559 9246610

vrosa@luhsd.k12.ca.us

Prohibited sexual harassment includes, but is not limited to, unwelcome sexual advances,
unwanted requests for sexual favors, or other unwanted verbal, visual, or pbysthatt of a

sexual nature made against another person of the same or opposite sex in the educational setting,
under any of the following conditions: (Education C@d2.5 5 CCR4919

1. Submission to the conduct is explicitly or implicitly made a term or condition of a student's
academic status or progress.

2. Submission to or rejection of the conduct by a student is used as théobasademic

decisions affecting the student.

3. The conduct has the purpose or effect of having a negative impact on the student's academic
performance or of creating an intimidating, hostile, or offensive educational environment.

4. Submission to or jection of the conduct by the student is used as the basis for any decision
affecting the student regarding benefits and services, honors, programs, or activities available at
or through any district program or activity.

Examples of types of conduct whiahe prohibited in the district and which may constitute
sexual harassment include, but are not limited to:

. o . 82
1. Unwelcome leering, sexual flirtations, or propositions
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2. Unwelcome sexual slurs, epithets, threats, verbal abuse, derogatory comments, gr sexuall
degrading descriptions

3. Graphic verbal comments about an individual's body or overly personal conversation

4. Sexual jokes, derogatory posters, notes, stories, cartoons, drawings, pictures, obscene gestures,
or computergenerated images of a sexualunat

5. Spreading sexual rumors

6. Teasing or sexual remarks about students enrolled in a predominantlyssixglass

7. Massaging, grabbing, fondling, stroking, or brushing the body

8. Touching an individual's body or clothes in a sexual way

9. Impedingor blocking movements or any physical interference with school activities when
directed at an individual on the basis of sex

10. Displaying sexually suggestive objects

11. Sexual assault, sexual battery, or sexual coercion

Reporting Process and Complaimgestigation and Resolution

Any student who believes that he/she has been subjected to sexual harassment or who has
witnessed sexual harassment is strongly encouraged to report the incident to his/her teacher, the
principal, or any other available sch@vhployee. Within one school day of receiving such a
report, the school employee shall forward the report to the principal or the district's compliance
officer identified in AR 1312.3. In addition, any school employee who observes an incident of
sexual harssment involving a student shall, within one school day, report his/her observation to
the principal or a district compliance officer. The employee shall take these actions, whether or
not the alleged victim files a complaint.

In any case of sexual harassminvolving the principal, compliance officer, or any other person
to whom the incident would ordinarily be reported or filed, the report may instead be submitted
the Superintendent or designee.

When a report of sexual harassment is submitted, thegalrar compliance officer shall inform

the student or parent/guardian of the right to file a formal written complaint in accordance with
the district's uniform complaint procedures.

If a complaint of sexual harassment is initially submitted to the pahdig/she shall, within

two school days, forward the report to the compliance officer to initiate investigation of the
complaint. The compliance officer shall contact the complainant and investigate and resolve the
complaint in accordance with law andtdist procedures specified in AR 1312.3.

Confidentiality

All complaints and allegations of sexual harassment shall be kept confidential except as
necessary to carry out the investigation or take other subsequent necessary actiord964CR
However, when a complainant or victim of sexual harassment notifies the district of the
harassment but requests confidentiality, the compliance officer shall inform him/her that the
request may limit the disct's ability to investigate the harassment or take other necessary
action. When honoring a request for confidentiality, the district will nevertheless take all
reasonable steps to investigate and respond to the complaint consistent with the request.

When a complainant or victim of sexual harassment notifies the district of the harassment but
requests that the district not pursue an investigation, the district will determine whether or not it
can honor such a request while still providing a safe and sanvdinatory environment for all
students.

Response Pending Investigation

When an incident of sexual harassment is reported, the principal or designee, in consultation with
the compliance officer, shall determine whether interim measures are necessary thend 3
results of the investigation. The principal/designee or compliance officer shall take imme(%ate
measures necessary to stop the harassment and protect students and/or ensure their access to the
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educational program. Such measures may include pleenigdividuals involved in separate
classes or transferring a student to a class taught by a different teacher, in accordance with law
and Board policy. The school should notify the individual who was harassed of his/her options to
avoid contact with thalleged harasser and allow the complainant to change academic and
extracurricular arrangements as appropriate. The school should also ensure that the complainant
is aware of the resources and assistance, such as counseling, that are available to Bim/her. A
appropriate, such actions shall be considered even when a student chooses to not file a formal
complaint or the sexual harassment occurs off school grounds or outsidegmirssred or
schoolrelated programs or activities.

Notifications

A copy of thedistrict's sexual harassment policy and regulation shall:

1. Be included in the notifications that are sent to parents/guardians at the beginning of each
school year (Education Cod&980 5 CCR4917)

2. Be displayed in a prominent location in the main administrative building or other area where
notices of district rules, regulations, procedures, and standards of conduct are pdatidgin

school web sites (Education Cazgl.5

3. Be provided as part of any orientation program conducted for new students at the beginning of
each quarter, semester, or summer session (Eonicabde231.5

4. Appear in any school or district publication that sets forth the school's or district's
comprehensive rules, regulations, procedures, and standards of conduct (Educat@slCpde

5. Be included in the student handbook

6. Be provided to employees and employee organizations

Uniform Complaint Procedures
Board Policy 1312.3
Adopted November 13, 2014

The Governing Bard recognizes that the district has the primary responsibility to ensure
compliance with applicable state and federal laws and regulations governing educational
programs. The Board encourages the early, informal resolution of complaints whenever possible
and appropriate. To resolve complaints which cannot be resolved through such informal process,
the Board shall adopt a uniform system of complaint processes specified in 560C&570

and the accompanying administrative regulation.

The district's uniform complaint procedures (UCP) shall be used to investigate and resolve the
following complaints:

1. Any complaint alleging district glation of applicable state or federal law or regulations
governing adult education programs, consolidated categorical aid programs, migrant education,
career technical and technical education and training programs, child care and development
programs, chd nutrition programs, and special education programs (5 G819

2. Any complaint alleging unlawful discrimination, including discriminatory harassment,
intimidation, or bullying, in districborograms and activities against any person based on his/her
actual or perceived characteristics of race or ethnicity, color, ancestry, nationality, national
origin, ethnic group identification, age, religion, marital or parental status, physical or mental
disability, sex, sexual orientation, gender, gender identity, gender expression, or genetic
information, or any other characteristic identified in Education Q@fer 220 Government
Codel1135 or Penal Codé22.55 or based on his/her association with a pemsagroup with

one or more of these actual or perceived characteristics (AGOR
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3. Any complaint alleging bullying in district programs and activities, regardless of whether the
bullying isbased on a person's actual or perceived characteristics of race or ethnicity, color,
ancestry, nationality, national origin, ethnic group identification, age, religion, marital or parental
status, physical or mental disability, sex, sexual orientatiordeyegender identity, gender
expression, or genetic information, or any other characteristic identified in Educatio2@bde

or 220, Government Cod#1135 or Penal Codd22.55 or based on his/her association with a
person or group with one or more of thesaialcor perceived characteristics

4. Any complaint alleging district violation of the prohibition against requiring students to pay
fees, deposits, or other charges for participation in educational activities (3&OR

5. Any complaint alleging that the district has not complied with legal requirements related to the
implementation of the local control and accountability plan (Education &2

6. Any complaint alleging retaliation against a complainant or other participant in the complaint
process or anyone who has acted to uncover or report a violation subject to this policy

7. Any other complaint as specified in a district pyli

The Board recognizes that alternative dispute resolution (ADR) can, depending on the nature of
the allegations, offer a process to reach a resolution to the complaint that is agreeable to all
parties. One type of ADR is mediation, which shall be offése@solve complaints that involve
more than one student and no adult. However, mediation shall not be offered or used to resolve
any complaint involving sexual assault or where there is a reasonable risk that a party to the
mediation would feel compellgd participate. The Superintendent or designee shall ensure that
the use of ADR is consistent with state and federal laws and regulations.

In filing and investigating complaints, the confidentiality of the parties involved shall be
protected as required/llaw. As appropriate for any complaint alleging retaliation, unlawful
discrimination, or bullying, the Superintendent or designee shall keep confidential the identity of
the complainant and/or the subject of the complaint, if he/she is different frarartiainant,

as long as the integrity of the complaint process is maintained.

When an allegation that is not subject to the UCP is included in a UCP complaint, the district
shall refer the notUCP allegation to the appropriate staff or agency and shallesthe UCP
related allegation(s) through the district's UCP.

The Superintendent or designee shall provide training to district staff to ensure awareness and
knowledge of current law and related requirements, including the steps and timelines specified in
this policy and the accompanying administrative regulation.

The Superintendent or designee shall maintain records of all UCP complaints and the
investigations of those complaints. All such records shall be destroyed in accordance with
applicable state lawnd district policy.

NonUCP Complaints

The following complaints shall not be subject to the district's UCP but shall be referred todhe
specified agency: (5 CCR51))
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1. Any complaint alleginghild abuse or neglect shall be referred to the County Department of
Social Services, the County Protective Services Division, and the appropriate law enforcement
agency.

2. Any complaint alleging health and safety violations by a child development preead, for
licensed facilities, be referred to Department of Social Services and shall, for liceremgt
facilities, be referred to the appropriate Child Development regional administrator.

3. Any complaint alleging employment discrimination shalsbet to the California Department
of Fair Employment and Housing and the compliance officer shall notify the complainant by first
class mail of the transfer.

4. Any complaint alleging fraud shall be referred to the California Department of Education.

In addition, the district's Williams Uniform Complaint Procedures, AR 1312.4, shall be used to
investigate and resolve any complaint related to sufficiency of textbooks or instructional
materials, emergency or urgent facilities conditions that pose a thtbathealth or safety of
students or staff, or teacher vacancies and misassignments. (Educati@5Cggle

Uniform Complaint Procedures
Administrative Requlation 1312.3
Adopted November 13, 204

Except as the Governing Board may otherwise specifically provide in other district policies,
these general uniform complaint procedures (UCP) shall be used to investigate and resolve only
the complaints specified in BP 1312.3.

Compliance Officers

Thedistrict designates the individual(s) identified below as the employee(s) responsible for
coordinating the district's response to complaints and for complying with state and federal civil
rights laws. The individual(s) also serve as the compliance dfjcgpecified in AR 5145.3
Nondiscrimination/Harassment as the responsible employee to handle complaints regarding sex
discrimination. The individual(s) shall receive and coordinate the investigation of complaints
and shall ensure district complianceiwliaw.

Assistant Superintendent Curriculum and Instruction
5 Powell Avenue, Lemoore, CA 93245

559 9246610

vrosa@Iluhsd.k12.ca.us

The compliance officer who receives a complaint may assign another compliance officer to
investigate the complaint. The cphance officer shall promptly notify the complainant if
another compliance officer is designated to investigate the complaint.

In no instance shall a compliance officer be designated to investigate a complaint if he/she is
mentioned in the complaint oak a conflict of interest that would prohibit him/her from fairly
investigating the complaint. Any complaint filed against or implicating a compliance officegmay
be filed with the Superintendent or designee.
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The Superintendent or designee shall enswaeeimployees designated to investigate complaints
receive training and are knowledgeable about the laws and programs which they are assigned to
investigate. Training provided to such designated employees shall include current state and
federal laws and gilations governing the program, applicable processes for investigating
complaints, including those involving alleged discrimination, applicable standards for reaching
decisions on complaints, and appropriate corrective measures. Designated employeegemay
access to legal counsel as determined by the Superintendent or designee.

The compliance officer or, if necessary, any appropriate administrator shall determine whether
interim measures are necessary during and pending the results of an investifjatierim

measures are determined to be necessary, the compliance officer or the administrator shall
consult with the Superintendent, the Superintendent's designee, or, if appropriate, the site
principal to implement, if possible, one or more of therint measures. The interim measures

may remain in place until the compliance officer determines that they are no longer necessary or
until the district issues its final written decision, whichever occurs first.

Notifications

The district's UCP policy ahadministrative regulation shall be posted in all district schools and
offices, including staff lounges and student government meeting rooms. (Education Code 234.1)

The Superintendent or designee shall annually provide written notification of thet'distCP

to students, employees, parents/guardians, the district advisory committee, school advisory
committees, appropriate private school officials or representatives, and other interested parties.
(Education Code 262.3, 49013, 52075; 5 CCR 4622)

The Superintendent or designee shall ensure that all students and parents/guardians, including
students and parents/guardians with limited English proficiency, have access to the relevant
information provided in the district's policy, regulation, forms, anécastconcerning the UCP.

If 15 percent or more of students enrolled in a particular district school speak a single primary
language other than English, the district's policy, regulation, forms, and notices concerning the
UCP shall be translated into tHahguage, in accordance with Education Code 234.1 and 48985.
In all other instances, the district shall ensure meaningful access to all relevant UCP information
for parents/guardians with limited English proficiency.

The notice shall:

1. Identify the peson(s), position(s), or unit(s) responsible for receiving complaints

2. Advise the complainant of any civil law remedies that may be available to him/her under
state or federal discrimination laws, if applicable

3. Advise the complainant of the appeal gess, including, if applicable, the complainant's

right to take a complaint directly to the California Department of Education (CDE) or to
pursue remedies before civil courts or other public agencies, such as the U.S. Department
of Education's Office for @il Rights (OCR) in cases involving unlawful discrimination.

4. Include statements that:

a. The district has the primary responsibility to ensure compliance with applicable state and
federal laws and regulations governing educational programs.

b. The conplaint review shall be completed within 60 calendar days from the date of recelpt

of the complaint unless the complainant agrees in writing to an extension of the timeline.



C. A complaint alleging retaliation, unlawful discrimination, or bullying mustileel not
later than six months from the date it occurred, or six months from the date the
complainant first obtained knowledge of the facts of the alleged discrimination. The time
for filing may be extended for up to 90 days by the Superintendent gneedior good
cause upon written request by the complainant setting forth the reasons for the extension.

d. A student enrolled in a public school shall not be required to pay a fee for his/her
participation in an educational activity that constitutes tegial fundamental part of the
district's educational program, including curricular and extracurricular activities.

e. The Board is required to adopt and annually update a local control and accountability
plan (LCAP), in a manner that includes meaninghgagement of parents/guardians,
students, and other stakeholders in the development and/or review of the LCAP.

(cf. 0460- Local Control and Accountability Plan)

f. The complainant has a right to appeal the district's decision to the CDE by filing a writte
appeal within 15 calendar days of receiving the district's decision.

g. The appeal to the CDE must include a copy of the complaint filed with the district and a
copy of the district's decision.

h. Copies of the district's UCP are available free of charge

District Responsibilities

All UCP-related complaints shall be investigated and resolved within 60 calendar days of the
district's receipt of the complaint unless the complainant agrees in writing to an extension of the
timeline. (5 CCR 4631)

The compiance officer shall maintain a record of each complaint and subsequent related actions,
including steps taken during the investigation and all information required for compliance with 5
CCR 4631 and 4633.

All parties involved in the allegations shall betified when a complaint is filed and when a
decision or ruling is made. However, the compliance officer shall keep all complaints or
allegations of retaliation, unlawful discrimination, or bullying confidential except when
disclosure is necessary to gaout the investigation, take subsequent corrective action, conduct
ongoing monitoring, or maintain the integrity of the process. (5 CCR 4630, 4964)

Filing of Complaint

The complaint shall be presented to the compliance officer who shall maintaiofa log
complaints received, providing each with a code number and a date stamp.

All complaints shall be filed in accordance with the following:

1. A written complaint alleging district violation of applicable state or federal law or
regulations governing atfieducation programs, consolidated categorical aid programs,
migrant education, career technical and technical education and training programs, child
care and development programs, child nutrition programs, and special education
programs may be filed byng individual, public agency, or organization. (5 CCR 4630)

2. Any complaint alleging noncompliance with law regarding the prohibition against 8
requiring students to pay student fees, deposits, and charges or any requirement reEiated to
the LCAP may be fild anonymously if the complaint provides evidence, or information



leading to evidence, to support an allegation of noncompliance. (Education Code 49013,
52075)

3. A complaint alleging unlawful discrimination, including discriminatory harassment,
intimidation, or bullying, may be filed only by a person who alleges that he/she
personally suffered unlawful discrimination or by a person who believes that an
individual or any specific class of individuals has been subjected to it. The complaint
shall be initia¢d no later than six months from the date when the alleged discrimination
occurred, or six months from the date when the complainant first obtained knowledge of
the facts of the alleged discrimination. The time for filing may be extended for up to 90
daysby the Superintendent or designee for good cause upon written request by the
complainant setting forth the reasons for the extension. (5 CCR 4630)

4, When a complaint alleging unlawful discrimination or bullying is filed anonymously, the
compliance offier shall pursue an investigation or other response as appropriate,
depending on the specificity and reliability of the information provided and the
seriousness of the allegation.

5. When the complainant or alleged victim of unlawful discrimination or mgdlyequests
confidentiality, the compliance officer shall inform him/her that the request may limit the
district's ability to investigate the conduct or take other necessary action. When honoring
a request for confidentiality, the district will neverinsd take all reasonable steps to
investigate and respond to the complaint consistent with the request.

6. If a complainant is unable to put a complaint in writing due to conditions such as a
disability or illiteracy, district staff shall assist him/hettl filing of the complaint. (5
CCR 4600)

Mediation

Within three business days after the compliance officer receives the complaint, he/she may
informally discuss with all the parties the possibility of using mediation. Meditation shall be
offered to reolve complaints that involve more than one student and no adult. However,
mediation shall not be offered or used to resolve any complaint involving an allegation of
asexual assault or where there is a reasonable risk that a party to the mediatioeaould f
compelled to participate. If the parties agree to mediation, the compliance officer shall make all
arrangements for this process.

Before initiating the mediation of a complaint alleging retaliation, unlawful discrimination, or
bullying, the compliane officer shall ensure that all parties agree to make the mediator a party to
relevant confidential information. The compliance officer shall also notify all parties of the right
to end the informal process at any time.

If the mediation process does mesolve the problem within the parameters of law, the
compliance officer shall proceed with his/her investigation of the complaint.

The use of mediation shall not extend the district's timelines for investigating and resolving the
complaint unless the cgstainant agrees in writing to such an extension of time. If mediation is
successful and the complaint is withdrawn, then the district shall take only the actions agreed to
through the mediation. If mediation is unsuccessful, the district shall thenwsmtith

subsequent steps specified in this administrative regulation.

o : 89
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Within 10 business days after the compliance officer receives the complaint, the compliance
officer shall begin an investigation into the complaint.

Within one business day of initiating the investigation, the compliance officer shall provide the
complainant and/or his/her representative with the opportunity to present the information
contained in complaint to the compliance officer and shall notify the leamaymt and/or his/her
representative of the opportunity to present the compliance officer with any evidence, or
information leading to evidence, to support the allegations in the complaint. Such evidence or
information may be presented at any time dutivginvestigation.

In conducting the investigation, the compliance officer shall collect all available documents and
review all available records, notes, or statements related to the complaint, including any
additional evidence or information receivedrfrthe parties during the course of the

investigation, shall individually interview all available withesses with information pertinent to
the complaint, and may visit any reasonably accessible location where the relevant actions are
alleged to have takenagie. To resolve a complaint alleging retaliation, unlawful discrimination,
or bullying, the compliance officer shall interview the alleged victim(s), any alleged offenders,
and other relevant witnesses privately, separately, and in a confidential masnece&sary,
additional staff or legal counsel may conduct or support the investigation.

A complainant's refusal to provide the district's investigator with documents or other evidence
related to the allegations in the complaint, failure or refusal tperate in the investigation, or
engagement in any other obstruction of the investigation may result in the dismissal of the
complaint because of a lack of evidence to support the allegation. (5 CCR 4631)

In accordance with law, the district shall provitle investigator with access to records and other
information related to the allegation in the complaint and shall not in any way obstruct the
investigation. Failure or refusal of the district to cooperate in the investigation may result in a
finding ba®d on evidence collected that a violation has occurred and in the imposition of a
remedy in favor of the complainant. (5 CCR 4631)

The compliance officer shall apply a "preponderance of the evidence" standard in determining
the veracity of the factuallabations in a complaint. This standard is met if the allegation is
more likely to be true than not.

Report of Findings

Unless extended by written agreement with the complainant, a final decision shall be sent to the
complainant within 60 calendar dagfthe district's receipt of the complaint. Within 30

calendar days of receiving the complaint, the compliance officer shall prepare and send to the
complainant a written report of the district's investigation and decision, as described in the
section "Fnal Written Decision" below. If the complainant is dissatisfied with the compliance
officer's decision, he/she may, within five business days, file his/her complaint in writing with
the Board.

The Board may consider the matter at its next regular Boagtingeor at a special Board
meeting convened in order to meet thedd time limit within which the complaint must be
answered. The Board may decide not to hear the complaint, in which case the complian%
officer's decision shall be final.



If the Boardhears the complaint, the compliance officer shall send the Board's decision to the
complainant within 60 calendar days of the district's initial receipt of the complaint or within the
time period that has been specified in a written agreement with théatoamt. (5 CCR 4631)

Final Written Decision
The district's decision shall be in writing and shall be sent to the complainant. (5 CCR 4631)

In consultation with district legal counsel, information about the relevant part of a decision may
be communicted to a victim who is not the complainant and to other parties that may be
involved in implementing the decision or affected by the complaint, as long as the privacy of the
parties is protected.

If the complaint involves a limite@&nglishproficient stuent or parent/guardian and the student
involved attends a school at which 15 percent or more of the students speak a single primary
language other than English, then the decision shall also be translated into that language. In
other all other instancesd district shall ensure meaningful access to all relevant information
for parents/guardians with limited English proficiency.

For all complaints, the decision shall inclu@& CCR 4631)

1. The findings of fact based on the evidence gathered. In rgpatiactual determination,
the following factors may be taken into account:

Statements made by any withesses

The relative credibility of the individuals involved

How the complaining individual reacted to the incident

Any documentary or other glence relating to the alleged conduct

Past instances of similar conduct by any alleged offenders

Past false allegations made by the complainant

2. The conclusion(s) of law

3. Disposition of the complaint

4 Rationale for such disposition
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For complants of retaliation or unlawful discrimination, including discriminatory harassment,
intimidation, or bullying, the disposition of the complaint shall include a determination for each
allegation as to whether retaliation or unlawful discrimination hasroexatu

The determination of whether a hostile environment exists may involve consideration of the
following:

How the misconduct affected one or more students' education

The type, frequency, and duration of the misconduct

The relationship betweeéhe alleged victim(s) and offender(s)

The number of persons engaged in the conduct and at whom the conduct was directed
The size of the school, location of the incidents, and context in which they occurred
Other incidents at the school involvingfdrent individuals

~Pooow

5. Corrective action(s), including any actions that have been taken or will be taken to
address the allegations in the complaint and including, with respect to a student fees
complaint, a remedy that comports with Education Code 48043 CCR 4600



For complaints of unlawful discrimination, including discriminatory harassment, intimidation, or
bullying, the notice may, as required by law, include:

a. The corrective actions imposed on the individual found to have engaged in thetconduc
that relate directly to the subject of the complaint

b. Individual remedies offered or provided to the subject of the complaint

C. Systemic measures the school has taken to eliminate a hostile environment and prevent
recurrence

6. Notice of the complaiant's right to appeal the district's decision within 15 calendar days

to the CDE and procedures to be followed for initiating such an appeal

The decision may also include follemp procedures to prevent recurrence or retaliation and for
reporting any sulexjuent problems.

For complaints alleging unlawful discrimination, including discriminatory harassment,
intimidation, and bullying, based on state law, the decision shall also include a notice to the
complainant that:

1. He/she may pursue available cikalv remedies outside of the district's complaint
procedures, including seeking assistance from mediation centers or public/private interest
attorneys, 60 calendar days after the filing of an appeal with the CDE. (Education Code

262.3)
2. The 60 days moratimm does not apply to complaints seeking injunctive relief in state
courts or to discrimination complaints based on federal law. (Education Code 262.3)
3. Complaints alleging discrimination based on race, color, national origin, sex, gender,

disability, a age may also be filed with the U.S. Department of Education, Office for
Civil Rights at www.ed.gov/ocr within 180 days of the alleged discrimination.

Corrective Actions

When a complaint is found to have merit, the compliance officer shall adopt aiopagie

corrective action permitted by law. Appropriate corrective actions that focus on the larger school
or district environment may include, but are not limited to, actions to reinforce district policies,
training for faculty, staff, and students, apels to school policies, or school climate surveys.

For complaints involving retaliation, unlawful discrimination, or bullying, appropriate corrective
actions that focus on the victim may include, but are not limited to, the following:

Counseling

Academic support

Health services

Assignment of an escort to allow the victim to move safely about campus

Information regarding available resources and how to report similar incidents or

retaliation

Separation of the victim from any other indivals involved, provided the separation

does not penalize the victim

Restorative justice

8. Follow-up inquiries to ensure that the conduct has stopped and there has been no
retaliation

9. Determination of whether any past actions of the victim thattezbin discipline were
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related to the treatment the victim received and described in the complaint

For complaints involving retaliation, unlawful discrimination, or bullying, appropriate corrective
actions that focus on a student offender may includeareutot limited to, the following:

Transfer from a class or school as permitted by law

Parent/guardian conference

Education regarding the impact of the conduct on others

Positive behavior support

Referral to a student success team

Denid of participation in extracurricular or exurricular activities or other privileges as
permitted by law

7. Disciplinary action, such as suspension or expulsion, as permitted by law

oA LNE

The district may also consider training and other interventions fdatger school community
to ensure that students, staff, and parents/guardians understand the types of behavior that
constitute unlawful discrimination, including discriminatory harassment, intimidation, or
bullying, that the district does not tolerateaibd how to report and respond to it.

If a complaint alleging noncompliance with the laws regarding student fees, deposits, and other
charges or any requirement related to the LCAP is found to have merit, the district shall provide
a remedy to all affectestudents and parents/guardians. (Education Code 49013, 52075)

For complaints alleging noncompliance with the laws regarding student fees, such remedies,
where applicable, shall include reasonable efforts to ensure full reimbursement to affected
studentsand parents/guardians. (Education Code 49013; 5 CCR 4600)

Appeals to the California Department of Education

Any complainant who is dissatisfied with the district's final written decision may file an appeal
in writing with the CDE within 15 calendar dapf receiving the district's decision. (Education
Code 49013, 52075; 5 CCR 4632)

The complainant shall specify the basis for the appeal of the decision and whether the facts are
incorrect and/or the law has been misapplied. The appeal shall be acsahipea copy of the
locally filed complaint and a copy of the district's decision. (5 CCR 4632)

Upon notification by the CDE that the complainant has appealed the district's decision, the
Superintendent or designee shall forward the following docunietite CDE: (5 CCR 4633)

1. A copy of the original complaint

2. A copy of the decision

3. A summary of the nature and extent of the investigation conducted by the district, if not
covered by the decision

4. A copy of the investigation file including, boot limited to, all notes, interviews, and

documents submitted by the parties and gathered by the investigator
A report of any action taken to resolve the complaint

A copy of the district's uniform complaint procedures

Other relevant informatiorequested by the CDE
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SECTION SIX

Dress Code Prohibiting SReald®ethdd Appmar aMe@r i ng

The District advocates that appropriate dress and grooming contributes to a positive learning
environment. Students are expected to give proper atteiatipersonal cleanliness and to wear

clothes that are suitable for the school activities in which they participate. Students have the
right to make individual choices from a wide range of clothing and grooming styles, but they
must not present a healtr o saf ety concern, i ncl wdeilnagt elol ot
behavi or s. The following policies and admin
grooming standards.

Dress and Grooming
Board Policy 5132
Adopted February 14, 2013

The Govening Board believes that appropriate dress and grooming contribute to a productive
learning environment. The Board expects students to give proper attention to personal
cleanliness and to wear clothes that are suitable for the school activities in eyighatticipate.
Students' clothing must not present a health or safety hazard or a distraction which would
interfere with the educational process.

Students and parents/guardians shall be informed about the school dress code at the beginning of
theschod year and whegver these standards aewised. A student who violates the dress code
shall be subject to appropriate disciplinary action.

GangRelated Apparel

The principal, staff and parents/guardians at a school may establish a reasonable drieas code t
prohibits students from wearing gargjated apparel when there is evidence of a gang presence
that disrupts or threatens to disrupt the school's activities. Such a dress code may be included as
part of the school safety plan and must be presentée tBdard for approval. The Board shall
approve the plan upon determining that it is necessary to protect the health and safety of the
school's students.

Uniforms

In order to promote student safety and discourage theft, peer rivalry and/or gang akgvity, t
principal, staff and parent/guardians at a district school may establish a reasonable dress code
requiring students to wear uniforms. Such a dress code may be included as part of the school
safety plan and must be presented to the Boarddproval. he Boardshall approvethe plan
upondeterminng that itis necessary tprotect thehealthand safety f t he school 6s st

If a school's plan to require uniforms is adopté@, Superintendent or designee shall establish
procedures whereby parentsagdians may choose to have their children exemfited the
school uniform policy. Students shall not be penalized academically, otherwise discriminated
against or denied attendance to school if their parents/guardians so decide. 94



The Superintendent oredignee shall ensure thasources are identifiei assist economically
disadvantaged students in obtaining unifarms

Dress and Groomingi Uniforms
Administrative Regulation 5132
Adopted May 23, 2013

In cooperation with teachers, students and paggrasdians, the principal or designee shall
establish school rules governing student dress and grooming which are consistent with law,
Governing Board policy and administrative regulations. These school dress codes shall be
regularly reviewed.

Each schoollsll allow students to wear symotective clothing, including but not limited to
hats, for outdoor use during the school day. (Education G5ti&3.5

1. Hats and head coverings (including bemuhs, beanies, dags, etc.) are not allowed and are
not to be worn during school hours or before school while on campus, with the following
exceptions:

a. Wide brimmed, straw hats for protection from the sun are allowed anytime outdoors. The hat
must hae a6-inch brim that provides reasonable protection to the face and neck areas.

b. Hats that are a legitimate part of a uniform are allowed outdoors. The cap must adhere to and
match the overall uniform (e.g. NJROTC)

c. Any type of hat or head coveringathis devoid of crude, vulgar, profane or sexually
suggestive references, and does not advocate racial, ethnic, religious prejudice, gang activities, or
the use of drugs or alcohol, will be allowed at extracurricular events after regular school hours or
onspecial dress up days approved by the administration.

In addition, he following guidelines shall apply to all regular school activities:

1. Shoes must be worn at all timddo steel toed shoes/boots. No slippers.

2. Clothing jewelry and personal items (bgu#cks, fanny packs, gym bags, water bottles
etc.) shall be free of writing, pictures or any other insignia which are crude, vulgar,
profane or sexually suggestjwehich beer, drug alcohol tobacco company advertising,
promotions and likenesses, or whativocate racial, ethnic or religious prejudice

3. Clothing shall sufficiently conceal undergarments at all tim8sethrough or fishnet
fabrics, halter tops, ofthe-shoulder or lowcut tops, bare midriffs and skirts or shorts
shorter than midhigh are pohibited. Seethrough or fishnet fabrics, bare midriffs, tube
tops, meds tank undershirtfgeans with holes in them that allow skin to be shoand
clothing deemed immodest by school personnel, are prohibited. Topsispalghetti
strap®, or halter bps, must be accompanied by a shirt or blouse to sufficiently cover the
shoulders Tank tops must have two straps, with a minimum width &20. Tank tops,
other than undergarments, must be fitted at the arm Witsaring pajamas is not allowed
with the exception ofidress up daysauthorized by the administration.

4. Gym shorts may not be worn in classes other than physical education.

: . . 95
Coaches and teachers may impose more stringent dress requirements to accommodate the safety
of students, and speciat@ds of certain sports and/or classes.
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No grade of a student participating in a physical education class shall be adversely affected if the
student does not wear standardized physical education apparel because of circumstances beyond
the student's contral[Education Codd9066

The principal, staff, students and parent/guardians at each school may establish reasonable dress
and grooming regulations for times when students are engaged in exttdauor other special
school activities.

GangRelated Appatrel

At individual schools that have a dress code prohibiting -galaged apparel at school or school
activities, the principal, staff and parents/guardians participating in the developmet of th

school safety plan shall define "gargjated apparel” and shall limit this definition to apparel

that reasonably could be determined to threaten the health and safety of the school environment
if it were worn or displayed on a school campus. (Educ&iote32282

Because gancelated symbols are constantly changing, definitions of -galaged apparel shall
be reviewed at least once each semester and updated whenever related informaéveds re

Gangs
Board Policy 5136

Adopted February 14, 2013

The Governing Board desires to keep district schools and students free from the threats or
harmful influence of any groups or gangs which exhibit drug use, violence, or disruptive
behavior. The&Superintendent or designee shall take steps to deter gang intimidation of students
and confrontations between members of different gangs. He/she shall exchange information and
establish mutually supportive efforts with local law enforcement authorities.

The Superintendent or designee shall providservicetraining which helps staff to identify
gangs and gang symbols, recognize early manifestations of disruptive activities, and respond
appropriately to gang behavior. Staff shall be informed abouticonfanagement techniques

and alerted to intervention measures and community resources.

The Board realizes that students become involved in gangs for many reasons, such as peer
pressure, the need for a sense of belonging, and lack of refusal skills.

To further discourage the influence of gangs, the Superintendent or designee shall ensure that
school rules of conduct and any school dress code prohibitingrgkatgd apparel are enforced
consistently. If a student exhibits signs of gang affiliation, staffl slo inform the

parent/guardian.

Gangs
Administrative Regulation 5136

Adopted February 14, 2013

In order to discourage the influence of ganghpsl staff shall take the following measures: ¢
1. Anydisplaying behavior, gestures, apparel or parapherimaieative of gang affiliation
shall be referred to the principal d@esignee.
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a. The student's parent/guardian shall be contacted and may be asked to meet with
school staff.
b. The student may be sent home to change clothes if necessary.
Staff members shaltle provided with the names of known gang members.
Students who seek help in rejecting gang associations may be referred to community
based gang suppression and prevention organizations.

Any gang graffiti on school premises shall be removed, washed dopainted over as
soon as discovered.

a) Daily checks for graffiti shall be made throughout the campus.

b) Graffiti shall be photographed before it is removed. These photogsapli®e
shared with local law enforcement authorities and used in future ldiscipor
criminal action against the offenders.

Classroom and afteschool programs at each school shall be designed to enhance
individual selfesteem, provide positive reinforcement for acceptable behavior, and foster
interest in a variety afonstructve activities.
a. Explain the dangers of gang membership
b. Provide counseling for targetedrak students
c. Include lessons or rolglaying workshops in gang avoidance skills and
nonviolent conflict resolution, including communication skills, anger
managemengthnic/cultural tolerance, and mediation skills
d. Assign individual gang members to cooperative learning groups in which they
may work toward common goals with students who are not members of their gang
e. Provide schoeto-career instruction
f. Provide positiventeraction with local law enforcement staff

Gang prevention lessons may be taught jointly by teachers and law enforcement staff.

6.

Staff shall actively promote membership in authorized student organizations which can
provide students companionship, safetyd a sense of purpose and belongmguding

a. Positive sports and cultural activities and affiliations with the local community

b. Structured, goabriented community service projects

Community Outreach

Gang prevention classes or counseling offeregpéwents/guardians shall address the following

topics:

PwpnPR

5.

The dangers of gang membership.

The nature of local gang apparel and graffiti.

Effective parenting techniques

Warning signs which may indicate that children are at risk of becoming ewolith
gangs.

Conflict resolutiortechniques 97

Community programs shall address:



1. The scope and nature of local gang problems.

2. Ways that each segment of the community can help to alleaagproblems.
Intervention Measures

Staff shall make evgr effort to assimilate gangriented students into the academic,
extracurricular and social mainstream and into work experience programs. To this end:
1. Staff members shall be provided with the names of known gang members.

2. Insofar as possible, classroosathers shall assign individual gamgented students to
cooperative learning groups in which they may work toward common goals with students
who are not members of their gang.

3. Students who seek help in rejecting gang associations may be referred torgtymm
based gang suppression and prevention organizations.

SECTION SEVEN

Procedures for Safe Ingress and Egress to and from School

Safety is of primary importance with respect to ingress and egress to and from school. Students
arrive and leave schoai ia variety of ways. Transportation concerns in general, and vehicle and
pedestrian congestion near school campuses specifically, make caution a main focus. In general,
students arrive at and leave school via school provided buses, parent providedoéesomo
student driven automobiles, on foot, and to a lesser extent by bicycle.

Buses

Student bus transportation is provided to students who reside more than a two mile radius from
the school campus. School bus routes are designed to maximize studgnt gafs pickup

areas are determined by the Transportat®upervisomwith primary focus on safety conditions

and traffic flow.

Students are dropped off on the school campus in a designatedftizope for busses only. At

the end of the school dagtudents are to linep at the designated loading zone according to
their bus assignment. Misconduct while waiting for the bus or during the ride is subject to
disciplinary action, including loss of bus riding privileges.

Students with disabilities aggrovided appropriate transportation services as designated in their
respective individualized education plan.

Parent/Guardian Driven Automobiles

Parents or guardians are encouraged to drop off and pick up students in the main parking lot
south of the Evat Center, or in the parking lot north of the vocational shop building on the east
side of the campus. The drop off and pickup area in front of the school administration building
is readily congested, so caution is required and speeds reduced to Semitesip All traffic

control barriers and signage needs to be respected. Additionally, all traffic laws and spegéi limits
must be obeyed.



Parents or guardians should use extreme caution in dropping off or picking up students on side
streets near the canmp These actions require the student to cross busy streets and the added
traffic leads to further congestion.

Student Driven Automobiles

Student drivers must obey all traffic laws and speed limits. Student drivers should use the
student parking lot ifront of the Event Center. Speed should be reduced to 15 miles per hour in
the student parking lot. The District reserves the right to restrict parking on campus at any time
and/or require parking permits. Students are not encouraged to park onestlerstar campus.

Pedestrians

Students who walk to and from school should use extreme caution. Students should use
sidewalks at all times. Students should carefully cross streets after checking for traffic, and only
use designated crosswalks. All trafaind/or pedestrian signals must be obeyed.

Bicycle Riders

Students riding bicycles to and from school must obey all traffic laws. Extra precaution is
required when crossing streets near the campus. Bicycles are not to be ridden on campus and
should bdocked at the bicycle rack north of the library.

SECTION EIGHT

A Safe and Orderly School Environment Conducive to Learning and the Rules and
Procedures on School Discipline

The Lemoore Union High School District has established Board policies and istdative
regulations, coupled with delineated rules and procedures regarding student behavior which
promote a safe and orderly school environment. The following policies and procedures specify
behavioral expectations and consequences for misbehavioisteanswvith federal and state
statutes.

Goals for the School District
Board Policy 0200
Adopted January 14, 2016

As part of the Governing Board's responsibility to set direction for the school district, the Board
shall adopt longerm goals focused dhe achievement of all district students. The district's
goals shall be aligned with the district's vision, mission, philosophy, and priorities.

In developing goals and identifying strategies to achieve those goals, the Board and
Superintendent shall solicnput and review from key stakeholders. The Board shall also review
and consider quantitative and/or qualitative data, including data disaggregated by student
subgroup and school site, to ensure that district goals are aligned with student needs.

Goalsshall be established for all students and each numerically significant subgroup as dggfined
in Education Cod&2052 which may include ethnic subgroups, socioeconomically
disadvantaged studengnglish learners, students with disabilities, foster youth, and homeless



http://gamutonline.net/displayPolicy/899522/0

students, and shall address each of the state priorities identified in EducatidskG6dand

any additional local parities established by the Board. These goals shall be incorporated into
the district's local control and accountability plan (LCAP). (Education GadéQ 52062

52063 5 CCR15497.5

The LCAP shall include a clear description of each goal, one or more déteeslocal

priorities addressed by the goal, any student subgroup(s) or school site(s) to which the goal is
applicable, and expected progress toward meeting the goal for the term of the LCAP and in each
year. (5 CCRL5497

Each year the district's update to the LCAP shall review progress toward the goals and describe
any changes to the goals. (Education Cazig6652067)

In addition to the goals identified in the LCAP, and consistent with those goals, the district and
each school site may establish goals for inclusion in another district or school plan or for any
other pupose. Such goals may address the improvement of governance, leadership, fiscal
integrity, facilities, community involvement and collaboration, student wellness and other
conditions of children, and/or any other areas of district or school operationsprapaate,

each goal shall include benchmarks or siemn objectives that can be used to determine
progress toward meeting the goal.

SECTION NINE

Rules and Procedures on School Discipline

Discipline
Board Policy 5144
Adopted January 22, 2015

The Goerning Board desires to prepare students for responsible citizenship by fostering self
discipline and personal responsibility. The Board believes that high expectations for student
behavior, effective classroom management, and parent involvement canzaitiimneed for
discipline. Staff shall use preventative measures and positive conflict resolution techniques
whenever possible. In addition, discipline shall be used in a manner that corrects student
behavior without intentionally creating an adverseafta student learning or health.

Board policies and administrative regulations shall outline acceptable student conduct and
provide the basis for sound disciplinary practices. Each school shall develop disciplinary rules to
meet the school's particulareus.

At all times, the safety of students and staff and the maintenance of an orderly school
environment shall be priorities in determining appropriate discipline. When misconduct occurs,
staff shall attempt to identify the causes of the student's betsdamplement appropriate
discipline. Persistently disruptive students may be assigned to alternative programs or removed
from school in accordance with law, Board policy, and administrative regulations.

10C
Staff shall enforce disciplinary rules fairly, castently, and in accordance with the district's
nondiscrimination policies.
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The Superintendent or designee shall provide professional development as necessary to assist
staff in developing consistent classroom management skills, implementing effectipbraisg
techniques, and establishing cooperative relationships with parents/guardians.

LEMOORE HIGH SCHOOL HANDBOOK i Student Discipline Section

Discipline Options

Students referred for violations of school policies are subject to various penadtiss|eittion of
which depends | argely upon the nature of the
violations.

Students are assignedederralfor each violation; accumulated referrals affect eligibility to participate

in the Commencement Cereny. Any student who exceeds 20 referrals in the four years of high
school, or five referrals in the senior year, may not participate in the Commencement Ceremony upon
graduation.

Students with persistent discipline or attendance problems, who aneger &ubject to compulsory
school attendance, are subject to disenrollment; students on adistitiet transfer agreement risk
cancellation of the agreement.

Warning/Reprimand
In most instances of first time minor violations students will recaiwarning and a Step (in the
classroom). Teachers will keep a record of all classroom citations (Steps).

The Step Policy- Consequences for Failing to Meet Behavior Expectations in the
Classroom

In the assertive discipline proceSéepsare given byhe teacher for behavior that is disruptive
to the learning environment and interferes with the learning of other students.

Step 1: Teacher/student conference; student signs the log form

Step 2: Teacher phones the parent. If the teacher was unsuddas&faching the parent

by phone, anote is sent home; the note will contain information on how the parent can
contact the teacher

Step3:Letter sent home from the teacher, with
informed in the letter on how tinitiate a teacher/parent conference. Letter also explains
the overall concept of @rop F for continued misconduct that interferes with the learning
of others.

Step 4: Administrator or designee meets with the student to discuss the continuing
misbehaior and possible alternatives to a Drop F (i.e. transfer to a different period
and/or different teacher, suspension from class, a@ministrator phones parent, with a
confirming letter to parents and copy to counselor. Student and parent are remaded th
further disruptive behavior will result in the student being suspended from the class and
placed in InRHouse Detention for the remainder of the semester.

Step 5: Assistant Principal will contact parent, and the student is removed from the class
with atranscript grade of F. The student is to attend In House Detention eaicistéayl

of the class in question. Students dropped from aperad block class (i.e. English 9

and English Acceleration Lab) will receive an F grade in both, but the studgioied

twice the normal number of steps. A discipline referral will also be issued upon re?glhing
Step 5.



Drop F

An immediate Drop F will result whenever profanity or obscenity is directed at an instructor,
substitute, or classroom aide, or if @@ed safety violation occurs in the same class.

Additionally, students enrolled as Teacher or Office Assistants who cut 2 times that particular
period, are subject to a Drop F. Students may be dropped from a class by the administration for
disciplinary easons, and may be dropped upon reaching Step 5 in the classroom assertive
discipline process.

In House Detention

A student should be sent to In House Detention when their continued presence in the classroom
constitutes an intolerable disruption to tlearning environment

When a student has accumulated five times4{H®use, the student will be suspended each time
thereafter.

Student Discipline Review Board (SDRBJBP 6164.5)

When attempts by individual district school sites and programs hded fairesolve a student's
school adjustment problems, the student shall be referred to the Student Discipline Review
Board. The Review Board will thoroughly examine and discuss all information provided by the
referral, supportive documents, and studemgipiatestimony, subsequently recommending
appropriate action, placement, or referral to school, county, or a community agency or service.

Student and parent/guardians of students being referred to the SDRB will be notified in writing

of the intended SDR hearing. Notification will include the location, date and time of the

hearing. Notification, in so far as practical, will be in the parent and/or guardian's primary

language and be delivered by certified mail three (3) days prior to the schedulad.hé&ari

urgent situations, notification may be accomplished by telephone. When notification is
accomplished by telephone, the individual making the contact will note the date and time of
notification on the SDRB referral form. Subsequent to a SDRB higdhiea student and the
parents and/ or guardians of the student invol
decision. Notification will specify the action, placement, or referral to school, county and/or
community agency or service directed by thRS.

Students and parents/guardians of students will be informed of their right to appeal to the District
Superintendent any decision and/or directive of the SDRB. The Superintendent, or his designee,
will review the case to ensure that proper procedwegs followed. If, in the opinion of the
Superintendent, procedures were inadequate or incomplete, the Superintendent will remand the
decision back to SDRB for a new hearing with instructions regarding the procedure or steps that
were omitted or incomplet

Grounds for Expulsion/Suspension

Grounds for suspension are provided for in Education Code 48900.
Expellable offenses are detailed in Education Code 48900, in Lemoore High School Distri¢
Board Policy 5144.1, and AR 5144.1.

—~+

Suspension

Students willbe subject to suspension for reasons referred to in EC 48900. Students will not be
suspended for more than five days for any single infraction unless extended by the
Superintendent pending expulsion proceedings. In most cases, suspension will noskd inife
unless other remedies to correct misbehavior have been tried. Students who are suspended are



not eligible to compete during the suspension, including on the weekend if the time of the
suspension covers the weekend (i.e. ada&p suspension beginning Friday and ending on
Monday). Students who are suspended from school are not to be at school or school activities on
the day(s) of suspension. Class work missed while the student is suspended may not be allowed
to be made up. (Each teacher determinestiaer students on suspension may be allowed to

make up missed work.)

In the following cases, students will be suspended immediately

A fighting

hazing

under the influence or possession of alcohol

under the influence or possession of drugs and parapiaerna

defiance of school authorities in the performance of their supervisory tasks
profanity directed at staff or other supervising adults

theft of school or personal property

sexual harassment or obscene behavior

gang apparel/gang activity

> > D D >

Expulsion

Stuckents will be subject to expulsion from Lemoore High School for the remainder of the semester
plus the semester following for acts referred to in EC 48900. Students expelled by the School
Board will still  be required to attend school until they reB8lyears of age, and therefore will be
referred to Community School in Hanford to continue their education, unless they are admitted to
another school.

Specifically, expulsion will be recommended for
A possession of any type of weapon or dangerous tofijetuding imitation firearm (EC
848900 (m) on their person, book bag, purse, locker, etc. (BP 5131.7, AR 5131.7). Knives,
no matter how small, are NOT to be in the possession of any student for any person, including
in lockers
brandishing a weaporudng a fight, or threatening harm with a weapon
possession or threat involving any explosive or incendiary device
being involved in violence or violent confrontations as a member of a gang or other group as
described in this handbook under Indicators ah&Activity or Membership (BP 5132, BP
5136, BP 5137), or persistent displaying of gang apparel, accessories, or other means of gang
identification
sale of or offering for sale of a controlled substance
assault on or threatening harm to a school employee
robbery or extortion
sexual harassment
second violation, second alcohol violation, or a combination of a drug violation and an
alcohol violation
two fights in one year; three fights in Freshman thru Senior years
and when all other means to correct inappriate behavior have failed.

> >

> D> D> D>

10¢



Discipline Infractions and Consequences

INFRACTION

DESCRIPTION

CONSEQUENCES
A referral is charged for each of the
infractions, in addition to other
consequences listed below
(unless otherwise specified)

Dress Code
violation

Students are expected to comply with the Student

Referral. A tshirt will be issued to the student to
cover the oé6problemd in
the shirt. Students refusing to accept the shirt will be
suspendedofr the remainder of the day. The fifth
dress code violation (and any thereafter) in the sameg
year will result in suspension.

If the t-shirt is insufficient, the student will not be
permitted to return to class until he/she is in
compliance with the DraesCode.

Out of class without
a Passport

Students are to be in possession of their passports
all times, and may not leave the classroom during
class time without the passport signed by the
classroom teacher.

Escorted to classreferral

Leaving without StL_Jdents are expepted to sign out at the attendancql. 1S‘dc_)_ffe:pse warningno referral
hecki office upon departing the campus prior to the end 02.  2"1 4" offense - referral and parent contact
c e‘? Ing out . the school day, even when the attendance office [3. 5" and subsequent offerisé&uspension 1 day
(during classtime, already is aware that the student is to éea(E.C. referral
brunch or lunch) 44808)
Closed cam pus Onl_y Juniors and Seniors are allowed to leave cam1. ls’doffense: referral _
iolati duringlunch. 2. 2°offense: suspension 1 day
violations B. 3"offense: suspension 3 days
U. 4" offense: suspension 4 days
5. 58" offense: suspension 5 days; refer to SDRB
Forging a Students are not to platase calls, submit Suspension 1 day

document, or false
documentation

documents, such as absence excuses, parent
permission forms, teacher clearances etc., that are
authentic. Students are not to use false ID when
leaving campus or during school activities.

Cheating

Any student who is caught cheating, such as
plagiarism, copying, allowing others to copy, etc. is
subject to immediate disciplinary action.

Zero score on assignment or test
Parent contact
2nd offense and subsequent offerfselay suspension.

Internet agreement
violation

Students who sign the LUHSD Conditions, Rules, g
Acceptable Use Agreement are expected to live up
the agreement. Loss of Internet privileges may affe
ability to remain in internetlependent classes.

Internet privileges suspendedrmling discipline outcon
Suspension-5 days

Violations due to downloading pornography, gang
material, or cyber bulling ete. Internet privileges
terminated

Violations due to any other violations, student/  pal
must arrange to meet with the stnde s 6 a d mi
discuss resumption of privileges.

Inappropriate
dancing

Student will be removed from the dance

1 day suspension

Parent contacted

Further violations will result in being banned for
dances

fut

Gambling

Throwing dice/exchanging money (EC 48900 (k)),
other games of chance involving money.

1% offense: warningreferral

2" offense: suspension 1 day
39 offense: 5 days suspension
Contact law enforcement

Bus violation

Students riding in District &ansportation must follow
established transportation rules and regulations.

WONFRGONE

1% offense: Parent contact

2" offense: Loss of bus privileges, 5 days

3 offense: Loss of bus privileges for remainder of
semester

4" offense: Loss of privileges for rerimder of the
school year

Violation of the
civility policy

Students attending LHS activities open to the publi
are subject to the Civility Policy (A.R. 1252%ee

Suspension for 3 to 5 days
Possible restriction from attendance at future events

INFRACTION

DESCRIPTION

CONSEQUENCES
A referral is charged for each of the
infractions, in addition to other
consequences listed below
(unless otherwise specifigd

Excessive In House
detentions

Students are sent to In House Detention whene
their coninued presence in the classroom is
disruptive to the learning of the other students.

Students who do not adjust disruptive behavior

1 day suspension after thB B House Detention,
and each time thereafter 104




will be disciplined further.

Defiance of autlority

Students refusing to cooperate with ANY adult
personnel at Lemoore High School, including
parent volunteers, who are responsible for the
safety and welbeing of all students. (Ed Code
48900) (k). This includes offering a false name
and/or fleeingifom school personnel.

Depending on the degree of disrespect and/or
insolence as determined by the administrator
Suspension-b days; Parent contact

Possession of disruptive

devices

LHS encourages students to
leave tpods, MP3 players,
and etc. at homé.HS isnot
responsible for lost or stolen
property.

Students are not to disrupt classes or school eV
with devices such as laser pointers, pagers, mu
players or cell phones. These devices are NOT
TO BE USED OR SEEN during class time.
Parents with tgent need to contact students ma
call the high school office. (EC 48900) (k)
Skateboards, roller blades/skates, scooters are
to be used on campus.

Referral and confiscation of item, to be returned
parent only

5" and all subsequent offenses, Sarsgion 1 day
per offense

Profanity/vulgarity

Students are not to use profanity or vulgarities §
any time, and are subject to discipline for
violating this policy(EC48900 (k)

NE

15 4" offensei referral and parent contact
5" and each subsequeuspeasion

Profanity/vulgarity
directed at staff

Any student who directs profanity or an obscen
gesture, whether verbal or in writing, at any
school employee or any adult volunteer, is subj
to immediate disciplinary action. (Ed Code
48900) (i)

Suspensiorb days

Drop F from class if directed at the teacher or
substitute of the class

Parent contact

May refer for expulsion

Public Displays of
Affection (PDA)

Students are not to engage in excessive PDA
(Public Displays of Affection)

Students are not engage in excessive PDA (Public
Displays of Affection)

Obscene behavior

Any student who commits an obscene act or
indecent exposure is subject to immediate
disciplinary action (Ed Code 48900) (i)

Suspension 5 days
Report to law enforcement
Parent cordct

Safety violation

Students are expected to abide by all classroon
and campus safety regulations. Blatant disregq
for the safety of others or self will be dealt with
seriously. Students who are driving unsafely or]
school grounds will result in digglinary action.

Parent contact.
Subsequent violation in the same class will resy
Drop F from class.
Blatant and reckless disregard for the safety of g
will result in suspension

False fire alarm

Falsely alerting the school, directly or irefitly,

of a fire or impending fire. Students with actual
knowledge that such a danger exits should
communicate with school authorities immediate
and remain available for interview by law
enforcement and other emergency personnel. (
Code 48900) (b)

Suspension 5 days

Reported to law enforcement
Parent contact

Referred for expulsion

Graffiti

Possession of permanent
marker

Unauthorized words, drawings, etc, written or
scribbled on walls or desks

Depending on the severity of the damage, stude
besuspended from L5 days

Police notified Parents contacted

Student will be financially liable for the damage
Students in possession of permanent markers wi
previous suspensions for graffiandalism may be
suspended-b days.

Vandalism

Willful or negligent destruction of school propert

Depending on the severity of the damage, stude
be suspended fromil5 days

Police notified

Parents contacted

Student will be financially liable for the damage

Theft/Burglary/Robbery
Extortion

Any student whainlawfully obtains the property
of another where an act of force or threat is
involved (Ed Code 48900 (e), any student who
steals or attempts to steal school or private
property (EC 48900 (g)) will be subject to
immediate disciplinary action

Suspension Haysi Parent contact
Reported to law enforcement
Restitution to victim
May refer for expulsion
Theft of a
Drop F

teacherdés p

Possession of Stolen
Property

Any student who is unlawfully in possession of
the personal propty of another or in possession
of another person's property without permission
subject to immediate disciplinary action. (Ed

Code 48900 (I).

Suspension 5 days
Report to law enforcement
Parent contact

May refer for expulsion

10t



Discipline Infractions and Consequences

INFRACTION

DESCRIPTION

CONSEQUENCES
A referral is charged for each of the
infractions, in addition to other
consequences listed below
(unless otherwise specifipd

Bullying

Repeated aggressive behavior done to
intentionally hurt andter person, physically or
mentally. Behaving in such a way to gain powe
over another person. Any student engaging in
behavior that intentionally inflicts injury or
discomfort upon another person through physic|
contact, words, or other ways is subject
immediate disciplinary action. (Ed Code 48900

(e

Suspension-8 days

Parent Contact

Reported to law enforcement

May recommend expulsion

Two instances of bullying in the same year or three
between Y and 13 grade years may result in expulsi
recommendation

Cyber Bullying

Being cruel to others by sending or posting
harmful material using technological means; an
individual or group that uses information and
communication involving electronic technologie:
to facilitate deliberate and repeated hanasnt or
threat to an individual or group.

Suspension -3 days

Parent Contact

Reported to law enforcement
May recommend expulsion

Terrorist Threats

Terrorist threats" shall include any statement,
whether written or oral, by a person who willfully
threaens to commit a crime which will result in
death, great bodily injury to another person, or
property damage. (Ed Code 48900.7 (a)

Suspension 5 days

Parent contact

Report to law enforcement
Recommend expulsion

i i i Any student engaging in or having any part in Suspension -3 days
IEStlgatlr.]g flght/. hazing, instigating violence or threatening in Parent contact
threatening/hazing any manner or form that may result in possible |\R/|:p0rretggr:10rr:2¥1v degiohcl‘;$ﬁm
(buIIyl ng)/ injury ordpubllg_humlllllatlon of_ another is sfubject ng fights in one yegr or three fights between
harassment to immediate disciplinary action. (Acts o 9" & 12" grade yeas recommend expulsion
intimidation and/or menacing any other person
included in this category, as well aswelcome
comments or reference
national origin, sex, sexual orientation, religion,
political beliefs) (Ed Code 48900 (a) (1)
Instigatinga fight applies to those spectators
whose presence at the conflict encourages the
fight to occur.
Any student involved in a fight, or causing a fig guspetn?jic;n I3 or5 (fiays dep(tending on the risk of i
. . . to occur, or attempts to cause injury to another eported 1o law entorcemen
Fighting/causing/ person is subject to immediate disciplinary actiq ~ Parent/tudent conference

attempting to cause injury

(LHS makes no distinction as to wistarted a
fight; self defense is not synonymous with
revenge) (Ed Code 48900 (a) (1)

(It has long been the policy of LUHSD to
discipline all parties involved in a fight, regardle
of who might have fdst
defense does not meantinig back. Students
fearful that they might become involved in a figh
are encouraged to contact any adult employee
assistance in avoiding violent conflicts.)

Possible referral to Anger Management program
Two fights in one year or three fights between

9" & 12" grade years recommend expulsion.
Gangrelated fights will result in recommendation f
expulsion for those with 2 or more gang indara (seq

Assault

Willfully used force or violence upon the person
of another, except in seifefense. (Ed Code
48900) (a) (2)

Suspension 5 days

Reported to law enforcement
Parent/student conference
May recommend expulsion

Possession of
weapon/destructive
devices

Any weapon or destructive device of any type o
form is not to be brought onto campus. Any
student who is found to be in possession of or
transports a weapon or any destructive device t
the school premises, or Whin attendance at any,
school sponsored activity, or in the vicinity of th
school where students normally congregate will
be subject to immediate disciplinary action. (Ed
Code 48900) (b)

Suspension 5 days
Report to law enforcement
Parent contact

Refered for expulsion

Bomb threat

Falsely alerting the school, directly or indirectly,
of the presence of a bomb or other potentially 0|
destructive or harmful device or substance.
Students with actual knowledge that such a dar
exits should communicate \Wischool authorities
immediately, and remain available for interview
by law enforcement and other emergency
personnel. (Ed Code 48900) (b)

Suspension 5 days

Reported to law enforcement
Parent contact

Referred for expulsion

10¢




Discipline Infractions and Conseguences

INFRACTION

DESCRIPTION

CONSEQUENCES
A referral is charged for each of the
infractions, in addition to other
consequences listed below
(unless otherwise specifipd

Tobacco violation

Students are not to be in possession of tobaccd
including tobaco paraphernalia (Ed Code 4890
(h) on the way to school, at school, during
recesses or lunchtime, or after school, or at sch
events and activities (EC. 48900, EC 44808).

el NS

T offensel 1 day suspension

2offensei 2 day suspension

3¢ offensei 3 day suspension

All subsequent offense3 day suspension each
occurrence

Alcohol violation

Any student under the influence or in possessiq
of alcohol is subject to immediate disciplinary
action. (Ed Code 48900 (c), in addition to
consequences otherwise provided for (Athletic
Handbook, CIF regulations, etc)

Suspension 5 days

Reported to law enforcement

Parent /student conference

Refer for counseling; student placed on drug/alco
contract

9

weeks restriction from extreurricular &tivities

Subsequent violation will result in recommendatiol
for expulsion (expulsion will be recommended on {

fi

rst offense in the case of a prior drug violation)

Drug violation

Any student found the first time to be under the
influence or in possessimf any controlled
substance in any form whether liquid, powder,
less than an ounce of marijuana, etc., or in
possession of drug paraphernalia, while on sch
premises, or in attendance at any school spons|
activity, or in the vicinity where students
congregate during normal school hours, will be
subject to immediate disciplinary action. (Ed
Code 48900 (c)

Suspension 5 days

Reported to law enforcement

Parent/student conference

Refer for counseling; student placed on drug/alcol
contract

9

weeks resiction from extracurricular activities

Subsequent violation will result in recommendatio
for expulsion. (expulsion will be recommended on
the first offense in the case of a prior alcohol
violation)

Drug salesdistribution

Any student who is found negating the

unlawful sale or distribution of any controlled
substance or more than an ounce of marijuana,
found for the second time to be under the
influence of or in possession of a controlled
substance or possession of drug paraphernalia
while on schol grounds, or in attendance at any
school sponsored activity, or in the vicinity whe|
students congregate during normal school hour|
shall be subject to immediate disciplinary action
(Ed Code 48900) (d)

Suspension 5 days
Reported to law enforcement
Referred for expulsion

Gang writings/gang
references

Students participating in groups that advocate
physical violence, exhibit disruptive behavior,
become involved in group activities that cause,
attempt to cause, or threaten to cause physical
injury are sibject to immediate disciplinary
action. (BP 5136) (Ed Codk900) Gee gang
indicators on the next page. The display of any
apparel, jewelry, accessory, notebook, or mann|
of grooming which by nature of its color,
arrangement, trademark or any oth#ribute
which denotes membership or participation in o
with a gang or group that advocates disruptive
behavior will be subject to immediate disciplinal
action

ME
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1% offense: referral; parents contacted
2" offensei Suspension-B days
Contract restadting apparel, associations, and
hang outs
Reported to law enforcement
Parent contact
Student placed on gang contract
3 offensei recommendation for expulsion

Gang Activity

Actions that harass, intimidate, threaten other
students, or disrupt éhorderliness of the campus|
as a part of any gang associations are not
tolerated. (See gang indicators on the next pag

3.

T offensei student suspended, law enforcem
contacted, parent contacted

24 offensei Suspension-B days

Contract restricting apparel, associations, and
hang outs

Reported to law enforcement

Parent contact

3" offensei recommendation for expulsion




Indicators of Gang Activities or Membership

Lemoore High School takes a strong position agatslents being harassed, threatened, or
intimidated by groups of students, and a strong position against defacing school property by
anyone. Parents should be aware of possible gang associations, and should be concerned when 2
or more of the criteria gy to his or her student. The criteria below are courtesy of the Kings
County Gang Task Force, a mtelliw enforcement agency project.

1 Admits to gang membership or 1 Name is on a gang document, hit list, or
association gang related graffiti

1 Is observedo associate on a regular | § Is identified as a gang member by a relial]
basis with known gang members source

1 Has tattoos indicating gang membersh § Arrested in the company of identified gan

members

1 Wears gang clothing, symbols, etc. to|  Corresponds with known gang members
identify with a pecific gang writes and/or receives correspondence al

gang activities

1 Isin a photograph with known gang | 1 Writes about gangs (graffiti) on walls,
members and/or using gang related hi  books, paper, music,et
signs

Search and Seizure Policy

The governing Board recognizes that incidents may occur which jeopardize the health, safety and
welfare of students and staff, which necessitate the search of students, their property or their
lockers by school officials.

Sdhool officials may search individual students and their property when there is a reasonable
suspicion that the search will uncover evidence that the student is violating the law or the rules of
the District or the school. The Board urges that discregjood judgment, and common sense

be exercised in all cases of search and seizure.

In an effort to keep the schools free of drugs and weapons, the District may use specially trained
non aggressive dogs to sniff out and alert staff to the presence ofrstdsstar objects which

are prohibited by law or District policy. The dogs may sniff the air around lockers, desks, bags,
items or vehicles on District property or at Distsgtonsored events as long as they are not

allowed to sniff any person. Such prdaoees will be conducted in accordance with County,

State, and Federal regulations. The above inspections shall be unannounced and may take place
at the discretion of the superintendent or designee. (BP 5148)12a

Bullying
The U. S. National Centerrf&ducation Statistics suggests that bullying can be classified into
two categories:

1. Direct Bullying

2. Indirect bullying (also known as social aggression)

10¢€



Direct bullying involves a great deal of physical aggression, such as shoving and poking,
throwing things, slapping, choking, punching and kicking, beating, stabbing, pulling hair,
scratching, biting, scraping, and pinching.

Social aggression or indirect bullying is characterized by attempting to socially isolate the
victim. This isolation is achievedrbugh a wide variety of techniques, including spreading

gossip, refusing to socialize with the victim, bullying other people who wish to socialize with the
victim, and criticizing the victimbés manner
(includng the victimbés race, religion, di sabi |l i
indirect bullying may include name calling, the silent treatment, arguing others into submission,
manipulation, false gossip, lies, rumors and false rumors, stgrggiing, laughing at the

victim, saying certain words that trigger a reaction from a past event, and mocking.

DRESS CODE

Student Dress CoddAR 3152

o
ty

Students are expected to dress in a manner appropriate for the workplace. Therefore, all students ar

to adhere to the following standards:

A Shoes must be worn at all times.

A Clothing and jewelry shall be free of writing, pictures, or any other insignia which are
crude, vulgar, profane or sexually suggestive, or which advocate racial, ethnic, religious
prejudice, violence, gang activities, or the use of drugs or alcohol.

A Hats and head coverings (including bandannas, beanieagsioetc) are not to be worn
during school hours or before school while on campus, with the following exceptions:

1 Wide brimmedstraw hats for protection from the sun are allowed anytime
outdoors; the hat must haves4nch brim that provides reasonable protection to
the face and neck areas.

1 Hats that are a legitimate part of a uniform are allowed outdoors; the cap must
adhere tand match the overall uniform. (e.g., NJROTC)

A Clothing shall be sufficient to conceal undergarments (including straps), cleavage, and
midriffs, at all times. (Midriff coverage includes whenever the arms are raised, or when
bending over; undergarment coage includes when seated and when bending at the
waist.) Jeans or other pants, with holes, are allowed only if the holes are no larger
than the palm of the hand and are not 8 inches above the knee. Also, shorts can be
no shorter than 8 inches above thknee and no shorter than midthigh.

A Seet hrough or fishnet fabrics, bare midr.i
holes in them that allow skin to be shown, and clothing deemed immodest by school
personnel are prohibited. Tops with spaglsttaps and halter tops must be accompanied
by a shirt or blouse to sufficiently cover the shoulders. Tank tops must have two straps,
with a minimum width of 1 1/2 inche3.ank tops, other than undergarments,
must be fitted at the arm pits. Weaing pajamas (and/or bedroom slippers) is not
allowed except on official dress up days authorized by the administration.

A PE uniform shorts may not be worn in classes other than physical education.

Coaches and classroom teachers may impose more stringesst idquirements to
accommodate the safety of students and special needs of certain sports and/or classes.

10¢
Discipline Options with Regard to Violations of the Dress Code
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Teachers will offer to any student in violation of the dress code a plain wahite (assuming

the tshirt will solve the problem). The student will teguired to turn irthe tshirtto their team

office at the end of the school day; failure to do so will result in the student being billed for the t
shirt. If the student refuses thhid, the student will be suspended from school for the remainder
of the day.

Students wishing to protest the violation should accept the shirt and seek an administrator on the
grounds or in the office on the students own time. The administratoreaillthe appeal, and
may or may not cancel the dress code violation

If the tshirt does not remedy the violation of the dress code, the student will be removed from
class and will not be permitted to attend any class until the problem is correcteshayhisean

that the student will need to contact a parent or sibling to bring appropriate clothing to school.
Failure to do so may result in suspension from school for the remainder of the school day. All
guestions regarding the ultimate appropriatenessuoent attire will be resolved by the
administration.

Absences from class due to dress code violati
in the LHS Commencement Ceremony.

CONTINUATION STUDENT PARENT HANDBOOK -Student Discipline Sedbn
JamisonHigh School

STANDARDS OF SCHOOL AND CLASSROOM BEHAVIOR

Lemoore Union High School District is highly regarded by the community it serves as an educationd@m#igt provides

students a quality education in a safe, clean and pleasant environment. Members of the community, parents and sishool officia
expect all students to abide by all established rules and regulations, to conduct themselves in a respectéithle manner at

all times and to dress in a manner that reflects the standards of community and the District Board of Trustees.

STUDENTS' RIGHTS - Aright is a privilege to which one is justly entitled. All students have the right to:

1. Equal Educational Opportunity
- The school must provide all students a chance to receive an education. This means free adthissiohdol
and the right to attend school until age 18 or graduation from high school
- No student can be prevented from participgiin any program solely because of his/her race, ethnic origin or
gender.

- Students have the right to equal educational opportunity without interference from other students or from people
who do not belong on the campus.

2.  Exercise Free Expression Students are entitled to express their personal opinions at a time and place and in a
manner which does not offend others and does not disrupt or disturb classroom instruction.

3. Freedom of Assembly Students are entitled to hold meetings at a timeptexck and in a manner, which does not
disrupt classroom instruction, or create a threatening or intimidating environment.

4.  Due Process
- Students facing any disciplinary action are entitled to fair procedures to determine if they are at fault. Students
are entitled to appeal decisions resulting in major disciplinary action such as suspension, expulsion or exclusion.
- Astudent or parent who believes an act of discrimination or denial relative to participation in any educational
program or activity has ocoed may file a grievance. Grievance procedures may be initiated by contacting the
Lemoore Union High School District Office.

11C
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- LEVEL I: Problems and complaints of alleged disgnation brought by students, parents, or other members of
the community should be resolved in an informal manner at the earliest possible time. A complaint should first
be presented orally and informally to the teacher or counselor who is immediatdieth If the complaint is
not promptly resolved, it should then be presented to the principal.

- LEVEL Il: When the complaint is submitted to the principal, it must contain all supporting evidence regarding
the alleged discrimination. The principalst render a decision within 5 (5) working days after receiving the
complaint.

- LEVEL llI: If the grievant feels the complaint is not resolved at Level II, the complaint may be forwarded to the
appropriate district discrimination officer.

- Within 5 working days after receiving the decision from the principal at Level Il, the complainant may
appeal the decision to the appropriate district officer by filing a formal written complaint on the standard
district form. This form is available at atlsools and the district office.

- Gender discrimination grievances are submitted to the District Superintendent. All other grievances are
submitted to the District Assistant Administrator.

- Within twenty (20) working days after receiving the fofroemplaint, the appropriate district officer shall
state a decision in writing to the grievant. The decision shall be in writing and contain all supporting data
and the reasons for the decision. The decision of the appropriate district officer dimall. be

STUDENT EXPECTATIONS
Discipline Philosophy
An important point in the philosophy of education at Jamison High School is that ALL students should be provided with
every opportunity to experience a positive learning environment. Staff and studeetsghe creation, maintenance and
refinement of this environment.

The expectations of student behavior stem from three important concepts: safety, order, and the rights of others, and also
flow from the Character Counts Core Ethical Values: Trushimess, Respect, Responsibility, Fairness, Caring, Civic
Virtue, and Citizenship.

The standard procedure for processing of all violations will be one of assertive discipline, consistency, expedient
consequences, and of proactive parent involvement.

Student Responsibilities
Each student attending Jamison High School is expected to attend school prepared to pursue the required courses of study,
arrive punctually, and attend on a regular basis. Students are expected to comply with school regulatiops and obe
directions of the teacher and others in authority. Above all, students are expected to respect the rights of others to study
learn, and accomplish their educational objectives. (EC 48908, C.A.C. Title 5, sec. 300). Students who fail to comply with
standards of school and classroom behavior established by the school district will experience disciplinary action.

Expected Classroom and Schoolwide Behavior
Students are expected to conduct themselves in a manner that is not only conducive to theiningrbigdo others as
well. Whenever an instructor has to interrupt the instructional process to correct disruptive behavior, all students in the
class are affected. Each student is held accountable for his/her conduct. Teachers are encouraggaterjibone
apprise them of student misbehavior or lack of progress as often as possible. Students are to comply with the standards of
behavior and dress when in class, on the campus, or attending school events.

What the above means in every class sett:

To be in class, and on time, everyday

To come to class prepared, with the expected materials; this includes reading the assigned text
To have all assignments ready to be turned in as expected

To be dressed appropriately

To contribute to the classroonsdussions and activities

To be courteous with and respectful toward fellow students

To keep track of assignments for each class

To maintain a binder or notebook as expected from each teacher

To cooperated with all requests and instructions of the teactother classroom personnel

To use class time effectively and appropriately

Not to disrupt the learning environménthis includes not having cell phones or pagers in use during
classtime, nor music players (MP3, iPods,)efthese items are to be turned off and out of sight
during class time and not to be used without specific teacher permission.

To do my share to the best of my ability in team or cooperative projects

To seek help in an appropriate manner

Not to cheat oplagiarize
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i Not to abuse, deface, or take school property or the property of others
i Not to bring food and drink in to the classroom

PASSPORTSI Students are issued a passport the first week of school and/or at orientation. Passports are needed to leave th
classroom, ex. restroom, library, nurse. If a student loses hfslksport, it can be replacetll students are required to have a
photol.D. Replacement passports may only be purchased in the office before or after school, or during break or lunch.

ELECTRONIC DEVICES AND CONSEQUENCES

1 Mp3 players/ipods, and earbuds/headphones, are allowed but must be out of sight while class is in
session, unless the teacher has given permission to useThesnmay be out at break and lunch. If
the studenfails to comply with this policy, thitem(s) will be confiscated and must be picked up in
the office by a parent/guardian.

1 Cell phones must be turned OFF and out of sight while class is in session. If the student fails to
comply with this policy, theell phone will be confiscated and it must be pickedoy a
parent/guardian.

CLASSROOM DISCIPLINE / INTERVENTION PROCESS

The consequences for failing to meet the behavior expectations in the classroom:

First Incident - Log Incident
Warning/counseled by teacher

Second Incident- Log Incident
Warning/Teacher contacts parent/guandi

Third Incident

Log Incident
Refer to counselor
1% Major referral/parent contact by Admin.

Forth Incident

2" Major referral (Log incident)
Conference with Administrator

Fifth Incident

3" Major referral (Log Incident)
Parent Conference (Stud discipline contract)

Sixth Incident

4™ Major referral (Log Incident)
Parent Conference (Phone or meeting)

Seventh Incident 5" Major referral (Log Incident)
Parent contact/possible drop
Possible recommendation for expulsion

Examples of inappropriate behavior include:
1. Defiance of authority
2. Classroom disturbance/excessive talking
3. Food consumption in the classroom
4. Tardy to class
5. Unprepared to participate (failure to bring miaks, such as binder, textbooks, etc.
6. Refusing to participate
7. Violation of established class rules
8. Unsafe behavior (running in class, throwing objects, horseplay, etc.)
9. Out of seat/unauthorized area
10. P.E. nonparticipation 112



11. Safety violation (dangerous behawr such as in shop class with welding or power equipment, failure
to observe safety rules, etc.) This infraction might necessitate removal from the class when, in
judgment of the teacher, the student is a clear danger to himself and/or others.

12. Blatantd srespect toward staff (profanity, persistent
disrespect) may result in administrative removal of student from class.

MAJOR INFRACTIONS AND CONSEQUENCES

Al |l fimajoro referr al sediatel canseguirttes vill @lso require &cprdecencé with the studemt, parents,
administrator, and other personnel as needédy student who has accumulated mor e fimaj or o referrals 1
possible expulsion. Principal or designee magpsad suspension in lieu of work detail agreed upon by all parties.

1. DEFIANCE OF AUTHORITY - Students are expected to cooperate with all adult personnel at Jamison High
Schools who are responsible for the safety and well being of all students. Whesawterd refuses to cooperate
with adult staff, the student is defiant and will be subject to immediate disciplinary action (leaving campus without
permission is included in this area):

A. Suspension for 1 to 5 days (or work detail if available)

B. Parent notifiation

C. Persistent defiant behavior will result in recommendation for expulsion
D. Referral to counseling

2. TOBACCO ON CAMPUS/SMOKING - Students using or in possession of tobacco on campus, on the way to/from
school or at school sponsored events will be sulbjeictmediate disciplinary action:

Confiscation of item

Parent notification

Referral to law enforcement agency

Major referral

Subsequent offensé&sl day suspension

moowp

3. DRUGS - Any student who is under the influence of, or is in possession of drug paraphevhdé on school
premises or in attendance at any school sponsored activity or in any vicinity where students congregate during normal
school hours will be subject to immediate disciplinary action:

Suspension for 5 days minimum.

Referral to law enforcemémagency

Mandatory student/parent conference

2" drug violation will recommend for expulsion (any drug or alcohol violations from previous

school will be carried over)

F. Recommendedrdg counseling

oCowx

DRUG SALEST Any student found unlawfully offergy arranging, or negotiating to sell any controlled
substance while on school premises or in attendance at any school sponsored activity will be
subject to the same disciplinary action listed above under Item 3.

A. Recommend exgsion

4. ALCOHOL - Any student under the influence of or in possession of alcohol is subject to immediate disciplinary
action (Any alcohol violations from previous school will be carried over).

Suspension for 5 days minimum

Referral to law enforcement aggnc

Mandatory student/parent conference

2" alcohol violation will recommend for expulsion (any drug or alcohol violations from previous

school will be carried over)

Mandatory student/parent conference

Recommendedrdg counseling

Cow»
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5. TRUANCY -Any studentalilchyoe absent from school or class with:¢
immediate disciplinary action.

A. Student/Parent Conference

B. Change in schedule (if needed)

C. Contract

D. SARB Process 117
E.

Possible recommendation for expulsion



6.

INSTIGATING VIOLENC E/HAZING - Any student engaging in or having any parthazing, instigating
violence, or threateningin any manner or form which may result in possible injury or public humiliation of another
is subject to immediate disciplinary action.

(Acts of intimidaton and/or menacing any other person are included in this category.)

10.

11.

12.

Suspension for 1 to 5 days

Referral to law enforcement agency
Mandatory parent/student conference
Possible recommendation for expulsion

Cow>

FIGHTING/CAUSE or ATTEMPT TO CAUSE INJURY - Any student involved in a fight, causing a fight to
occur, or attempting to cause injury to another person is subject to immediate disciplinary(Stiidents spectating
at fights are also subject to disciplinary measures)

Suspension for 3 to 5 days

Referralto law enforcement agency

Mandatory parent/student conference

Students fight record will follow from previous school

Two fights in one year will result in expulsion

Three fights in four years will result in expulsion

Tmoow>

GANGS/GANG ACTIVITY - Students partigiating in groups that advocate physical violence, exhibit disruptive
behavior, become involved in group activities that cause, attempt to cause, or threaten to cause physical injury are
subject to immediate disciplinary action. (Board Policy 5136)

Suspengin for 1 to 5 days

Referral to law enforcement agency

Parent/student conference

Possible recommendation for expulsion

oCowx

GANG REFERENCES/IMPLICATIONS - The display of any apparel, jewelry, accessory, notebook, or manner of
grooming which by nature of its ami, arrangement, trademark or any other attribute which denotes membership or
participation in or with a gang or group that advocates destructive behavior will subject to immediate disciplinary
action.

Confiscation of item

Parent notification and/or confarce

Student will be placed on behavior contract

Major referral

Gang Task Force/LPD will be notified

Subsequent offense$ day suspension

mmoow>

PROFANITY/VULGARITY TOWARDS SCHOOL EMPLOYEE - Any student who directs profanity or an
obscene gesture, whether vérbiain writing, at any school employee or any adult volunteer is subject to immediate
disciplinary action.

Suspension for 5 days

Mandatory parent/student conference

Drop from class/Teacher discretion

Persistent profanity/vulgarity will result in possilbtecommendation for expulsion

Cowmr

WEAPONS/DESTRUCTIVE DEVICES - Any weapon or destructive device of any type or form is not to be

brought onto campus. Any student who is found to be in possession of or who transports a weapon or any destructive
device to theschool premises, while in attendance at any school sponsored activity, or in the vicinity of the school
where students normally congregate will be subject to immediate disciplinary action.

Suspension for 5 days

Referral to law enforcement agency

Parent/stdent conference

Recommendation for expulsion

Cow»

CELL PHONES/HEAD PHONES i Students who have electronic devices on or out during class time will be
subject to disciplinary action.
A. T™Offensei Confiscation of item and parent/guardian must pick upéroffice.
B. 29Offensei Confiscation of item and parent/guardian must pick up in the office.
C. 39Offensei Suspension, 15 days.
If student refuses to give up the electronic device, they will be subject to disciplinary actién 114
A. 1% Offensei 1 day suspension.
B. 2YOffensei 2 day suspension.



C. 39Offensei 3 day suspension.

13. VANDALISM/PROPERTY DESTRUCTION - Any student who willfully cuts, defaces, or otherwise injures in any
way property, real or personal, belongingtschool district will be subject to immediate disciplinary action.

Suspension for 3 to 5 days

Referral to law enforcement agency

Mandatory parent/student conference

Mandatory restitution

Possible recommendation fexpulsion

moowy

14. BURGLARY/THEFT ROBBERY/EXTORTION

A. Suspension for 3 to 5 days

B. Referral to law enforcement agency

C. Mandatory parent/student conference

D. Restitution (as necessary)

E. Possible recommendation for expulsion

15. POSSESSION OF STOLEN PROPERY - Any student who is unlawfully in possession of the personal property of

another or is in possession of another personds property
action.

A. Suspension for 3 to 5 days

B. Referral to law enforcerm¢ agency

C. Possible recommendation for expulsion

16. GAMBLING 71 Throwing dice/exchanging money

A 1% Offensei Warning
B. 2" Offensei Suspension
C. 3 Offensei Contact law enforcement

17. LOITERING IN NEIGHBORHOODS OR RESTRICTED AREAS i Students are not b hang out in the
neighborhoods and on private property. Students ignoring warnings will be considered defiant.
A 1% Offensei Warning
B. Subsequent OffenséParent contact and suspensier Hays

18. BUS VIOLATION i Any students who engages in inappropriate éhavior at the bus stop or on the bus is
subject to immediate disciplinary action. Students must abide by Lemoore Union High School District bus
rules and regulations.

A. 1st Offensei Warning
B. 2nd Offensé 1 week suspension
C. Subsequent OffengeBus privieges taken away rest of sester

19. OBSCENE ACT/INDECENT EXPOSURE - Any student who commits an obscene act or indecent exposure is
subject to immediate disciplinary action.

A. Suspension for 3 to 5 days
B. Referral to law enforcement agency
C. Possible reammendation for expulsion

20. SEXUAL HARASSMENT - Any student who engages in any form of verbal, written or physical sexual
harassment toward school personnel or students will be subject to immediate disciplinary action.

A. Suspension for 3 to 5 days
B. Referal to law enforcement agency
C. Counseling
Possible recommendation for expulsion
21. LEAVING SCHOOL WITHOUT PERMISSON - Any student who leaves the campus during school
hous without permission from the office will be subject to disciplinary actia.

A. Student will be given the choice of cleap duty for 1 week or suspension
B. If student choosescleanp but doesndt -updutpphleyenill be suspeaded. c | ean

22. CYBER-BULLYING - Any student being cruel to others by sendingr posting harmful material using

technological means; an individual or group that uses information and communication involving electronic
technologies to facilitate deliberated and repeated harassment or threat to an individual or group.

SuspensioR-5 days.

Parent contact. 11E&
Reported to law enforcement.

Possible recommendation for expulsion.
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23. LITTERING THE CAMPUS - Any student who is caught leaving trash on the campus, not using the
trash cans will be subject to disciplinary ation.

A. Mandatory clearup duty after school for one week (with parent consent)
B. | f student refuses o-upduyptbey wilbbe suspenaqnl et e t heir <cl e
24. TRESSPASSING- Any student who is found on LHS campus, without permissiorwill be subject to
disciplinary action.
A. 1% Offensei Warning (Law enforcement notified)
B. 2" Offensei Suspension and possible citation from Youth Development Officer (YDO)
C. Subsequent offenge2 day suspension

JAMISON HIGH SCHOOL DRESEODE

GARMENT OTHER REQUIREMENTS

TOPS * Clothing shall be sufficient to conceal undergarments, cleavage, and midriffs at all times
(No bare midriffs)

* No spaghetti straps, strapless tops or halter tops

* Shirts shall be free of writing, pictes or any type of insignia which may be viewed as:
vulgar, profane, sexually suggestive, racially prejudice, ethnically prejudice, religiously
prejudice, or advocating of drug, alcohol, or gang related.

* See through f aabkrundershirts, and diothing degmed,imnmodest Bys t
school personnel are prohibited.

* Jerseys are not allowed on campus.

BOTTOMS, ETC. Undergarments may not be exposed when standing or bending over at the waist.
No pajamas

SHOES * Shoesmust be worn at all times
No steel toed boots or shoes
No slippers, ex. house shoes

BELTS Must be school appropriate (pictures, logos, etc.)

HEADGEAR Hats, caps, visors, bandannas, helmets, hairnets, etc. are not to be worn or 8iguosses
of students during school hours or before school while on campus with the following
exception:

-Wide brimmed hats for protection from the sun are allowed anytime outdoors. The hat
must have b inch brim that provides reasonable prétectto the face and neck area.

JEWELRY, OTHER Accessories that in the opinion of school officials could be used as weapons will not be
ACCESSORIES allowed (chains, spikes, rings, etc.)

Jewelry and other accessories shall be free of wripraures or any type of insignia which
may be viewed as ethnically prejudice, religiously prejudice, or advocating of drug, alcohol,
or gang related.

1  STUDENTS DRESSED INAPPROPRIATELY WILL BE GIVEN AT -SHIRT. IF STUDENT REFUSES THE T-SHIRT,
THE STUDENT WILL BE SUSPENDED FOR THE REMAINDER OF THE DAY.

1  CLOTHING OR ITEMS CONFISCATED FROM THE STUDENTS MUST BE PICKED UP BY A PARENT/GUARDIAN.

1 THE ADMINISTRATION MAY CHANGE THE DRESS CODE AS NECESSARY. STUDENTS AND
PARENT/GUARDIANS WILL BE NOTIFIED.
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LEMOORE MIDDLE COLLEGE HIGH SCHOOL HANDBOOK  -Student

DISCIPLINE

Lemoore Middle College High School will maintain an atmosphere of positive student
involvement and mutual respect for individuals. The school reserves the right to dismiss a
student fromhe school if the student fails to support the development of responsibility and
respect in the school and follow the guideline of discipline listed below.

Lemoore Middle College High School seeks to resolve disciplinary issues through restorative
justice whenever possible. Restorative justice is a philosophy and practice based on the idea of
taking responsibility for actions that have hurt or harmed someone else and/or yourself. Rather
than focus on punishment and isolation from the school community,atastgustice focuses

on meaningful accountability, which includes actively engaging in understanding what harms
have been done and how to repair those harms. Mediation, circling, family conferencing,
victim/offender meetings and other collaborative preessare commonly utilized through a
restorative framework. Some examples of restorative justice could include:

Violation 7 Purposely made a mess in lunch room or tables by throwing food.

Responsda Conference regarding the ramifications of the actionaastgnment of
cleaning duties on campus for one week, such as trastupjck
recycling, etc.

Violation i Student plagiarized an essay or report.

Responsd Conference with principal, teacher, and student regarding the
ramifications of the action. Studemrgtquired to complete a new
assignment on the issues of plagiarism and internet piracy.

Violation T Student continues to be disruptive after several interventions (defiapce).

Responsda Conference with principal, teacher, parent, and student regarding the
ramifications of the action. Teacher and student work out a plan for
student to assist with classroom management plan and grading after
school.

These are only a few examples of the types of actions included in restorative justice. Ultimately,
it is the deision of the parties during the conference to determine which course of action is
deemed to restore the violation. Parents and students who do not agree to the terms of the
restorative justice agreement will be processed with traditional disciplinaryireeascluding,
referral, suspension, or expulsion.



Expulsion

Students may be expelled if the student violates the elements of the LM&EI®/Student
Compactand/or for violations of the California Education Code 48900 and other provisions of
State ad Federal statutes regarding student safety issues. The due process for suspension and
expulsion will follow District policies and regulations as adopted by the District Board of
Trustees. Policies and regulations will conform to applicable federaRAlastudents being
considered for expulsion may be suspended pending the presentation of the facts to an
Administrative Review Committee or Board of Trustees. The Administrative Review
Committee will make a recommendation to the Board of Trustees. dDjstiicies and

regulations regarding suspension and expulsion appeal procedures will be followed.

Students that are in Special Education or 504 will have due process and procedural safeguards
under the law. These procedure safeguards will be followedrtimrm to applicable federal law
regarding students with exceptional needs. LMCHS will follow Section 504, the IDEIA, and all
applicable Federal and State laws including but not limited to Ed Code when imposing
suspensions/expulsions. LMCHS will notifyetidistrict of the suspension of any SPED/504
student or suspected student of disability prior to an expulsion.

Students who reside outside of the Lemoore Union High School District attendance boundaries,
although permitted to attend Lemoore Middle Colleggh School (LMCHS) without and inter
district transfer, can be dismissed from the charter school without district expulsion procedures
due to discipline infractions. Recommendations for academic dismissal by LMCHS
administration shall be heard and dedity the LMCHS Charter Council or Council Designated
Administrative Discipline Review Committee.

Behavior & Discipline
Expected Classroom and Schoolwide Behavior

Students are expected to conduct themselves in a manner that is not only conducive tatheir ow
learning but to others as well. Whenever an instructor has to interrupt the instructional process to
correct disruptive behavior, all students in the class are affected. Each student is held accountable
for his/her conduct. Teachers are encouraged toelparents to apprise them of student
misbehavior or lack of progress as often as possible. College instructors are encouraged to
contact LMCHS administration with any discipline concerns in class or on campus. Students are
to comply with the standards bEhavior and dress when in class, on the campus, or attending
school events

Discipline Infractions and Consequences (At school during regular school hours, on the way
to/from school, and at any school events including, but not limited to, performances,
conmpetitions, field trips, etc.)

NOTE: Students with persistent discipline or attendance problems, who are no longer subject to
compulsory school attendance are subject to disenroliment, students on -a@istntgrtransfer
agreement risk cancellation et agreement.

NOTE: Any student who exceeds 20 referrals in the four years, or five referrals in the senior
year, may not participate in the Commencement Ceremony upon graduation. 11¢



INFRACTION
Alcohol Violation

Drug Violation

Tobacco Violation

Drug SalesDistribution

DESCRIPTION

Any student nder the influence or in
possession of alcohol is subject to
immediate disciplinary action. (Ed Cod
48900 [c])

Any student found the first time to be
under the influence or in possessiof
any controlled substance in any form
whether liquid, powder, less than an
ounce of marijuana, etc., or in possess
of drug paraphernalia, while on school
premises, or in attendance at any scho
sponsored activity, or in the vicinity
where studentsongregate during norme
school hours will be subject to immedie
disciplinary action. (Ed Code 48900|c])

= =

=a =4

= =

= =9

CONSEQUENCE(S)

Suspension 5 days
Reported to law
enforcement

Parent /Student
Conference

Refer for Counseling

9 weeks restriction from
extracurricular adtities
Subsequent violation wil
result in recommendatio
for expulsion (expulsion
will be recommended on
the first offense in the
case of a prior Drug
Violation)

Suspension 5 days
Reported to law
enforcement
Parent/Student
Conference

Refer for Counseling
Subsequent violation wil
result in recommendatio
for expulsion. (expulsion
will be recommended on
the first offense in the
case of a prior Alcohol
Violation)

Students are not to be in possession o0'1. 1st offensé 1 day suspensior

tobacco (Ed Code 48900 (hj bn the

way to school, at school, during recess2. 2nd offensé 2 day suspensio

or lunchtime, or after school, or at scha

events and activities (EC 48900, EC 3. 3rd offensé 3 day Suspensior

44808) regardless of whether the stude
has turned eighteen.

Any student who is found negotiating tt
unlawful sale or distribution of any
controlled substance or more than an
ounce of marijuana, or found for the
second time to be under the influence «
or in possession of a controlled substal
or possession of drug paraphernalia, w
on school grounds, or in attendance at
school sponsored activity, or in the
vicinity where students congregate dur
normal school hours shall be subject tc

= =

Suspension 5 days
Reported to law
enforcement

Referred for Expulsion



Instigating fight/
threatening/hazing/
harassment

Terrorist Threats

Fighting/causing/
attempting to cause
Injury

Assault

Spectator at a fight

immediate disciplinary action: (Ed Cod:
48900) (d)

Any student engaging in or having any
part inhazing, instigating violence or
threatening in any manner or form that
may result irpossible injury or public
humiliation of another is subject to
immediate disciplinary action. (Acts of
intimidation and/or menacing any other
person are included in this category, as
well as unwelcome comments or
references to one:
national origin, sex, sexual orientation,
religion, or political beliefs ) (Ed Code
48900 (a) (i) )

fiTerrorist threats" shall include any
statementwhether written or oral, by a
person who willfully threatens to comm
a crime which will result in death, great
bodily injury to another person, or
property damage. (Ed Code 48900.7(A

Any student involved in a fight, or

causing a fight to occur, or attempts to
cause injury to another person is subje
to immediate disciplinary action (LMCF

makes no distinctionastomwo A s t
fight; fdAself defe
with Arevengeo) (

(It has long been the policy of LUHSD 1
discipline all parties involved in a fight,
regardl ess of who
the conflict. nASe
meanhitting back. Students fearful that
they might become involved in a fight ¢
encouraged to contact any adult emplc
for assistance in avoiding violent
conflicts.)

Willfully used force or violace upon the
person of another, except in saléfense.
(Ed Code 48900) (a) (2)

Students gathered around a fight scenu
potentialy violent confrontation, and

=a =4 =4

= =4 =4

= =

= =

= =

Suspension 15 days
Parent Contact
Reported to law
enforcement

May recommend
expulsion

Suspension 1 5 days
Parent Contact

Report to law
enforcement
Recommend Expulsion

Suspension-3 days
Reported to law
enforcement
Parent/Student
Conference

Refer AngeManagemen
Two fights in the same
year or three fights in fol
years recommend
expulsion.

Gangrelated fights will
result in recommendatio
for expulsion for those
with 2 or more gang
indicators (see table
below)

Suspension 5 days
Reported to law
enforcement
Parent/Student
Conference

May recommend
expulsion

Suspengin :3 days ~ 12C



Gang Activity/Gang

students rushing to the scene of a fight
argument, contribute to a volatile and
dangerous situation. Students are
expected to leave the area. Students a
NOT to approach the scene of hostilitie
(Ed Code 48900)

Students participating in groups that

writings/Gang Referencesadvocate physical violence, exhibit

Defiance of Authority

Unexcused Tardy

Cut

disruptive behavior, become involved i
group activities that cause, attempt to
cause, or threaten to caushysical injury
are subject to immediate disciplinary
action. (BP 5136) (Ed Code 48900) Th
display of any apparel, jewelry,
accessory, notebook, or manner of
grooming which by nature of its color,
arrangement, trademark or any other
attribute which dertes membership or
participation in or with a gang or group
that advocates disruptive behavior will
subject to immediate disciplinary actior

Students refusing to cooperate with AN
adultpersonnel at Lemoore Middle
College High School and West Hills
College, including parent volunteers, w
are responsible for the safety and well
being of all students. (Ed Code 48900)

Any student who arrives late to class is
violation of school rules. Excused tardir
must be cleared in the office by parent
note or phone call. Teachers will mark
students as tardy and assign appropria
discipline for students how arrive late
without apass from the office.

Students out of class, or arriving tardy
excess of 15 minutes, without valid
excuse is a period cut. Failure to prope
validate the reason for an absence witt
48 hours will result in the abace(s)
being categorized as a Cut(s). Student
are NOT to leave the classroom or be «
of class during class time without a pro
pass or teacher permission.

=a =

= =4 =4

= =4

=a =4 =4

Parent Contact

1st offensé Suspension
1-5 days

Contract restricting
apparel, associations, at
6hang outsé
Reported to law
enforcement

Parent Contact
Recommendation for
Expulsion for next
occurrence
Gangrelated fights will
result in recommendatio
for expulsion for those
with 2 or more gang
indicators

Suspension-b Days
Referral
Parent Contact

Detention
Possible Referral

Detention

Parent Contact
Teachers are advised nc
to allow makeup work to
be counted

Teache Assistants,
Community Service
Students will be droppec
from program on % cut
Second offense and
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Leaving without checking Students are expected to sign out at th

out

Dress Code Violation

Possession of Stolen
Property

Theft/Burglary/Robbery
Extortion

Possession of Disruptive
Devices

Possession of
Weapon/Destructive
Devices

attendance office upon departing the
campus prior to the eraf the school day
even when the attendance office alreac
is aware that the student is to leave. (E
44808)

Students are to conform to the publishe
dress code standards. Hats amdd
coverings are allowed but are to be
removed in class. Violation of hat rules
will result in confiscation. Offensive
shirts will be confiscated, and will only
returned to a parent or guardian.

Any student who is unlawfully in
possession of theersonal property of
another or in possession of another
person's property without permission is
subject to immediate disciplinary actior
(Ed Code 48900 (L) ).

Any student who unlawfully obtains the
property of another where an act of for:
or threat is involved (Ed Code 48900 (¢
any student who steals or attempts to ¢
school or private property (EC 48900 (i
will be subjet to immediate disciplinary
action

Laser Pointers, pagers, radios/tape/CLC
players, MP3 players, celhpnes, etc. ar
not to disrupt classroom or school ever
Cell phones are NOT TO BE SEEN in
classrooms at ANY time; parents with
urgent need to contact students may ci
the high school office.

Any weapon or destructive device of at
type or form is not to be brought onto
campus. Any student who is found to b
in possession of or who traports a
weapon or any destructive device to th

=a =4

= =

= =

= =4

=a =4 =4

= =

thereafter referral

1st offense warning
2nd offense referral

Office until clothing
conforms to dress code,
or a T-shirt ($5 charge) is
presented. (Students
refusing to accept a-T
Shirt will be suspended
for the remainder of the
day)

5th or more Dress Code
Violations result in
suspension

Suspension-3 days
Report to law
enforcement

Parent Contact

May refer for expulsion

Suspension 35 days
Reported to law
enforcement
Restitution to victim
Parent Contact

May refer for expulsion

Warning and Confiscatic
of item, to be returned tc
parentonly

Disruption of classroom
will result detention
and/or referral

Suspension 5 days
Report to law
enforcement
Parent Contact
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Bomb Threat

Safety Violation

Profanity/Vulgarity

Profanity/Vulgarity

directed at staff

Sexual Harassment

Obscene Behavior

school premises, or while in attendanct
any school sponsored activity, or in the
vicinity of the school where students
normally congregate will be subject to
immediate disciplinary action. (Ed Cod
48900 (b)

Falsely alerting the school, directly or
indirectly, of the presence of a bomb ol
other potentially or destructive or harm
device or substancetuslents with actual
knowledge that such a danger exits sh
communicate with school authorities
immediately, and remain available for
interview by law enforcement and othe
emergency personnel. (Ed Code 4890(

(b)

Students are expected to abide by all
classroom and campus safety regulatic
Blatant disregard for the safety of othel
or self will be dealt with seriously.

Students are not to use profanity or
vulgarities at any time, and subject to
discipline for vidating this policy (Ed
Code 48900)

Any student who directs profanity or ar
obscene gesture, whether verbal or in

writing, at any school employee or any
adult volnteer, is subject to immediate
disciplinary action. (Ed Code 48900) (i)

A student who engages in anyrfoof
verbal, written, or physical sexual
harassment toward school personnel,
between students, will be subject to
immediate disciplinary action. (Ed Cod
48900)

Any student who commits an obscene
or indecent exposure is subject to
immediate disciplinary action (Ed Code
48900) (I) This includes inappropriate
behavior and dance styles at school
dances (see Dance Regulations)

=a =

=a =4

= =

= = = = = = = = = =4 =4

= =4

Referred for Expulsion

Suspension 5 days
Reported to law
enforcement

Parent Contact
Referred for expulsion

Warning:

Subsequent violatn in
the same class will resul
in Drop F from class.
Blatant and reckless
disregard for the safety (
others will result in
suspension

1st- warning
2nd- warning- Detention
referral

Suspension 35 days
Drop F from class if
directed at the Teacher «
Sub of the class

Parent Contact

May refer for expulsion

Suspension 15 days
Reported to law
enforcement

Parent Contact

May refer for expulsio

Suspension 35 days
Report to law

enforcement

Parent Contact 12z



Forging a document

Graffiti

Vandalism/Property

Destruction

Bus Violation

Internet Agreement
Violation

Gambling

Students are not to place false calls,
submit documents, such as absence
excuses, parent permission forms, teac
clearances etc., that are not authentic.

Defacing surfaces on the campus is
prohibited; possession of permanent
markers is also a violation

Any student who willfully cuts, defaces
or otherwise injures in any way, proper
real or personal, belonging to a school
district will be subject to immediate
disciplinary action. The parents/guardie
are financially responsible for loss of
damaged school property. (Ed Code
48900) (F)

Students riding in District transportatiot
personnel. Must follow established
transportation rules and rdgtions.

Students who sign the IIED
Conditions, Rules, and Accigble Use
Agreement are expected to live up to tt
agreement.

Throwing dice/exchanging money

= =

= =4 =4

= =

= =

= =4 =4

= =4 =4

Suspension 1 day
Parenmotified

Suspension 15 days
Parent Contact
Reported to law
enforcement

Student is to pay for cos
of clean up

Suspension 35 days
Reported to law
enforcement
Restitution

May refer for expulsion

1st offense: Warning,
parent contact

2nd offense: Loss of bus
privileges, 15 days

3rd offense: Loss of bus
privileges for remainder
of semester or longer.

Internet privileges
suspended pending
discipline outcomes
Referral

Suspension-b days
Violations due to
downloading
Pornography or Gang
Material Internet
privileges terminated
Violationsdue to any
other violations,
student/parent must
arrange to meet with the
Principal to discuss
resumption of privileges.

1st offense: warning
2nd offense: suspension
Contact law enforcemen
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Cheating Any student who is caught cheating, su ~ § Zero on assignment or
as plagiarism, copying, allowing others test

copy, etc. is subject to immediate 1 Parent Contact
disciplinary action. 1 Detention and/or refeal
Loitering in Restricted  Students are nobthang out on private 1 Warning
Areas property while subject to school rules. 1 Subsequent offense,
Students ignoring warnings will be parent contact and
considered defiant. Students found in suspension (B days)
restricted areas, including parking lots, 7 Students caught in
conference center, or fields without conference center withol
authorization are subject to suspensior authorization will be
the first offense. suspended ¢B days)

Note: All suspensions and suspendable offenses also result in a referral.

Note: When student is suspended from LMCHS, he/she is also suspended from WHCL classes and
must remain off campus during suspension period.

SEXUAL HARASSMENT

As per state law and district board policy, the district prohibits the unlawful sexual hatae$me

any student by any employee, student, or other person in or from the district. Faculty shall
discuss this policy with their students in aagpropriate ways and should assure them that they
need not endure any form of sexual harassment. Any stutienémgages in the sexual

harassment of anyone in or from the district may be subject to disciplinary action up to and
including expulsion. Any employee who permits or engages in sexual harassment may be subject
to disciplinary action up to and includingsdiissal. The Board expects students and staff to
immediately report incidents of sexual harassment to faculty or to a district administrator. Any
student who feels that he/she is being harassed should immediately contact the faculty or district
administradr. If a situation involving sexual harassment is not promptly remedied by the
aforementioned, a complaint of harassment can be filed in accordance with Administrative
Regulation 1312.1 or 1312.3. The Assistant Superintendent shall determine which graxedur
appropriate. The district prohibits retaliatory behavior against any complainant or any participant
in the complaint process. Each complaint of sexual harassment shall be promptly investigated in
a way that respects the privacy of all parties conckrf@ee pages 3483)

12¢



CONDUCT

STUDENT DRESS CODE

To develop competent, responsible students and prepare them for careers, students are expected
to dress in a manner appropriate for the workplace. Therefore all students are to adhere to the
following standards:

1. Shoes must be worn at all times

2. Clothing and jewelry shall be free of writing, pictures, or any other insignia which are
crude, vulgar, profane, or sexually suggestive or which advocate racial, ethnic,
religious prejudice; gang activitiest the use of drugs or alcohol.

3. Hat and head coverings (i-nagsdjngtbandane
worn in the classroom.

4, Clothing shall be sufficient to conceal undergarments (including straps), cleavage,
and midriffs, at all times.

5. Seet hrough or fishnet fabrics, bare midrif
clothing deemed i mmodest by school person
strapso, or halter tops, must be arccompan
the shoulders. Tank tops must have two st

BUS CONDUCT

Pupils are expected to conduct themselves in an orderly manner when waiting for or riding on
the bus. Proper behavior on the bus includes sitting in your seat witbwirtg around, keeping

your hands and arms inside the bus, using acceptable language, and talking in a normal tone of
voice. The bus driver has complete authority on the bbs. bus driver may remove students

from the bus either for a period of time orfor the remainder of the year for habitually

defying bus rules.

DETENTION

The classroom teacher or administration may assign detention. Students not attending an
assigned detention will receive additional disciplinary action including a referral, gossibl
additional days of detention, or suspension. Students are notified of detention in writing and are
responsible for informing parents of any assigned detention hours. The assigning teacher will
also make contact with the parent/guardian regarding deteasisignments. Students will

receive a discipline referral upon theft &ssigned detention. Detention rules are strictly

enforced including:

1. No Talking!

No outside food or drink! (During lunch detention, students may only bring in a school
lunch or a pcked lunch. Items from the WHC snack bar, soda, candy, or any food item
not in keeping with the Healthy Kids initiative are not allowed)

No resting! (students must be working on homework or assigned task)

No electronic devices of any kind!

No computer time!

No restroom breaks!(Students who insist on going to the restroom during detention will
be granted permission along with an additional mgkelay of detention)

no

ook w

Violation of detention rules or other school rules during detention will result in aldiscipl2¢
referral.



POSSESSION OF CELLULAR PHONES & OTHER ELECTRONIC SIGNALING

DEVICES

Students may carry cell phones and other electronic communication devices, However, these
devices are not to be seen, heard, or cause a disruption during instructieral dianing

activities where a request has been made to turn off the device, i.e. concerts, plays, speakers,
performances. Any use of and/or disruption caused by electronic communication devices during
instructional time (e.g.: incoming/ outgoing callsgipay, text messaging, electronic games) will

be considered a violation of this policy resulting in disciplinary action, which may include
referrals, confiscation and other appropriate actions. Devices must be turned off during
instructional time. Studengse not to leave class to take or make a call.

Repeated violations will result in suspension and/or loss of the privilege to carry the device at

school. No student shall be prohibited from possessing or using an electronic signaling device
thatisde¢ r mi ned by a | icensed physician or surgeo
the use of which is limited to heaittelated purposes (Education Code 48901.5).

WHCL Studentsd Rights and Respon

CODE OF CONDUCT organization to be an agent of the college, to
West Hills College exist to educate individuals in its the detriment of the district. o
community. All other considerations are secondary. 4. Willful and malicious obstruction or disruption of
The college will not infring et J¢58ah cagninisialion, s dispiRlingly | o n a |
rights, and the right to dissent and to protest mist not be procedures, of other college activities including,
confused as a right to disrupt operation of the iuistit. but not limited to it community service functions,
No individual or group can be permitted to infringe on or of other authorized activities on or off college
the rights of others to secure an education. premises. _

5. Physical abuse or threat of physical abuse on or
This general policy will apply to any student who off college property of any person or damage to
deliberately prevents, physically or verbally: the property of any member of the college

1. Students from pursuing their authorized community or famy members or the threat of any
curricularor cocurricular interests. such physical abuse.

2. Faculty and administrators from fulfilling their 6. Theft of, or damage to, property of the college or
professional responsibilities. of a memper of the college community or campus

3. Classified employees from fulfilling their visitor while on college property or during an
prescribed duties. authorized college function.

4. Authorized guests from carrying out the 7. Una_uthorized entry to, or usd, college supplies,
presentations for which they were invited. equipment, and/or facilities. .

5. The safety of persons, or the security of 8. \_/|0_Iat|on of college poI|C|_es, mcludmg_ but not
college property. Ilmlteql to, campus regulations concerning student

organizations, the use of college facilities, or the
In line with the above policy, the following are time, place, and manner of public expression.
guidelines for acceptable student conduct. A student 9. Knowing possession of, or use of, explosives,
enrolling in West Hills College assumes an obligation to dangerous chemicals, or deadly weapons on
behave in a manner compatible witheth c o | | e g e 6 scollege property or at a college function without
function as an educational institution. Any student or prior authorization of the college president or
applicant may be disciplined for any one or more of the his/her designee. )
following causes, when the discipline is related to 10. Disorderly conduct or lewd, indecent, or obscene
college activity or attendance: conduct @ expression on collegewned or

1. Any cause set forth in California Education collegecontrolled  property or at college
CodeSection 76033. sponsored or colleggupervised functions.

2. Dishonesty, including, but not limited to 11. Fajlgre to cpmply with lawful directions qf col[ege
cheating, plagiarism, or knowingly furnishing officials acting in the performqnce of their _dutles.
false information to the college. 12. Possession or use of alcoholiosbeages or illegal

3. Unlawful forgery or malicious misuse of drugs or narcotics on college property, at any
college documents, records, or identification collegesponsored event, or appearance on carflis

card, misrepresentation of ondser of an



13.

14.

15.

16.

17.

or at any collegsponsored event while under the
influence of alcohol or illegal drugs or narcotics.
Possession, while on a college campusab a
collegesponsored function, of any of the
following weapons; including, but not limited to,
any instrument or weapon of the kind commonly
known as blaciack, slingshot, fire bombs, Billy
club, sandbag, metal knuckles; any dirk, dagger,
firearm (lcaded or unloaded, such as pistol,
revolver rifle, etc.); any knife having a blade
longer than five inches, and switchblade longer
than two inches; any razor with an unguarded
blade used for unlawful purposes; any metal pipe
or bar used or intended to beedsas a club; or any
item, such as a chain used to threaten bodily harm
(except persons given permission by the college
president or his/her designated representatives;
members of law enforcement agencies, such as
police officers.)

Abusive behavior directetoward, or hazing of, a
member of the college community.

Violation of any lawful order of the college
president, notice of which has been given prior to
such violation, and which order is not inconsistent
with any of the other provisions of the policy.
Unlawfully assisting another to do any act that
would subject a student to expulsion, suspension,
probation, or other discipline pursuant to this
policy.

Attempting to do any of the causes identified
above.

12¢



SECTION TEN

Hate Crime Reporting Procedures

Pursuant to Education Code 201, schools have an affirmative obligation to combat racism, sexism, and other forms of bias, as
well as a responsibility to provide equal educational opportunity. In its publication entitleeMdttated Behavior in

Schools, tk California Department of Education defines hatgtivated behavior as an act, or attempted act, motivated by
hostility towards a victirés real or perceived ethnicity, national origin, immigrant status, gender, sexual orientation, religious
belief, age, thability, or any other physical or cultural characteristic. Some-matévated behavior may also be a crime as
defined in state or federal law. These crimes include, but are not limited to: bomb threats, cross burnings, destruction or
defacement of pierty, and certain types of vandalism and assaults.

The Governing Board affirms the right of every student to be protected froamiotiteated behavior. It is the intent of the

Board to promote harmonious relationships that enable students to gainumdarstanding of the civil rights and social
responsibilities of people in our society. Behavior or statements that degrade an individual on the basis of his/her race,
ethnicity, culture, heritage, gender, sexual orientation, physical/mental attrileliggus beliefs or practices shall not be
tolerated.

Any student who feels that he/she is a victim of fratgivated behavior shall immediately contact the principal or designee.
If the student believes that the situation has not been remedied byirttipgd or designee, he/she may file a complaint in
accordance with district complaint procedures.

Staff who receive notice of hateotivated behavior or personally observe such behavior shall notify the principal,
Superintendent or designee, and lawoerément, as appropriate. Students demonstratingniatigated behavior shall be
subject to discipline in accordance with Board policy and administrative regulation.

In addition, the district shall provide counseling and appropriate sensitivitynigaamd diversity education for students
exhibiting hatemotivated behavior. The district shall also provide counseling, guidance and support, as necessary, to those
students who are the victims of hatmtivated behavior.

The district shall provide agappropriate instruction to help promote understanding of and respect for human rights.

12¢



SECTION ELEVEN

INJURY AND ILLNESS PREVENTION PROGRAM
LEMOORE UNION HIGH SCHOOL DISTRICT
RESPONSIBILITY

The Injury and lliness Prevention (1IP) Pragr administrator is thBuperintenderdind has the authority
and the responsibility for implementing and maintaining this IIP Program together with the @istrict
Safety Committee for the Lemoore Union High School District.

Managers and supervisors arep@ssible for implementing and maintaining the IIP Program in their
work areas and for answering worker questions about the IIP Program. A copy of this IIP Program is
available from each manager and supervisor.

All employees, including managers and supemgsare responsible for complying with safe and
healthful work practices. Our system of ensuring that all employees comply with these practices include
the following:

Making available to employees, the provisions of our IIP Program.
Evaluating the safetyerformance of our employees.
Providing training to employees whose safety performance is deficient.
Disciplining employees for failure to comply with safe and healthful work practices.
REFER TO EXHIBIT 1. ADDENDUM
COMMUNICATION
All managers and supervisoare responsible for communicating with all employees about occupational
safety and health in a form readilgderstandable by all employe€ur communication system
encourages all employees to inform their managers and supervisors about workplatsevigzaut fear
of reprisal.
REFER TO EXHIBIT 2. ADDENDUM
Our communication system includes the following:
1. New employee orientation including a discussion of safety and health policies and
procedures.(Conducted at KCOE twice per mabtimsortium)
Review d our IIP Program to update as necessary.
Training programs.

Regularly scheduled safety meetings.
Posted or distributed safety information. 13C

abrwn



6. A system for employees to anonymously inform management about workplace hazards.
HAZARD ASSESSMENT

Periodic irspections to identify and evaluate workplace hazards shall be performed by a competent
observer in the following areas of our workplace:

All school sites: Lemoore Union High School; Jamison High School; Lemoore Middle College
High School; District Office; Maintenance & Operations Department(Custodial, Maintenance &
Grounds); Transportation Department, and Cafeteria.

Periodic inspections are performed according to the following schedule:

1. When we initially established our IIP Program;

2. When new substancgsrocesses, procedures or equipment which present potential new hazards
are introduced into our workplace;

3. When new, previously unidentified hazards are recognized,;

4. When occupational injuries and illnesses occur; and

5. Whenever workplace conditions wantan inspection.

ACCIDENT/EXPOSURE INVESTIGATIONS
Procedures for investigating workplace accidents and hazardous substance exposures include:

Interviewing injured workers and witnesses;

Examining the workplace for factors associated with the accedgrdsure;
Determining the cause of the accident/exposure;

Taking corrective action to prevent the accident/exposure from reoccurring; and
Recording the findings and actions takéREFER TO EXHIBIT 3. ADDENDUM)

arwnE

HAZARD CORRECTION

Unsafe or unhealthy evk conditions, practices or procedures shall be corrected in a timely manner based
on the severity of the hazards. Hazards shall be corrected according to the following procedures:

1. When observed or discovered; and

2. When an imminent hazard exists whiclmigat be immediately abated without endangering
employee(s) and/or property, we will remove all exposed employees from the area except those
necessary to correct the existing condition. Employees who are required to correct the hazardous
condition shall bgrovided with the necessary protection.

TRAINING AND INSTRUCTION

All workers, including managers and supervisors, shall have training and instruction on general and job
specific safety and health practices. Training and instruction is provided:

1. When thelIP Program was first established:; 131



2. To all new employees;

3. To all employees given new job assignments for which training has not previously been provided,;
4. Whenever new substances, processes, procedures or equipment are introduced to the workplace
and repesent a new hazard,;

Whenever we are made aware of a new or previously unrecognized hazard;

To supervisors to familiarize them with the safety and health hazards to which employees under
their immediate direction and control may be exposed; and

7. To all enployees with respect to hazards specific to each em@oy#eassignment.

28

General workplace safety and health practices include, but are not limited to, the following:

1. Implementation and maintenance of the 1IP Program.

2. Emergency action and fire prewen plan.

3. Provisions for medical services and first aid including emergency procedures.

4. Prevention of musculoskeletal disorders, including proper lifting techniREEER TO
EXHIBIT 4. ADDENDUM)

5. Proper housekeeping, such as keeping stairways daed elisar, work areas neat and orderly, and
promptly cleaning up spills.

6. Prohibiting horseplay, scuffling, or other acts that tend to adversely influence safety.

7. Proper storage to prevent stacking goods in an unstable manner and storing goods agsinst doo

exits, fire extinguishing equipment and electrical panels.

8. Proper reporting of hazards and accidents to supervisors.

9. Hazard communication, including worker awareness of potential chemical hazards, and proper
labeling of containers.

10. Proper storage @rhandling of toxic and hazardous substances including prohibiting eating or
storing food and beverages in areas where they can become contaminated.

11.REFER TO EXHIBIT 5. ADDENDUM reviewed with all new employees in a continuing effort
to establish and maiain safe work practices and accountability.

RECORDKEEPING
The Districts recordkeeping policy is as follows:

The District has consistently had a workesmpensation experience modification has taken the
following steps to implement and maintain our RRbgram:

25. Records of hazard assessment inspections; and

26. Documentation of safety and health training for each employee.

27. Occupational Injuries and llinesses Log and Summary, (Form 200); prepare and post in
accordance with CAL/OSHA requirements ( Februaryl until March 1 of each year) and
maintain the last five years of these records.

Inspection records and training documentation will be maintained according to the following schedule:

For one year, except for training records of employees who have workeds than one year.
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EXHIBITS
1. EMPLOYEE SAFETY VIOLATION NOTICE
2. EMPLOYEE SAFETY SUGGESTION
3. ACCIDENT INVESTIGATION:
- Report of Employee Incident/Injury
- Effective Data Collection
4. SAFE LIFTING TECHNIQUES

5. EMPLOYEE GENERAL SAFETY AGREEMENTODE OF SAFETY PRACTICES

13¢



AEXHIBIT 10
EMPLOYEE AFETY VIOLATION NOTICE

PREFACE: The District makes every effort to provide a safe working environment. Together, we must
comply with the occupational safety and health (OSktApdards and all rules, regulations and
orders issued under the Act which are applicable to both aadians and conduct

Name of Employee: Date of Notice:

Date of Violation: Place of Violation:

TYPE OF VIOLATION :
¢ Inappropriate Conduct on the Job
¢ Ignoring directions or warnings
¢ Unsafe Behavior or Act

EXPLANATION OF THE INFRACTION

CORRECTIVE ACTION TO BE TAKEN BY THE EMPLOYEE

By signing below, | understand the corrective action | need to take. Pursuant &digid@ode §44031, you have a right to respond or
make any comments pertaining to the review and contents of this document.

School District:

Site;

Department:

Employee Name (Print): Supervisor Name (Print):
Employee Signature: Supervisor Signater.
Date Signed: Date Signed:

Copies to: Employee, Supervisor, Personnel File

KINGS COUNTY SELFINSURED SCHOOLS
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AEXHI BI'T 20
EMPLOYEE SAFETY SUGGESTION

This form is for use by employees who wish to provide a safety suggestion or report an unsafe w orkplace
condition or practice.

Description of suggestion or unsafe condition/practice (location):

Has this matter been reported to supervision? Yes No

If Yes, explain results:

Empl oyeeds Name: (Optional)

Department/Occupation:

Employees are advised that use of this form or other reports of unsafe conditions or practices are protected by
law. It would be illegal for the District to take any action against an employee in reprisal for exercising rights to
participate in communications involving safety.

The District will investigate any report or question as required by the Injury and lliness Prevention Program
Standard (8 CCR 3203) and advise the employee who provided the information, or the workers in the area, o f the
response.

For Administration Use Only:

Date workers informed of investigation results:

Date of correction or other completing action:

Abatement verified by:

Description of abatement action:

ame/J./Angie/Employee Safety Suggestion.doc
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AEXHI BI' T 3ao
Report d Employee Incident/Injury

Name of Injured SS#:

Complete Mailing Address: D.O.B.:

Home Phone: Job Title: Number of hours per day:

Date Of Accident: Hour: AM/PM  Time Employee Began Work: AM/PM
Date Reported: Hour: AM/PM  Hire Date: Salary:

Accident Location (street address):

Injury (be specifig i.e., list all body parts injured noting left or right):

Names and Job Titles Of Wesses:

Name, Address & Phone # Of Medical Facility/Doctor:

Did Injured Leave Work? Date: Time: AM/PM
Did Injured Return To Work? Date: Time: AM/PM
Were any other workers injured/ill in this event? YES NO Who:

Describe How Accident Occurred (What you were doing):

If DWC - 1 Claim form given:

Date

What Steps Have Been Taken To Prevent Similar Injury?

Date 19 Emd oyeeds S

Received By Supervisor:

Date 19 Supervisoré¢

cc: JTif Form DWG1 given to employee.
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What Is An Accident?

NAn unpleatnthatendy oe v
may not result in personal injury,
property damage

{Disruptive
{ Failure/Breakdown In Operations

What Kind of Losses & Investigations?

fTWor kersodo Compensation
1 Third Party Liability- Subrogation

13¢€



Why Do People Take Risk8

1Save Time & Effort

MDDonot Thi nk Bef or e

fChance to Err

TChoice to Err

13¢



Accident Factors

Human

- Poor physical condition
- Body mechanics

- Medication

- Learning style

- Work pace

- Self image

- Age

- Emotional issues

. Task

- Job design

- Workstation layout
- Lighting

- EXxposure

- Climate

- Pacing
._Organizational

- Management expectations
- Medical management

- Inadequate training

- Protective equipment

- Staffing levels

14C



Effective Data Collection

TWHO?
Involved
Witnesses
TWHAT?
Eventsup to & inclusive of injury
Evidence
Details
TWHEN?
Date, time, day
Reported
Employee began task
TWHERE?
Specific location
On or off premises
THOW?
- Equipment
- Tools
- Machinery
- Third Party
- Source of Injury
TWHY?
Causation
Specific instuctions
Protection
Prevention
Preserve evidence Keep disposable 35mm
cameras on hand to take pictures if necessary 141




Effective Employee Interviews

Uninterrupted Privacy
Explain Purpose of Interview
Concerned for Safety

Avoid Fault & Blame (facfinding)

Create Team Approach

| Ask OpenEnded Questions
Listen To What Is Said
'Be Systematie Take Notes

 Solicit Suggestions For Corrective Action

'Review Notes & Confirm Understanding
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AEXHI BI' T 40
YOUR BACK IN ACTION T SAFE LIFTING TECHNIQUES

Thousands of othe-job injuries are related to improper body movement. These steps will help to explain and demonstrate how to avoid
injury and pain by lifting and carrying objects properly.

LIFT CORRECTLY

Lift below thewaist.

Move up close to thiwad and keep a wide stance.

Tighten stomach muscles.

Squat by bending at the hips and knees.

Your ears, shoulders, and hips form nearly a straight line.

Keep your feet shouldavidth apart and your feet turned out.

Keep your back curved, not stiff.

Lift with your leg muscles, not your back.

Doné6t twist your wupper body, you could hurt your back.
Turn by moving your feet, not your back.

Face the spot you have chosen and lower the load slowly by using legs not your back.

O 0000000000

LIFTING POINTERS
Safe lifting requies that you use common sense. Take plenty of time, and follow these lifting techniques:

Avoid bending, reaching and twisting.

Use the tilt test to estimate an objectdés weight.
Lift from the low risk position only.

Grasp the object securely.

Draw it as obse to you as possible.

Make sure your footing is secure.

Use lifting aids whenever possible.

Get help with heavy lifting jobs.

OO0 00000

STAYING ON A SAFE FOOTING

C Be extra cautious on surfaces that are slippery, unstable or uneven.

C Shoes with nosskid soles andeinforced toes can help overcome surface hazards.

C  Once your footing is firm, plan your route.

¢ Check to make sure itodés free from tripping hazards.

STAYING STRONG

C Eat healthful food and drink plenty of water.

C Walk straight and tall.

C Exercise regularly ankleep your weight under control.
C Learn to handle stress before it gets out of control.

POSTURE - The way you back lines up is called posture. Good posture lets you stand tall, with firm muscles that support your back and
keep it straight. Poor postureviien you slouch and slump because your back and stomach muscles are weak and lazy. Poor posture looks
bad and feels even worse. It can cause:

muscle tension
stiffness

backaches

neck aches

tired, draggeebut feeling

OO O OO

BACK FITNESS TEST - (With a parter)- Test to see if your posture is good. Stand straight with your arms at your sides. Take a close
look at your partner from the side.

Does it feel like a straight line runs from your head to your feet?

Do your ears, shoulders, hips, knees and atiklesip straight and true?
Are your shoulders relaxed?

Are your hips in place, not tucked under or arched behind you?

Do your ankles and feet point forward?

Does your weight rest on the balls of your feet?

145
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AEXHI BI' T 50

EMPLOYEE GENERAL SAFETY AGREEMENT FORM
CODE OF AFETY PRACTICES

Never take shortcuts at the expense of safety.

Always keep an alert mind on the jolavoid distractions.

AHor seplayo will not be t oliee apostide, safe, Dle model.t part i
Keep work areaslean and clear of slip and fall or trip hazards.

Check work area for materials that could create a hazgmition sources, reactive chemicals,

combustibles, etc.

Use safe lifting practices. Get help for heavy lifting (See reverse for safe liftinggeebfexercises).

Have a work partner on hand when working under hazardous circumstances (i.e., in confined spaces, with
chemicals, or with potentially dangerous machinery).

Make sure you understand how to properly aisgequipment or machines/machingor to usage.

Do not use malfunctioning equipment that presents a hazard. Report it to your supervisor.

Use the right tool or equipment for the job.

Use equipment the way it was designed to be used. Use all guards or safety devices that have been
provided.

Always wear appropriate protective equipment (goggles, gloves, ear protection, back belts, etc.).

Use caution when a job involves electricity, and follow all known safety precautions.

Use proper posture and hand positioning to avoid repetitive masorders.

Read the MSDS (Material Safety Data Sheets) for a chemical before using it for the first time.

Use ladders correctly and safely (i.e., safe angle; do not climb too high; do not lean out).

w w W W W W

w W W W

w W W W W

By signing below, | agree to follow these basic CodeSadé Practice. | recognize that safety is part of my performance review, and
that | can be disciplined for breaking these and any other safety rules that have been set by my supervisor or higfher superi

School District: Site:
Department: Date:
Employee Name: Employee Signature:

(Print)

Copies to: Employee
Supervisor
Personnel File

KINGS COUNTY SELFINSURED SCHOOLS
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SECTION TWELVE

LEMOORE UNION HIGH SCHOOL DISTRICT
LOCKOUT/TAGOUT PROGRAM

1.0 PURPOSE

The procedures contained in this policy set forth the requirements for the lockout or tagout of
energy isolating devices at Lemoore Union High School District Facilities. It shall be used to
ensure that all energy systems, machines and equipment are properly isolated from all
potentially hazardous energy sources before employees perform any servicing or maintenance
activities where the unexpected energy start-up, or release of stored energy could cause injury.

2.0 SCOPE

All Lemoore Union High School District employees and contractors shall abide by this policy at
all times while on District premises. This policy has been established in accordance with the
requirements of Cal/OSHA Title 8 CCR Section 3314(g) governing the control of hazardous
energy, commonly called lockout/tag-out.

3.0 ENFORCEMENT

Failure to follow the requirements contained in this policy shall be cause for disciplinary action,

up to and including discharge. Visitors and contractors violating this policy shall be subject to

i mmedi ate di schar ge fesandtpossible carizellationrof anytexisstngp r e mi s
contracts or agreements with such individuals.

4.0 AUTHORIZATION
Only the following employee job classifications are authorized to perform lockout/tagout with
the Lemoore Union High School District:

A Di r of Eacilities & Operations

A Tr ans p Supéndsioi on

AAssigned Supervisors/Leaders and designated staff in Maintenance/Grounds/Custodial
Depts.

ACafeteria Manager

Shop/Lab Instructors (Auto/Wood/Ag Mechanics/Chemistry/Physics/Biology/ Home Ec/
Photo

AElectrical, Mechanical & Engineering Contractors

5.0 PROHIBITIONS

Employees not authorized to perform lockout/tag-out activities are prohibited from attempting to
energize any piece of equipment or machinery to which a lockout or tag-out device has been
affixed. Additionally, unauthorized employees shall not attempt to remove or deface any lockout
or tag-out device. Employees violating these prohibitions shall be subject to immediate
discharge.

6.0 TRAINING 145
All authorized employees will be instructed in the proper lockout/tag-out procedures to be



used for isolating hazardous energy sources prior to servicing activities. Newly authorized
employees shall be instructed in the applicable lockout/tag-out procedures specific to each
work area and piece of equipment. Authorized employees shall receive annual refresher
training in the hazards associated with lockout/tag-out procedures. The Director of Facilities
and Department Managers (Administrators) & Supervisors keep a list certifying which
employees have been trained, and the date of their training.

7.0 GENERAL DEFINITIONS
Electrical: Shock or burn could result from contact with the exposed conductors line
voltage or high voltage equipment. Flying parts or fire could result if this circuit were
shorted. Electricity should be controlled at the circuit breaker, main switch, or fuse box.
Pneumatic: Energy in the form of air or other gases under pressure. High velocity
gases flow impingement can inflict injury to the eyes, ears and to openings or cuts to the
skin as well as hearing damage. Airflow can cause small objects to become airborne
missiles. Compressed air should be controlled at the shutoff valve, cylinder control
valve, or air line valve.
Chemical: A gas or liquid can produce iliness or injury through its toxicity, flammability,
corrosively or reactivity. It may be controlled from accidental release by containment by
turning the cylinder valve or gas line control valves.
Mechanical: Equipment or machinery can inflict tissue or skeletal injury through
crushing, laceration, or impalement. This may be controlled through the main electrical
switch, plug, circuit breaker or anti-motion pin or other mechanical restraint.
Thermal: Can cause burns or fires. It may be controlled by the main electrical switch,
electrical plug control, electrical circuit breaker, electrical fuse box, steam valve, fluid line
valve or shielding. Exposure to ultraviolet rays can result in burn injuries to the skin and
eyes. It may be controlled by the main electrical switch or electrical circuit breaker or by
using an appropriate shielding or PPE.
Hydraulic: Energy in the form of fluids under pressure is known as hydraulic.
Suspended components such as cylinders can develop hydraulic energy by gravitational
movement, as well as supplied energy developed by use of electric, pneumatic or
mechanical sources.

8.0 LOCKOUT/TAGOUT PROGRAM

The use of lockout procedures shall be the preferred choice of securing any energy source. If
there is no practical means of locking an energy source, a tag may be used as long as it is
supplemented by at least one additional safety measure that provides a level of safety
equivalent to that obtained by the use of a lock. Examples of additional safety measures
include the removal of an isolating circuit element, blocking of a controlling switch, or the
opening of an extra disconnecting device. When using the tag-out system, authorized
employees should be aware of the following limitations of tags:

1. Tags are essentially warning devices affixed to energy isolating devices and do not
provide the physical restraint on those devices that is provided by a lock, therefore their
meaning needs to be understood as part of the overall energy control program.

2. When a tag is attached to an energy isolating means, it is not to be removed without
authorization of the person responsible for it and it is never to be bypassed, ignored or
otherwise defeated. 14¢



3. Tags must be legible and understandable by all authorized employees, affected
employees, and all other employees whose work operations are or may be in the area,
in order to be effective.

4, Tags and their means of attachment must be made of materials which will withstand the
environmental conditions encountered in the work place. Use Nylon ties.
5. Tags must be securely attached to energy isolating devices so that they cannot be

accidentally or inadvertently detached during use. Use Nylon ties.

9.0 GENERAL REQUIREMENTS

1. Employees shall not service or perform maintenance on any piece of equipment or
machinery unless it has been properly locked or tagged out.
2. Employees or individuals who shutdown equipment or machinery in preparation for

lockout or tag-out shall have knowledge of the type and magnitude of the energy and
energy hazards to be controlled along with knowledge of the methods required to control
the energy. (Refer to General Definitions in Section 7.0).

3. Specific procedures developed for de-energizing a piece of equipment or machinery
shall be followed at all times, including both general and specific procedures contained
in this policy.

4. A lockout tag shall be affixed to each energy isolating mechanism for which a lock has

been applied. The tag shall legibly indicate the name of the individual applying the lock
and the date. This lockout tag is not considered to be a tag-out. Lockout tags shall be
removed and returned to the front office upon completion of the lockout and may only be
removed by the individual applying the lock.

5. Where locks cannot physically be affixed to energy isolating mechanisms, tags shall be
affixed. The individual applying the tag shall ensure that lockout is not feasible. Tags
shall be legibly filled out with the date and name of the individual applying the tag and be
affixed at the same point at which the lock would have been placed.

6. To ensure the safety of individuals utilizing tag-out, additional safety measures shall be
taken in addition to the tag-out, such as but not limited to, the removal of an isolating
circuit element, blocking of a controlling switch, opening an extra disconnecting device,
or the removal of a valve handle.

7. Equipment and machinery lockout and tag-out shall be verified before servicing or
performing maintenance on the equipment or machine.

8. Following the application of lockout or tag-out devices, all potentially hazardous stored
or residual energy shall be relieved, disconnected, restrained, and otherwise rendered
safe.

9. If the possibility of re-accumulation of stored energy to a hazardous level exists,

verification of isolation shall be continued until servicing or maintenance is completed, or
until the possibility of accumulation no longer exists.

10. Employees issued locks for the purpose of lockout shall not duplicate the key or give the
key to any other individual.

11. Lockout devices shall not be substituted from those listed in the specific equipment or
machine lockout procedures.

12. Employees or individuals who service or perform maintenance on equipment in which
the only energy source of concern is a single electrical cord and plug shall be exempt
from the procedures in this policy provided that the equipment or machinery is
unplugged before servicing it or performing maintenance and that the plug is under the 147
exclusive control of the employee performing the servicing or maintenance.



13. Individuals who have applied lockout or tag-out devices shall ensure affected employees
including temporary or substitute employees are informed of the lockout or tagout.

14.  The continuity of lockout and tag-out shall remain intact by communication from the
individual applying lockout or tag-out devices to newly arriving personnel that may take
over similar duties in the absence of the individual who applied the devices.

15. Release and return to service from lockout or tag-out and re-energization or startup shall
only occur when:

(A)  Non-essential tools and materials are removed from the equipment and
machinery, and the equipment and machinery components are operationally
intact, and employees or individuals are positioned safely.

(B) The person or persons who originally applied the lockout/tag-out device have
removed them and notified affected individuals of device removal.

10.0 LOCKOUT/TAGOUT DEVICE REMOVAL

The authorized employee who applied the lockout/tag-out device shall be the only person
authorized to remove each lockout or tag-out device from each energy-isolating device. When
the employee who applied the lockout or tag-out device is not available to remove it, that
device may be removed under the direction of a supervisor/leader providing the following
elements have been met:

1. Verification by the supervisor/leader that the authorized employee who applied the
device is no longer in the facility.

2. Making all reasonable efforts to contact the authorized employee to inform him/her that
his/her lockout or tag-out device is in need of removal.

3. Completing a Lockout/tag-out procedure form (attached) and submitting it to the front
office for a permanent record.

4, Ensuring that the authorized employee has this knowledge before he/she resumes work

at the facility.

11.0 OUTSIDE CONTRACTORS

Whenever outside servicing personnel or contractors are to be engaged in activities which
expose them to the potential of hazardous energy, the individual overseeing the contractor's
work and the contractor shall inform each other of their respective lockout or tag-out
procedures.

12.0 SHIFT OR PERSONNEL CHANGES

If work is not completed in one day or shift, the off-going employee (if there is an employee
change) shall remove his/her lockout or tag-out device and it shall be replaced with the
oncomi ng empl oy e elitdevidte bafokedhe dbncoming emplayee does any work
on the equipment. Alternatively, the lock may remain on the machine from the employee who
originally locked out the equipment if it is approved by the supervisor/leader.

13.0 PROCEDURE INVOLVING MORE THAN ONE PERSON

If more than one individual is required to work on a piece of equipment, each individual shall
place their own personal lockout or tag-out device on the energy-isolating device. The lead
person (The designated staff member) shall be designated as the lockout/tag-out (LOTO) 14¢
leader whenever more than one logout/tag-out device is affixed to a particular piece of



equipment. The LOTO leader shall be responsible for the lockout/tag-out of all employees
working under the group lockout or tag-out. The LOTO leader shall coordinate all lockout/tag-
out activities and ensure continuity of protection during the lockout/tag-out period, including
continuity during personnel changes. When an energy-isolating device cannot accept multiple
locks or tags, a lockout hasp (metal or plastic device with holes that fit on or around electrical
breakers) shall be used. As each person no longer needs to maintain his/her lockout protection,
that person will remove his/her lock.

14.0 LOCKOUT/TAGOUT PROCEDURES

These specific lockout/tag-out procedures have been developed for all major pieces of
equipment. These procedures are contained in both hard copy format and in district inventory
records and purchasing maintained in the district Business Department. These procedures
must be followed in the steps indicated in each procedure. Where specific procedures may
have not been developed for peripheral equipment and systems, the general procedures
specified in this Program shall be used.

15.0 ANNUAL LOCKOUT/TAGOUT PROCEDURE AUDIT

The effectiveness of -auhPeogrm sball beievaluaiesssandoc kout / Tag
documented on the audit form (attached). The evaluation shall be conducted on an annual

basis at the time refresher training is presented to authorized employees. Any periodic

evaluations shall also be performed and noted on this form.

Periodic Evaluation: The District Facilities Director shall randomly select a piece of equipment

to be locked out and shall select an authorized employee to perform the lockout. He/she shall

verify that the lockout was conducted according to the procedures for that particular piece of

equipment and for adherence to this Program. Documentation shall be completed by the

Facilities Director.

Annual Evaluation: The ef fectiveness of the Districtos pr
through discussions with authorized employees during the annual training program and by

reviewing the lockouts/tag-outs that occurred during the previous year. Any noncompliant

practices found during the evaluation shall be addressed by amending the Program and/or

procedure accordingly, subject to input by authorized employees.

16.0 GENERAL LOCKOUT PROCEDURES

1. Make a survey to locate and identify all isolating devices to be certain which switch(s),
valve(s), or other energy isolating devices apply to the equipment to be locked or
tagged out. More than one energy device (electrical, mechanical, heat or others)
may be involved.

2. Notify all affected employees that a lockout or tag-out system is going to be utilized and
the reason for it. The authorized employee shall know the type and magnitude of
energy that the machine or equipment utilizes and shall understand the associated
hazards before proceeding.

3. If the equipment is energized, shut it down by the normal stopping procedure.

4, Operate the switch, valve or other energy-isolating device so that the equipment is
isolated from its energy source. Stored energy (such as that in springs, hydraulic
systems, air, gas, steam, or water pressure etc.) must be relieved or restrained by
methods such as  repositioning, blocking, bleeding down, etc. 14¢
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10.

11.

Lockout or tag-out the energy isolation device with assigned individual locks or tags. The
preferred method is to use locks were possible.

After insuring that no personnel are exposed, and as a check on having disconnected
the  energy sources, operate the push button or other operating controls to make
certain the equipment will not operate. Caution: Return operating controls to "neutral”,
Apar ko or " oé&fterthefesi.si ti on

For equipment over 600 volts, a qualified person (electricians only) shall use test
equipment to test the circuit elements and electrical parts of the equipment to
which employees will be  exposed and shall verify that they are de-energized. The test
equipment shall be checked for proper operation immediately before and immediately
after the test.

The equipment is now locked or tagged out, and service work can proceed.

After the servicing is complete and equipment is ready for normal use, check the area
around the machine or equipment to ensure that no one is exposed.

After all tools have been removed from the machine or equipment, guards have been
replaced and employees are in the clear, remove all lockout or tagout devices.
Operate the energy isolating devices to restore energy to the machine or
equipment.

Notify the affected personnel that the equipment is ready for use.

15C



Lockout/Tagout Audit Form

TYPE: Annual or Periodic (circle applicable audit type)

SUPERVISOR (Name & Position):

DATE:

EMPLOYEES INVOLVED:
Name(s) & Position(s)

EQUIPMENT TYPE & LOCATION:

PROCEDURE PROPERLY FOLLOWED:

YES NO (circle yes or no)

DIRECTION GIVEN IF ANSWER TO ABOVE IS NO:
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Lemoore High Scbhol
Sporting Event Emergency Evacuation Plan

1. If you suspect that shots may be fired or hear shots being fired have all Students,
Staff, Athletes, Coaches and Fans lie flat on the ground, cover their head with their
arms and keep as low as possible, whegba are indoors or outdoors.

2. If the need arises to evacuate the Event, we will wait till the safest Evacuation Point
has been determined.

3. We will exit to the safest Evacuation Point and we will wait further instruction.
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